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0.1 ORDINANCE FOR QUALIFICATION FOR ADMISSION TO COURSES IN UNIVERSITY

DEPARTMENTS AND SCHOOLS, AFFILIATED COLLEGES AND RECOGNIZED

INSTITUTIONS

This Ordinance (s) may be called, “Ordinance for conditions under which students shall be admitted
to courses of study for degrees, diplomas, advance diplomas certificates and other academic
distinctions”as per Section 41(a)and Sections 64 & 65 of the Act.This shall come into force with effect

from the date of Chancellor’s assent to it.

O 1.1 : General
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Subject as hereinafter provided no person shall be eligible for admission in the University
departments and schools, affiliated colleges and recognized institutions unless he has passed
Higher Secondary School CertificateExamination of the Divisions of the Maharashtra State Board
of Secondary and Higher Secondary Education, Maharashtra, or an examination recognized as
equivalent to this examination by the Academic Council, from time to time, and possesses such
further qualifications as may be prescribed by the Ordinances.

No person shall be qualified for admission to the University departments and schools, affiliated
colleges and recognized institutions unless s/he is sixteen years of age before the first day of
October in the year in which he seeks admission or, if s/he is admitted to the second year of the
degree course, seventeen years of age before the first day of October in the year in which s/he is
admitted or, if he is admitted to the first year of the PG Course, nineteen years of age before the
first day of October in the year in which he seeks admission:

Provided that the Vice-Chancellor may, on the basis of individual merit, relax the age limit up to
a maximum period of one year or as laid down by the Government of Maharashtra from time to
time.

Provided, further that if a person otherwise eligible to get admission in the University
departments and schools, affiliated colleges and recognized institutions is not governed by
10+2+3 scheme, s/he shall continue to be governed by the provisions of Clause 2 above.
Notwithstanding anything contained in this Ordinance, its Clause 2 hereof will read as under in
respect of admission to the 1st year of any Degree Courses of the University departments and
schools, affiliated colleges and recognized institutions and in respect of under mentioned Post-
graduate courses with effect from the academic year 2016-17.

No person not already being a member of the University departments and schools, affiliated
colleges and recognized institutions shall be admitted to any post-graduate course unless s/he has
passed an examination recognized as equivalent to a degree examination of the University.

The candidate seeking admission to a course of study in the University departments and schools,
affiliated colleges and recognized institutions must satisfy the rules and conditions made in this
behalf.

Notwithstanding anything contained in any other Ordinance, no person who has been convicted
of an offence involving moral turpitude shall be admitted to a course of study or permitted to take
any examination of the University, Schools, affiliated colleges and recognized institutions until a
period of two years has elapsed from the date of expiry of the sentence imposed on him / her.
Admissions to the different courses in the University departments and schools, affiliated colleges
and recognized institutions are made on merit alone, which is decided on the basis of marks
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secured by the candidates at the qualifying examination and entrance examination as prescribed
by Government of Maharashtra from time to time.

No upper age limit is prescribed for admission to the University departments and schools,
affiliated colleges and recognized institutions.

TheUniversity shall display the details of all the courses, course contents, admission procedure,
examination and evaluation methods, and the admission details on its web-site at an appropriate
time, for the benefit of the candidates all over the country.

The last date for receiving applications for admission shall be announced each year through an
advertisement by the Common Admission Program Cell of the Directorate of Technical
Education (DTE), Government of Maharashtra.

The Information provided in the official advertisement of the Common Admission Program Cell,
and on the web-site by the Directorate of Technical Education (DTE) and at the time of official
counseling shall only be considered valid and any claim based on hearsay or otherwise shall not
be entertained by the University.

A candidate, who fails to accept the offer of admission made by the Common Admission Program
Cell /DTE/ University to any of the courses, forfeits his/her claim for the admission for that
academic year. The acceptance of the offer implies payment of the prescribed fees and deposits
by the specified date.

The University shall not enter into any correspondence with the candidate in the matter of
admission, i.e. for obtaining copies of mark-sheet, incomplete forms, etc., except when deemed
appropriate.

The admission procedures for different courses shall be as per the respective rules of the
Government of Maharashtra or the rules set by the Academic Council of the University.
Accepting the admission implies paying of the prescribed fees, including deposits, as per the
Rules, and attending the classes/laboratory work regularly. If a candidate fails to pay the fees
before the due date or after paying the fees and taking the admission, fails to attend the
classes/laboratory work for more than one month after taking the admission, his’/her admission
shall be liable to be cancelled, and the fees paid shall not be refunded on any ground.

The refund of fees, if any, shall be as per the prescribed rules of Government of Maharashtra.
Any deposit paid by a student shall be refunded at the time of leaving the University departments
and schools, affiliated colleges and recognized institutions, as per the Rules of the University.
The deposit may be forfeited if not claimed within one year from the date of leaving the
University departments and schools, affiliated colleges and recognized institutions.

A seat once allotted shall not be considered vacant unless the candidate to whom it is allotted
declines to accept it or leaves the course for which s/he is admitted in writing, or her /his
admission is formally cancelled by Common Admission Program Cell/DTE, the University
departments and schools, affiliated colleges and recognized institutions.

A candidate should purchase the application form for the course to which s/he is seeking
admission, by paying appropriate admission form fees.

The certificate of marks,issued by the University/ Board for the qualifying examination, and the
certificate of passing the entrance test is the only basis for the purpose of admission.

Candidates shall submit self-attested copies of the statements of marks, along with the application
form and other necessary documents like leaving certificate etc.
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A student of other University shall submit within a month from the commencement of the term a
‘Transfer Certificate’ or ‘Migration Certificate’ from the Principal of the College last attended by
him/her.

No student from any other University shall be admitted to any of the courses in the University
departments and schools, affiliated colleges and recognized institutions without the production of
a “Provisional Statement of Eligibility” and the offer of admission shall be conditional upon its
production.

Candidates desirous of seeking admission to the University departments and schools, affiliated
colleges and recognized institutions, on the basis of qualifications obtained in overseas
Universities/ Boards may be considered for the admission on the merit of each individual case, as
per the rules prescribed by Government of Maharashtra from time to time.

Appropriate reservation for the candidates from the weaker sections of the society, such as
Scheduled Castes and NavBuddhas, Scheduled Tribes, Denotified Tribes and Nomadic Tribes
(NT/NT1/NT2/NT3), Special Backward Classes and other Backward Classes, shall be provided
in the State Seats as per the State Government norms, provided that such admissions do not
exceed 52% with sub-allocations of different categories. The candidates applying against this
provision must produce, along with their applications for admission, fresh certificates to that
effect from the competent authority and validity certificate, creamy layer certificate for OBC
category, from the Social Welfare Officer. Applications not accompanied by such certificates will
not be considered for admission under this category, provided further that if the necessary
documents are not provided within the prescribed time, the admission shall stand automatically
cancelled and no refund of fees shall be admissible.

Candidates from other States will be admitted through the Common Admission Program Cell
/Directorate of Technical education following the Government of Maharashtra rules.

Reservation for female candidates and candidates with disabilities shall be as per rules of
Government of Maharashtra.

These rules and regulations shall also be applicable for any new UG or PG Programs introduced
by the University from time-to-time.

The students admitted to any course have to take readmission for the second and subsequent years
by paying the readmission fee, every year and submitting the readmission form to the respective
authority of his / her institute / college.

These rules will also be applicable for the new courses introduced in the University departments
and schools, affiliated colleges and recognized institutions.

Canvassing of any sort for getting admission into the University will be a disqualification.

The decision of the Vice chancellor shall be final in the case of any dispute.

: ADMISSION TO UNDERGRADUATEPROGRAMS

(1) Dr. Babasaheb Ambedkar Technological University offers full-time Undergraduate (UG) B.
Tech.programs in the following academic disciplineson the campus at Lonere:

UG Programs

(1)  Chemical Engineering,
(i1))  Civil Engineering,
(iii) Computer Engineering,



(iv)  Electrical Engineering,

(v)  Electronics and Telecommunication Engineering,
(vi) Information Technology,

(vii) Mechanical Engineering,

(viii) Petrochemical Engineering

Similar and other courses in the Faculty of Engineering and Technology, Pharmacy, Architecture,
Hotel management and Catering Technology, will be offered at affiliated colleges, and Institutes
recognized by the University

(2) The undergraduate and postgraduate degree courses in the Faculty of engineering and Technology
shall be called the degree course in Bachelor ofTechnology, abbreviated asB.Tech. and Master of
Technology, abbreviated as M. Tech., respectively

(3) The undergraduate and postgraduate degree courses in the Faculty of Pharmacy shall be called the
degree course in Bachelor of Pharmacy, abbreviated as B. Pharm. and Master of Pharmacy,
abbreviated as M. Pharm., respectively

(4) The undergraduate and postgraduate degree courses in the Faculty of Architecture shall be called the
degree course in Bachelor of Architecture, abbreviated as B. Arch. and Master of Architecture,
abbreviated as M. Arch., respectively

(5) The undergraduate and postgraduate degree courses in the faculty of Hotel Management and Catering
Technology shall be called the degree course in Bachelor of Hotel Management and Catering
Technology, abbreviated as B. HMCT. and Master of Hotel Management and Catering Technology,
abbreviated as M. HMCT., respectively

(6) The B. Tech., B. Pharm., B. Arch., B. HMCT. courses shall be of four academic year duration divided
intoeight semesters, each semester having the duration of 15 weeks.

(7) The M. Tech., M. Pharm., M. Arch., M. HMCT. courses shall be of two academic year duration
divided into four semesters, each semester having duration of 15 weeks.

(8) The calendar of events in respect of the course (tests, end-semester examinations, commencement and
end of classes, convocation, admission schedule, etc.) shall be fixed bythe University from time to
time.

(9) The end-semester examination (ESE) in all the subjects shall be conducted by the University at the
endof each semester for all the eight semesters.

(10) Admission to all UG courses, conducted on the University campus (at Lonere) and conducted by the
affiliated colleges and recognized institutions, shall follow the process as under

a. Admissions to UG Programs will be made through a Centralized Admission Process (CAP) as
prescribed by the Government of Maharashtra from time to time.

b. All students admitted shall be required to pay at the time of joining and also in the subsequent
semesters prevalent tuition and other fees prescribed by the University as per Government of
Maharashtra directives from time to time till they are on roll.

c. The University reserves the right to cancel the admission of any student, and ask him / her to
discontinue his / her studies at any stage of his / her career on grounds of unsatisfactory
academic performance, irregular attendance in classes or indiscipline.

d. Admission to management seats in the affiliated private colleges and recognized private
institutions, if any, will be as per the rules laid down by Government of Maharashtra from time
to time.



01.2.1: QUALIFICATIONS FOR ADMISSION TO BACHELOR OF TECHNOLOGY (B.

TECH.) COURSES(The Government orders issued from time to time in thisregard shall prevail.)

(A) Maharashtra State Candidature Candidate

(1
2)

A3)

The Candidate should be an Indian National,
Passed HSC or its equivalent examination with Physics and Mathematics as compulsory subjects
along with one of the Chemistry or Biotechnology or Biology or Technical or Vocational subjects,
and obtained at least 50% marks (at least 45% marks, in case of Backward class categories and
Persons with Disability candidates belonging to Maharashtra State only) in the above subjects taken
together;

OR

Passed Diploma in Engineering and Technology and obtained at least 50% marks (at least 45%
marks, in case of Backward class categories and Persons with Disability candidates belonging to
Maharashtra State only);

OR

Passed B.Sc. Degree from a Recognized University as defined by UGC and obtained at least 50%
marks (at least 45% marks, in case of Backward class categories and Persons with Disability
candidates belonging to Maharashtra State only);

Obtained score in the common entrance examination conducted by the Competent Authority and
recognized by the Government of Maharashtra.

(B) All India Candidature Candidates, Jammu and Kashmir Migrant Candidature Candidates (as

(D
2)

per the rules of Government of Maharashtra and Directorate of Technical Education declared
from time to time)

The Candidate should be an Indian National;

Passed HSC or its equivalent examination with Physics and Mathematics as compulsory subjects

along with one of the Chemistry or Biotechnology or Biology or Technical or Vocational subjects and

obtained at least 50% marks (at least 45% marks, in case of Backward class categories and Persons

with Disability candidates belonging to Maharashtra State only) in the above subjects taken together;
OR

Passed Diploma in Engineering and Technology and obtained at least 50% marks (at least 45%
marks, in case of Backward class categories and Persons with Disability candidates belonging to
Maharashtra State only);

OR

Passed B.Sc. Degree from a Recognized University as defined by University Grants Commission and
obtained at least 50% marks (at least 45% marks, in case of Backward class categories and Persons
with Disability candidates belonging to Maharashtra State only);



(3) Obtained score in common entrance examination conducted by the Competent Authority and
recognized by the Government of Maharashtra or JEE Main Paper I or an examination recognized by
Government of Maharashtra.

(C) Children of NRI / OCI / PIO, Children of Indian workers in the Gulf countries, Foreign
National (as per the rules of Government of Maharashtra and Directorate of Technical
Education declared from time to time)

The candidate should have passed the HSC or its equivalent examination with Physics and Mathematics
as compulsory subjects along with one of the Chemistry or Biotechnology or Biology or Technical or
Vocational subjects, and obtained at least 50% marks;

(D)Lateral Entry
(1) Maharashtra State Candidature Candidates and All India Candidature Candidates

(1) The Candidate should be an Indian National;

(2) Passed DiplomaCoursein Engineering and Technology with at least 50% marks (45% marks in case
of candidates of backward class categories and Persons with Disability belonging to Maharashtra
State only) in appropriate branch of Engineering and Technology from an All India Council for
Technical Education (AICTE) or Central or State Government approved Board or Institution or its
equivalent;

OR

Passed B.Sc. Degree from a University Grants Commission (UGC) or Association of Indian
Universities recognized University with at least 50% marks (45% in case of candidates ofbackward
class categories and Persons with Disability belonging to Maharashtra State only) and passed HSC
with Mathematics as a subject. Provided that students belonging to this category shall clear the
subjects of Engineering Graphics/ Engineering Drawing and Engineering Mechanics of the first year
Engineering Program along with second year subjects.

01.2.2:QUALIFICATIONS FOR ADMISSION TOBACHELOR OF PHARMACY (B.PHARM,)
COURSE

(The Government orders issued from time to time in thisregard shall prevail.)
(A) Maharashtra State Candidature Candidates and All India Candidature Candidates

(1) The candidate should be an Indian National,

(2) Passed HSC or its equivalent examination with Physics and Chemistry as compulsory subjects along
with one of the Mathematics or Biotechnology or Biology subjects and obtained at least 50% marks
(at least 45% marks in case of candidates of Backward class categories and Persons with Disability
belonging only to Maharashtra State) in the above subjects taken together ;

(3) Obtained Score in common entrance examination conducted by the Competent Authority and
recognized by the Government of Maharashtra.
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(B) Lateral Entry

(1) Maharashtra State Candidature Candidates and All India Candidature Candidates (as per the
rules of Government of Maharashtra and Directorate of Technical Education declared from
time to time)

(1) The Candidate should be an Indian National;

(2) Passed Diploma Course in Pharmacy with at least 50% marks (at least 45% marks in case of
candidates of Backward class categories and Persons with disability belonging to Maharashtra State
only) from an All India Council for Technical Education or Pharmacy Council of India or Central or
State Government approved Institution or its equivalent.

O 1.2.3: QUALIFICATIONS FOR ADMISSION TO BACHELOR OF ARCHITECTURE
(B.ARCH.) COURSE

(A) Maharashtra State Candidature Candidate, All India Candidature Candidate, Jammu and
KashmirMigrant Candidates (as per the rules of Government of Maharashtra and Directorate
of Technical Education declared from time to time)

(1) The Candidate should be an Indian National;

(2) Passed HSC or its equivalent with Mathematics and obtained at least 50% marks in aggregate (at least
45% marks in aggregate in case of candidates of Backward class categories and Persons with
Disability belonging to Maharashtra state only) ;

OR

Passed (10+3) Full time Diploma examination in Architecture recognized by All India Council for
Technical Education or Central or State Government or its equivalent examination and obtained at
least 50% marks in aggregate (at least 45% marks in aggregate in case of candidates of Backward
class categories and Persons with Disability belonging to Maharashtra state only) with Mathematics
as compulsory subject;

(3) The Candidate should have obtained at least 40% marks at National Aptitude Test in Architecture
(NATA), conducted by the Council of Architecture;

(B) Children of NRI / OCI / PIO, Children of Indian workers in the Gulf countries, Foreign
National (as per the rules of Government of Maharashtra and Directorate of Technical
Education declared from time to time)

The Candidate should have passed the HSC or its equivalent examination with Mathematics and
obtained at least 50%marks in aggregate;

OR

Candidate should have passed Full time Diploma (10+3)examination in Architecture recognized by
All India Council for Technical Education or Central or State Government or its equivalent
examination and obtained at least 50% marks in aggregate;
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01.2.4: QUALIFICATIONS FOR ADMISSION TO BACHELOR OF HOTEL MANAGEMENT

AND CATERING TECHNOLOGY (B.HMCT)

(A) Maharashtra State Candidature Candidate and All India Candidature Candidates (as per the
rules of Government of Maharashtra and Directorate of Technical Education declared from
time to time)

(1) The Candidate should be an Indian National;

(2) Passed HSC or its equivalent examination and obtained at least 50% marks in aggregate (at least 45%
marks in aggregate for backward class category and Persons with differently able candidates
belonging to Maharashtra state only);

(3) Obtained score at MAH-B.HMCT-CETin the respective years or common entrance examination
conducted by the Competent Authority and recognized by the Government of Maharashtra.

(B) Children of NRI / OCI / PIO, Children of Indian workers in the Gulf countries, Foreign
Nationals (as per the rules of Government of Maharashtra and Director of Technical
Education declared from time to time)

Passed HSC or its equivalent examination and obtained at least50% marks in aggregate.
Note:
(a) Eligibility criteria for Candidates belonging to Persons with Disability

In addition to the basic qualification mentioned above, candidate who is suffering from any one of the
following permanent disability is eligible to seek admission against seats reserved for Persons with
Disability candidates (i.e. Candidate who is visually impaired (blind) Candidate type- P1, Candidate
who is speech & hearing impaired (deaf & dumb) Candidate type- P2, Candidate who has orthopedic
disorders, learning disabilities, Dyslexia, Dyscalculia, Dysgraphica, Spastic Candidate type -P3),
provided they submit a certificate(in Proforma F/F-1 available with civil surgeons) clearly stating that
the extent of disability is more than 40%and the disability is of permanent nature.

(b) Admission to Mining Engineering course

Women candidates are not eligible for admission to Mining Engineering.

O 1.3:ADMISSION TO THE POST-GRADUATE COURSES
(1) Dr. Babasaheb Ambedkar Technological University offers full-time Post Graduate (PG) M. Tech.
programs in the following academic disciplines on the campus at Lonere
PG Programs
i.  Chemical Engineering,

ii.  Computer Engineering,
iii.  Electrical Engineering: Electrical Power Systems (EPS)
iv.  Electronics and Telecommunication Engineering,
v.  Environment Engineering,
vi.  Mechanical Engineering,
(a) CAD/CAM Engineering
(b) Thermal Engineering
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(2) Additional courses at PG levels may be offered by affiliated colleges and recognized institutions.

(3) Admissions to the Master’s courses shall be done as per the Rules and through a suitable selection
procedure as laid down by the Academic Council of the University or by Directorate of Technical
Education, Government of Maharashtra.

(4) Candidates seeking admissions to the Master’s courses must mention the valid Graduate Aptitude
Test in Engineering (GATE) score in their application forms. However, a valid GATE score does not
automatically entitle a candidate for admission.

(5) If the result of the qualifying degree examination is not declared before the last date notified for the
receipt of the admission forms, the candidates may be allowed, through special notification, to
communicate the results by telegram followed by sending all the relevant documents by Registered
Post. However, the applications of such candidates shall be considered only for seats, which will fall
vacant, in due course. The last date by which the results shall be submitted shall be notified every
year separately by the University or the Directorate of Technical Education.

(6) The selection of the candidates for admission shall be on the basis of the performance of the
candidates at the selection procedure, GATE score, and the marks obtained at the qualifying
examination.

O 1.3.1: QUALIFICATIONS FOR ADMISSION TO MASTER OF TECHNOLOGY (M.TECH.

COURSES

(A) Maharashtra State Candidature Candidate, All India Candidature Candidate (as per the rules
of Government of Maharashtra and Directorate of Technical Education declared from time to
time)

1. The Candidate should be an Indian National.

2. Passed Bachelor Degree in the relevant field of Engineering and Technology from All India Council
for Technical Education or Central or State Government approved institutions or equivalent, with at
least 50% marks (at least 45% marks in case of candidates of Backward class categories and persons
with disability belonging to Maharashtra State only);

3. Obtained score in Graduates Aptitude Test in Engineering (GATE) conducted by Indian Institute of
Technology

4. For sponsored candidates, minimum of two years of full time work experience is essential in a
registered firm / company /industry / educational and / or research institute / any Government
Department or Government Autonomous Organization in the relevant field in which admission is
being sought.

The admissions will be conducted in a Centralized Admission Process of Directorate of Technical
Education for GATE qualified candidates.

The departments of University, Affiliated colleges and recognized Institutes are authorized to conduct
their own entrance tests for admitting non-GATE candidates, if positions are available in respective
colleges and departments.

The departments, colleges and institutions shall announce the time table for conducting the tests for
such candidates, conduct the entrance test and declare merit list before the commencement of the
academic year.

NO admission will be done without the entrance test.
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(B) Children of NRI / OCI / PIO, Children of Indian workers in the Gulf countries, Foreign
National (as per the rules of Government of Maharashtra and Directorate of Technical
Education declared from time to time)

1. Passed Bachelor Degree in the relevant field of Engineering and Technology from All India Council
for Technical Education or Central or State Government approved institutions or equivalent, with at
least 50 % marks;

2. Passed Bachelor Degree in the relevant course of Engineering and Technology as specified in the
eligibility criteria for admission to a Post Graduate Degree course of the concerned University for
which admission is being sought.

O 1.3.2:QUALIFICATIONS FOR ADMISSION TO MASTER OF PHARMACY (M.PHARM.)
COURSE

(A) Maharashtra State Candidature Candidate, All India Candidature Candidate (as per the rules
of Government of Maharashtra and Director of Technical Education declared from time to
time)

(1) The candidate should be an Indian National.

(2) Passed Bachelor’s Degree in Pharmacy from any All India Council for Technical Education or
Pharmacy Council of India or Central or State Government approved institution, with at least 55%
marks (at least 50% marks in case of SC or ST category and Persons with Disability Candidates
belonging to Maharashtra State only); Such candidates will have to obtain (if do not possess already)
registration with State Pharmacy Council within one month after securing admission.

(3) Obtained score in Graduates Pharmacy Aptitude Test (GPAT) conducted by All India Council for
Technical Education;

(4) For sponsored candidates, minimum of two years of full time work experience is essential in a
registered firm / company / industry / educational and / or research institute / any Government
Department or Government Autonomous Organization in the relevant field in which admission is
being sought.

(B) Children of NRI / OCI / PIO, Children of Indian workers in the Gulf countries, Foreign

National (as per the rules of Government of Maharashtra and Directorate of Technical
Education declared from time to time)

Passed Bachelor’s Degree in Pharmacy from any All India Council for Technical Education or
Pharmacy Council of India or Central or State Government approved institution, with at least 55%
marks.

01.3.3: QUALIFICATIONS FOR ADMISSION TO MASTER OF ARCHITECTURE (M.ARCH.

COURSE

(A) Maharashtra State Candidature Candidate, All India Candidature Candidate (as per the rules
of Government of Maharashtra and Directorate of Technical Education declared from time to
time)
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(1) The candidate should be an Indian National,

(2) Passed Bachelor Degree in Architecture from All India Council for Technical Education or Council
of Architecture or Central or State Government approved institutions or equivalent, with at least 50 %
marks (at least 45% marks in case of candidates of Backward class categories and persons with
disability belonging to Maharashtra State only);

(3) Obtained score in MAH-M.ARCH-CET or common entrance examination conducted by the
Competent Authority and recognized by the Government of Maharashtra.

(B) Children of NRI / OCI / PIO, Children of Indian workers in the Gulf countries, Foreign
National (as per the rules of Government of Maharashtra and Directorate of Technical
Education declared from time to time)

Passed Bachelor Degree in Architecture from All India Council for Technical Education or Council
of Architecture or Central or State Government approved institutions or equivalent, with at least 50 %
marks.

0 1.3.4:QUALIFICATIONS FOR ADMISSION TO MASTER OF HOTEL MANAGEMENT AND
CATERING TECHNOLOGY (M.MHCT) COURSE

(A) Maharashtra State Candidature Candidate, All India Candidature Candidate (as per the rules
of Government of Maharashtra and Directorate of Technical Education declared from time to
time)

(1) The Candidate should be an Indian National;

(2) Passed Bachelor Degree in Hotel Management and Catering Technology from All India Council for
Technical Education or Central or State Government approved institutions or its equivalent, with at
least 50 % marks (at least 45% marks in case of candidates of Backward class categories and persons
with disability belonging to Maharashtra State only) ;

(3) Obtained score in MAH-M.HMCT-CETor common entrance examination conducted by the
Competent Authority and recognized by the Government of Maharashtra.

(B) Children of NRI / OCI / PIO, Children of Indian workers in the Gulf countries, Foreign
National (as per the rules of Government of Maharashtra and Directorate of Technical
Education declared from time to time)

Passed Bachelor Degree in Hotel Management and Catering Technology from All India Council for
Technical Education or Central or State Government approved institutions, or its equivalent, with at
least 50 % marks.

0 1.4 : ADMISSION TO THE PH.D. PROGRAMME

(1) Admissions to Ph.D. programs shall be done as per the Rules laid down by the Academic Council of
the University and depending on the availability of seats with the recognized guides of the University
in University departments and schools, affiliated colleges and recognized institutions with degree
level and above levels only.

(2) The selection procedure for admission will be conducted two times a year, preferably in June and
January in an academic year.
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(3) The selection of candidates for the Government scholarships, if any, shall be based on marks scored
in the qualifying examination and the performance at the selection procedure.

(4) A candidate, who has submitted his/her Master’s thesis and is awaiting the result of the qualifying
examination, is also eligible to apply. If such a candidate is selected for admission, he/she will be
provisionally admitted as an Occasional Research Student to the course and shall be formally
admitted only when the result of the qualifying examination is submitted.

O 14.1 QUALIFICATIONS FOR ADMISSION TO DOCTOR OF PHILOSOPHY (PH.D.
PROGRAMME

The candidates applying for Ph. D. Programs in all Engineering, Pharmacy, Architecture and HMCT
must havepassed Master’s degree or equivalent degree in relevant discipline with minimum First
Class(60% marks) or an equivalent grade point of 6.5 on the scale of 10 awarded by any recognized
University/Institute, preferably with valid GATE score.

The candidates applying for Physics, Chemistry, Biotechnology, Marine Science, Earth Science and
Mathematics should have passed M. Sc. or equivalent degree in the relevant subject with minimum
First Class(60% marks) or an equivalent grade point of 6.5 on the scale of 10 awarded by any
recognized University/Institute, preferably with valid NET-JRF qualification.

The employed candidates applying for full-time and part-time programs for the Degree of Doctor of
Philosophy will have to submit No Objection Certificate from their employer in the prescribed format
(Annexure — I and 11 of ordinance O.1).

A predetermined and manageable number of vacancies for Ph. D. programs in the respective
academic sessions depending on number of the available eligible Faculty Guides (Guides) and the
vacancies offered will be displayed on the websites of the University, affiliated colleges and
recognized Institutes.

Only recognized affiliated colleges and Institutions with qualified faculty and necessary infrastructure
of research laboratory and equipments in respective areas to conduct research shall be recognized to
conduct the research degree (Ph.D.) program and allowed to admit the students to their PhD program.

O 1.4.2 Admission Process
(1) The admission of the candidates for Ph. D will be on the basis of an entrance test to be conducted in
the prescribed manner at the University departments and schools, affiliated colleges and recognized
institutions and an interview in a prescribed format.
(2) All candidates will have to appear for entrance test as well as interview for becoming eligible for
admission.

(3) Entrance Examination is mandatory for the candidates seeking admission to the Ph. D. degree of the

University in the University departments and schools, recognized research / Ph. D. centers, affiliated
colleges and recognized institutions.
The Entrance Examination will be conducted by the University departments, affiliated colleges and
recognized Institutes for the positionsin their respective departments on the First/Second weeks of the
month of August and January every year. If there is change in the days mentioned above on account
of some unavoidable circumstances/reason(s), the change in the schedule will be declared by the
concerned departments/colleges/centres through notification on the admission portal.
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(4) No candidate shall be admitted in any department/ centres/ Institutes/ colleges without qualifying in
the entrance test.
(5). Structure of the Entrance Examination:
(a) The Entrance Examination will be conducted in two parts; General Aptitude Test and Subject
Specific Test.
Paper-I: General Aptitude Test (100 Marks), Time: 1.5 hr
(i) This Paper will have 40 Multiple Choice Questions (MCQs) of 2 Marks each covering
vocabulary, Numerical Ability, and Reasoning Ability (80 Marks) and five (5) General
Descriptive Questions of four (4) Marks each designed to test the candidates Motivation,
Idea, Vision and Expectations (20 Marks).
Vocabulary: To measure degree of comfort with the English Language,
Numerical Ability: To test fluency or comfort with Numbers and Calculations,

Reasoning Ability: To measure ability to understand and grasp relationships between
concepts.

(i) Candidate who scores 50 % marks and above (45 % marks and above, in case of all Backward
Class and Physically Handicapped candidates) in General Aptitude Test (Paper —I) will be
declared Qualified. The list of Qualified candidates (Paper — I) should be displayed on the
website on the same day by the respective departments and colleges

Paper—II: Subject Specific Test (100 Marks), Time: 1.5 hr

(1) The syllabus of Paper-II for various subjects covered under different branches will be the
syllabus of GATE examination of the respective branch of Engineering and technology,
GPAT Examination for Pharmacy, examination of Council of Architecture and/or
GATE/SET/NET/JRF for Sciences.

(i) This Paper will have 40 Multiple Choice Questions (MCQs) of 02 Marks each (80 Marks)
covering relevant subjects in the respective branch of Engineering or Sciences and 05
Descriptive Questions of four (4) Marks each designed to test the candidate’s knowledge of
the Core Subjects in the relevant branch of Engineering and Technology or Sciences (20
Marks).

(i) This Examination will be conducted by respective University Departments and only those
affiliated colleges recognized for conducting research programs with sufficient infrastructure
and recognized institutions for their applicants.

(iv) Affiliated Colleges may use the scores of the candidate in the examination conducted by the
University or can conduct their own examinations. But no candidate shall be admitted
without qualifying in the entrance test.

(v) The University may periodically review and incorporate some changes in the structure of the
entrance examination in future which will be notified by the University at the time of
admission notification.

(b) Only those candidates who score minimum 50% marks (45% in case of reserved category) in

Paper-I and Paper-II each, shall be considered qualified for the interview stage.

(c)Interview: All the candidates who have qualified in General Aptitude Test (Paper—I) and Subject
Specific Test (Paper—II) will have to appear for an interview to be organized by the respective
University departments and schools, recognized affiliated colleges and research institutions. The
Interview shall carry 50 marks.
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At the time of interview, prospective candidates are expected to discuss their research
interest/area. The list of candidates found eligible based on their performance in entrance test and
interview for the offer of Ph. D. admission will be displayed in the order of GENERAL MERIT.

(6) The University and affiliated colleges will follow the rules of the reservation policy of Government

of Maharashtra while granting admissions.

(7) Scholarship/Fellowship: Candidates opting for full-time Ph.D. program can apply for scholarship to

various funding agencies such as UGC/DST/AICTE/State Government, etc.

(8) Candidates qualified forPh.D. may be considered for award of fellowship from sponsored research

projects from Government organizations and industry in the University.

(9) The principal investigator of sponsored projects is empowered to conduct additional interview for

selection of project fellows from the pool of qualified candidates in that academic year.

(10) Project staff already selected on the sponsored project has to clear the admission entrance test for
admission and registration to the PhD program.

(11) The general merit list so prepared shall be valid only for a period of that academic year.

(12) The names of the successful candidates admitted by affiliated colleges and Centres must be
intimated to the University by the colleges/ Centres within two weeks of conducting the entrance
test.

(13) The department/ college/ Institute / Centre shall form a Departmental Review Committee for review
of progress each candidate, one of the members of the Committee must be an external member.

(14) The selected candidates from recognized affiliated colleges and Institutions will have to register
with the University by paying the registration fees.

(15) The recognized colleges, Centres and Institutions shall follow the same rigorous procedure of
regular review of the PhD candidates as the University departments, both full time as well part time
PhD programmes and submit the quarterly review reports to the University for each candidate.

(16) No candidate shall be permitted for PhD in distance education mode as continuous evaluation of the
PhD candidate by a Departmental Research Committee is mandatory.

(17) Part time PhDs are allowed only for the practical component of the research provided the parent
organization of the candidate is recognized by the University for research degree program.

O 1.5 ADMISSION TO DIPLOMA COURSES IN INSTITUTE OF PETROCHEMICAL
ENGINEERING

(1) The University manages Institute of Petrochemical Engineering as a Diploma Institute.

(2) The eligibility criteria and admission procedures to the diploma courses in the Institute of
Petrochemical Engineering are as per the rules and Regulations of Directorate of Technical
Education(DTE), Government of Maharashtra. Currently the admission is handled through Central
admission process of the DTE.
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O 2. ORDINANCE FOR ENROLLMENT OF STUDENTS FOR ATTENDING SUCH COURSES

IN THE UNIVERSITY AND RECOGNIZED INSTITUTIONS AND FEES INCLUDING THE

TUITION FEES AND HOSTEL CHARGES

This Ordinance (s) may be called, “Ordinance for enrolment of students for attending such courses in
the University and recognized institutions and fees including the tuition fees and hostel charges” as
per section 41(b) of the Act. This shall come into force with effect from the date of Chancellor’s assent to

1t.

2.1 ENROLLMENT TO UG COURSES

1)

2)
3)

4)

5)

6)

7)

8)

9)

Every student of the UG program is required to be present and register at the commencement of
cach semester within first three days of the semester fixed for and notified in the Academic
calendar where he has been admitted.
Registration for first two semesters is automatic when a student is admitted to the first year.
From 3"semester onwards, the registration will be conducted by the respective Academic Section
of the University/Affiliated colleges/ recognized institution under the supervision of UGP
Committee of the Heads of the University Departments and schools/ affiliated colleges,.
The UGP committee of Heads of the Departments shall verify fulfillment of required credits by
the student for registration into the next semester.
Other requirements such as caste, validity etc. will be checked by the academic / students section
of the University, affiliated colleges and recognized institutions, at the time of admission to the
first semester of the program.
Self-attested copy of the required documents can be accepted on production of originals for
verification. The officer verifying the documents will certify that the copies are verified.
A student who does not register on the day(s) announced for the purpose may be permitted, in
consideration of any compelling reason, late registration within the next three working days on
payment of a prevalent additional late fee as prescribed by the University. Normally, no late
registration shall be permitted after the third working day from the last scheduled date. Under
certain conditions, with written application by the student, the competent authority may extend /
permit to pay the fee in parts or so.
Only those students will be permitted to register who have-

(i) Cleared all dues of the previous semesters.

(i1) Paid all required prescribed fees for the current semester, and

(iii) Not been debarred from registering for a specified period on disciplinary or any other

ground.

To be able to register in the second year and continue his/her study in the University departments
and schools, affiliated colleges and recognized institutions at the end of the 2™ semester of first
year, a student must complete satisfactorily at least 85 % of total credits of the first two
semesters. A student failing to complete satisfactorily the above condition, will not be promoted
to the second year (i.e. 3 semester).

10) To be able to register in the Third year (i.e. 5™ semester) and continue his/her study in the

University departments and schools, affiliated colleges and recognized institutions at the end of
second year a student must have passed the First Year (i.e. 1* and 2" semester completely) and
must complete satisfactorily at least 85 % of total credits of the second year (ie. 3" and
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4™semesters together). A student failing to complete satisfactorily the above condition, will not be
promoted to the Third year (i.e. 5" semester).

11) To be able to register in the Final year of B. Tech. and continue his/her study in the University
departments and schools, affiliated colleges and recognized institutions at the end of 6™ semester
of Third year a student must have passed the Second Year (i.e. 3 and 4" semester completely)
and must complete satisfactorily at least 85 % of total credits of the Third year (i.e. 5" and 6"
semesters together). A student failing to complete satisfactorily the above condition, will not be
promoted to the final year (i.e. 7" semester) of B. Tech. program.

12) The semester / year wise tuition fee and other fee shall be declared by the University departments
and schools, affiliated colleges and recognized institutes from time to time on the respective web-
site. The fee structure shall be as per the guidelines of the University / Government of
Mabharashtra and updated accordingly from time to time.

13) The fees shall, as far as possible, be uniform for the institutions situated in the same local area,
for admission to the examinations leading to degree, advanced diploma certificates and other
academic distinctions, and for registration of graduates.

14) The Hostel fee shall also be declared on the web-site as per the guidelines of the University /
Government of Maharashtra and updated accordingly from time to time.

15) The Fee structure and Hostel fees of the affiliated colleges shall be declared on the web-site of the
college as per the guidelines of the University / Government of Maharashtra and updated
accordingly from time to time.

2.2 ENROLLMENT TO PG COURSES

1) All students of the post-graduate courses are required to register for the prescribed subjects at the
commencement of each of the semester, on the day announced for such registration.

2) Registration of the students will be organized by a PG Admission Committee of the Heads of the
Departments and will be supported by the Academic / Students section of the University
departments and schools, affiliated colleges and recognized institutions as per Para 3 of UG
enrollment.

3) A student, who does not register on the day announced for the purpose may be permitted, in
consideration of any compelling reason, late registration within the next three working days on
payment of a prevalent additional late fees as prescribed by the University. Normally no late
registration will be permitted after the third working day from the last scheduled date. Under
certain conditions, with a written application by the student, the competent authority may extend /
permit to pay the fee in parts or so.

4) Only those students will be permitted to register who have cleared all the dues of the previous
semester and made all required advance payment of for the current semester for which s/he is
registering.

5) A student of PG Program may be allowed to withdraw temporarily (become non-resident) on the
recommendation of his supervisor, Head of the respective University Department and school,
Principal / Director of the affiliated college and recognized institution and with the approval of
the Dean (Faculties) after s/he has successfully completed two / three semesters of the course
work continuously. A student so permitted may submit his dissertation later, provided that in such
a case the project work will be completed under the guidance of the supervisor after re-joining on
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6)

7)

8)

9)

payment of the prescribed fees. S/he must work for one full year after rejoining on his project
work. The dissertation must be submitted within 5 years from the date of his first admission.

A student withdrawing himself / herself, under the provisions of Para 5 above, before the
prescribed date for submission of dissertation shall not be allowed to submit his dissertation along
with regular students of his batch.

Students who discontinued their studies without prior permission before completing the First,
Second and Third semesters course work, if any, shall be deemed to have abandoned the studies
and their names will be struck off the rolls of the University, Schools, affiliated colleges and
recognized institutions with effect from the date of absentee from the classes.

The semester / year wise tuition fee and other fee shall be declared by the University, Schools,
affiliated colleges and recognized institutes from time to time on the web-site. The fee structure
shall be as per the guidelines of the University / Government of Maharashtra and updated
accordingly from time to time.

The Hostel fee shall also be declared on the web-site as per the guidelines of the University /
Government of Maharashtra and updated accordingly from time to time.

2.3 MIGRATION

1)

2)

3)

4)

(i) A student who has not completed his / her course of study or having completed his / her course
of study has not appeared at the examination for which s/he was reading in any other Indian
University or in any College under the control of a Board of Secondary and Higher Secondary
Education shall not be admitted to the University departments and schools, affiliated colleges and
recognized institutions except on production of all the following documents:

(a) Leaving / Transfer certificate from the Principal of the College or from the Registrar of the

University s/he is leaving;
(b) Certified copies of the report of attendance against his/her name in the register of students
of the University or the College concerned.

(i1) In all cases of migration a certificate is required from the Principal of the College to the effect
that s/he has attended a sufficient number of lectures in the subjects offered by him / her at this
University in the College or the University from which s/he migrates, so as to enable him / her to
complete the course of study prescribed by the University.
Applications for migration from one affiliated college and / or recognized institution of the
University to another shall only be entertained by the Principal if forwarded by the Principal of
the first college and or recognized institution from which migration is sought, and the necessary
alteration in the enrolment entries shall only be made in the University Register by the Registrar
after obtaining the consent in writing of both Principals.
Migration of a student to the University departments and schools, affiliated colleges and
recognized institutions in a PG Course of Study other than Engineering and Technology to the
Degree Examination under the Faculty of Engineering and Technology shall not be permitted
unless the student covers necessary credits in the subjects of Engineering and Technology and has
qualified in the required entrance examination.
Similarly, above rule (3) applies (with appropriate change of branch) to all other courses of the
University like Pharmacy, Architecture, Hotel Management and Catering Technology.
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2.4 RE-ADMISSIONTO UNIVERSITY COURSES

1)

2)

3)

A student of the University department and schools, affiliated colleges and recognized institutions
having failed to pass any examination of the University may be registered for re-admission to the
class s/he studied last, at the discretion of the Principal / Director of affiliated college and
recognized institution of the University, within the prescribed period of registration. No
enrolment fee shall be charged in such cases and a remark in the University register shall be
deemed as equivalent to fresh enrolment.

If a student’s name is struck off the rolls of his college, s/he may be re-admitted to the same class
at the discretion of the Principal /Director in the same academic year or within the period of
registration, if re-admission is sought in any subsequent year. No enrolment fee shall be charged
in such a case and a remark in the University Register shall be deemed as equivalent to fresh
enrolment. The term ‘college’ means the college / institute last attended by the student. No
migration to another college will be permitted in this case.

Inter-University migration shall not be permitted later than the end of the first term of the second
year course.

2.5 ADMISSION FEE, TUITION FEES AND OTHER FEES

1)
2)
3)

4)

5)

The admission fee, tuition fee and other fees charged by the University are as prescribed by the
Government of Maharashtra

The affiliated colleges and institutes shall follow the rules and regulations of the Government of
Maharashtra for the different fees to be charged to the students.

The University and affiliated colleges shall charge Hostel fees as per the amenities provided to
the residents and to cover all the costs of the Hostel operations.

The University and Affiliated colleges shall display the exact fees and related charges on the
website of the University/colleges. No additional charges, other than those displayed on the
website shall be levied on the students.

The details of the fees and related charges must be displayed on the website before the admission
process begins in each academic year to give appropriate time to the prospective students to take
decisions.
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O. 3 ORDINANCE REGARDING ATTENDANCE AT CLASSES AND PRACTICALS

3.1 General rules of attendance

1)

2)

Attendance in all heads of passing (lecturers / tutorials, laboratories, workshops, other academic
activities, etc.) in the University departments and schools, affiliated colleges and recognized
institutions is mandatory. A student may be debarred from appearing at mid-term and/or semester
examination on the grounds of unsatisfactory attendance.

The basis for the calculation of the attendance shall be the period prescribed by the University by
its calendar of events. For the first semester students, the same is reckoned from the date of
admission to the course as per CET allotment.

3.2 Attendance Requirement for UG courses

1)

2)

3)

4)

5)

6)

Attendance in all classes (lectures, tutorials, laboratories, workshops, including its academic
activities related camps etc.) is compulsory. A student may be debarred from appearing at an
examination on the ground of unsatisfactory attendance.

Each semester is considered as a unit and the candidate has to put in a minimum attendance of
75% in each subject with a provision of condonation of 10% of the attendance by the Vice-
Chancellor / Dean (Faculties) on the specific recommendation of the Principal / Director of the
affiliated college and recognized institution or Head of the University Department and school
where the candidate is studying, showing some reasonable cause such as medical grounds,
participation in University / National / International level sports, seminars, workshops etc.

If the period of absence is for a short duration (of not more than one week), then application for
leave shall have to be submitted to the concerned Head of the University Department and school
or Principal / Director of affiliated college and recognized institution stating fully the reasons for
the leave requested for along with supporting document (s). The Head of the Department or
Principal will grant such leave.

Absence for a period not exceeding a week in a semester due to sickness or any other unavoidable
reason for which prior application could not be made may be condoned by the Head of the
University Department and school or Principal / Director of affiliated college and recognized
institution provided he is satisfied with the explanation. A proof for the same needs to be
produced for that effect.

If the period of absence is likely to exceed two weeks, a prior application for grant of leave will
have to be submitted through the concerned Head of theUniversity department and school or
Principal / Director of affiliated college and recognized institution to the Dean-faculties with the
supporting documents. The decision to grant or condone such leave shall be taken by the Dean-
Faculties after considering the recommendation of the Head of the Department, if the attendance
is above 75%. However, if the attendance is less than 75% but above 60% due to prolonged
illness or calamity in the family, condonation may be granted by Dean- Faculties on production of
relevant documents, as self-attested copies of the documents and an affidavit that in case of
submission of false information s/he will be liable of deregistration from the University
department and school, affiliated college and recognized institution course for a period
recommended by the Academic Council.

The students shall be informed about their attendance position periodically by the colleges on
their website so that the students shall be cautioned to make up the shortage. The Principals /
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7)

8)

9)

Directors of the affiliated college and recognized institution shall submit the list of students who
have been detained for shortage of attendance by the end of the semester to the Jt.
Director(examination) or Controller of Examinations with a copy to the Registrar / Dean
(Faculties).

Provided, that mere omission by the college to inform the student about the shortage of
attendance shall not entitle him / her to appear for examination.

In any case if the attendance is less than 60%, for whatever reasons, s/he shall not be permitted to
appear for the semester examination for that subject and s/he has to re-register for that course
when offered next time.

It will be the responsibility of the student to get his absence from classes condoned by the
appropriate authority.

A Candidate having shortage of attendance in one or more subjects shall have to repeat the whole
semester and such candidates shall not be permitted to take admission to next highersemester.
Such students shall take readmission to the same semester in the subsequent academic year.

10) A student must intimate his / her absence to the Rector of the Hostel in which s/he is residing,

before availing of any leave. Failing to do so will be construed as breach of discipline and will
be dealt with as per provisions.

3.3 Temporary Discontinuation of course

A student, who wishes to temporarily discontinue the course and continue subsequently, has to
obtain prior permission from the University by applying through the Principal / Director of his
institution. Such students have to take readmission to the same semester/year in the subsequent
academic year. However, the candidate shall complete the course once re-admitted.

3.4 Attendance Requirement for PG courses

1)

2)

3)

4)

Attendance in all classes will be mandatory. A student may be debarred from appearing at an
examination on the ground of unsatisfactory attendance.

Minimum required attendance in each theory / laboratory course will be 75 % for appearing at the
end semester examination. Only in exceptional cases of prolonged illness or a calamity in the
family, condonation of shortage of attendance up to 15% (i.e. attendance to be 60% or more) may
be granted by the Heads of the Department concerned. In any case if the attendance is less than
60% s/he will not be permitted to appear for the semester examination for that subject and s/he
has to re-register for that subject when offered next.

A student of M. Tech. program is entitled to avail leave of absence for a total period of maximum
30 days in a calendar year including winter / summer vacation.

Any absence over and above the prescribed limit of admissible leave shall entail deduction from
the scholarship, if applicable, besides other action as may be decided by the University from time
to time.
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O. 4 ORDINANCE FOR RESIDENCE (IN HOSTEL), CONDUCT AND DISCIPLINE

This Ordinance (s) may be called, “Ordinance for residence (in hostel), conduct and discipline etc.”
as per section 41(c)-(1) & (iii) and section 99 of the Act and its sub-section.These are applicable to UG,
PG, Ph. D., post graduate diplomas and other distinction students as staying on campus of the University.
This shall come into force with effect from the date of Chancellor’s assent to it.

The rules and regulations, ordinances regarding conduct and discipline, residence (in hostel) for the

affiliated college(s) and recognized institution(s) may be decided by the respective authorities of local
management body of the organization.

4.1 CONDUCT AND DISCIPLINE IN THE HOSTEL AND CAMPUS

1))

2)
3)

4)

5)

The students shall show due respect to the teachers and non-teaching staff of the University (and
conducted/affiliated institutes), the Rector / Warden of the hall of Residence / Hostel, the Sports
Officers of the Gymkhana and the Officers of the National Cadet Corps.

Proper courtesy and consideration should be extended by the students to the employees of the

University and the Hostels.

The students shall also pay due attention and courtesy to visitors to the University and its

departments and schools, colleges and hostels.

No married accommodation shall be provided to any student. The following acts of omission and

/ or commission shall constitute gross violation of the code of conduct and are liable to invoke

disciplinary measures:

a) Ragging

b) Furnishing false statement of any kind in the form of application for admission or for award

of scholarship, financial assistance from University or any other sources, recommendation
letter etc.

c) Displaying lack of courtesy and decorum in University, lecture halls, functions etc.

d) Resorting to indecent behavior anywhere within or outside the campus

e) Willfully damaging or stealthily removing any property/belongings of the University and

conducted institutes / colleges / Hostel or fellow students.

f) Possession, consumption or distribution of alcoholic drinks or any kind of hallucinogenic

drugs.

g) Adoption of unfair means in the examinations.

h) Organizing or participating in any group activity in company with others in or outside the

campus without prior written permission of Registrar.

1) Mutilation or Unauthorized possession of library books.

j) Resorting to noisy and unseemly behavior.

k) Disturbing studies of fellow students.

1) Disturbing the harmony among the students on political, religious or any other basis.

m) Not intimating his/her absence to the Rector of the Hostel before availing any leave.
Commensurate with the gravity of the offence, the punishment may be reprimand, fine,
expulsion from the Hall / Hostel, debarment from an examination, rustication for a specified
period or even outright expulsion from the University.

For an offence committed in a Hostel / Hall of Residence, in the Department or a classroom and

elsewhere, the Chief Warden / Rector or the Head of the Department and the Registrar,
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respectively, shall have the authority to reprimand or impose fine or take any other suitable
measures. All cases involving punishment other than reprimand shall be reported to the Chairman
of the Standing Disciplinary Committee of the University / College / Institute.

6) All major acts of indiscipline, which may have serious repercussion on the general body of
students and /or which may warrant a uniform and more formalized nature of investigation, shall
be handled by the Standing Disciplinary Committee for all UG and PG (B. Tech. and M. Tech.)
programs appointed by the Vice-Chancellor / Chairman of College as the case may be.

7) The Standing Disciplinary Committee shall consist of the following ex-officio and other
members:

(i) Director — Administration(or Registrar in his absence) or Chairman / Principal of
College

(ii)) Dean — Staff and Students Welfare of University/College

(iii)) Chief Rector / Warden

(iv) One member from faculty, nominated by the Vice-Chancellor / Chairman of College,
by rotation for two years.

8) The Head of the University Schools and departments, can make rules in addition to above, on
approval of the executive Council for discipline and conduct of the students on their respective
Schools and Departments as they may think necessary and supply a copy of the same to each
student.

9) The Head of the Affiliated Colleges can make rules, in addition to above, on approval of the
Management Council of the college for discipline and conduct of the students on their respective
Schools and Departments as they may think necessary and supply a copy of the same to each
student.

10) At the time of admission every student shall sign a declaration that he/she submit him/herself to
the rules of the University/ College and shall observe and abide by them.

11) The Head of the University School/ Department shall be authorized to take disciplinary action
against the students of his department in the University.

12) The Chairperson of the affiliated college is authorized to take disciplinary action against the
students of his/er college.

13) The disciplinary action in terms of fines, not exceeding Rs. 300/- per incidence, can be imposed
by the disciplinary authority

14) The vice-chancellor may direct expulsion of student for specified period or no admission for a
specified period in any department or affiliated college/Institute in the jurisdiction of the
University depending on the severity of the indiscipline. Such an expulsion may not exceed a
period of five years.

15) The vice -chancellor may direct cancellation of results or withholding of the results of the
examination of the student(s) on the basis of indiscipline.

26



O.SORDINANCES FOR UNFAIR MEANS RESORTED IN THE CONDUCT
OFEXAMINATIONS

This Ordinance (s) may be called, “Ordinances for unfair means resorted in the conduct of
examinations,”as per section 41(c)-(i) and (ii) of the Act and its sub-section.These are applicable to UG,
PG, Ph. D., post graduate diplomas and other distinction students of the University, its departments and
schools, affiliated colleges and recognized institutions. This shall come into force with effect from the
date of Chancellor’s assent to it.

Resorting to malpractices at examinations is a serious behavior against the educational system in general
and examination system, in particular. It shows disrespect towards the University, its departments and
schools, affiliated colleges and recognized institutions. It de-motivates sincere students. Hence, such
cases should be dealt with sternly and the individuals involved should face necessary disciplinary action.

The malpractices at examinations involve any act(s) done by the examinees at the time of examination or
after the examination to get enhanced and false credit at the examination by any illegal and immoral acts,
such as copying the answers of other candidate/s, unwarranted signaling at the time of examination,
carrying prohibited materials along with at the time of actually appearing at the examination, disclosing
own identity through the answer book, putting pressure on the examiner/s by different means, etc.

5.1 Malpractices by the Students
1) Definitions-Unless the context otherwise requires

a) “Student” means and includes a person who is enrolled as such by the University for
receiving instructions qualifying for any degree, diploma or certificate awarded by the
University. It includes ex-student and student registered as candidate (examinee) for any of
the degree, diploma or certificate examination.

b) “Unfair means” includes one or more of the following acts or omissions on the part of
student/s during the examination period and period until the results of the examination are
made public.

(i)  Possessing unfair means material and or copying there from.

(i1) Transcribing any unauthorized material or any other use thereof.

(iii)) Intimidating or using obscene language or threatening or use of violence against
invigilator / examiner.

(iv) Leaving the examination hall without permission of the supervisor.

(v) Causing disturbances in any manner in the examination proceedings.

(vi) Unauthorized communication with other examinees or anyone else inside or outside the
examination hall.

(vii) Mutual/Mass copying.

(viii) Smuggling-out or smuggling-in of answerbooks, supplements, graphs etc either blank or
written, as copying material.

(ix) Smuggling-in/out blank or written answerbooks, supplements, graphs etc and forging
signature of the Hall Supervisor thereon.

(x) Interfering with or counterfeiting of University/ College / Institution / Department seal,
or answer books or office stationary used in the examinations.

(xi) Insertion of currency notes in the answer books or attempting to bribe any of the persons
connected with conduct of examinations.
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(xii) Impersonation at the University examination.

(xiii) Revealing identity in any form in the answer written or in any other part of the answer
book, supplements, graphs etc by the student at the University/College / Institution
examination.

(xiv) Or any other similar act/s and/or omission/s which may be considered as unfair means
by the competent authority.

¢) “Unfair means related to examination” means and includes directly or indirectly committing
or attempting to commit or threatening to commit any act or coercion, undue influence or
fraud or malpractice with a view to obtain wrongful gain to him or to any other person or
causing wrongful loss to other person/s.

d) “Unfair means material” means and includes any material whatsoever, related to the subject
of the examination, printed, typed, handwritten or otherwise on the person or on clothes, of
body of the student (examinee) or on wood or other material, in any manner or in the form of
chart, diagram, map or drawing or electronic aid etc. which is not allowed in the examination
hall.

e) “Possession of unfair means material by a student” means having any unauthorized material
on his/her person or desk or chair or table or at any place within his/her reach, in the
examination Centre / hall and its environs or premises at any time from the commencement of
the examination till its conclusion.

f) “Student found in possession” means a student, reported in writing, as having been found in
possession of unfair means material by the supervisor, conductor, member of the vigilance
squad or any other person authorized for this purpose in this behalf, even if the unfair means
material is not produced as evidence, because of it being reported as swallowed or destroyed
or snatched away or otherwise taken away or spoiled by the student or by any other person
acting on his behalf to such an extent that it has become illegible. A report to that effect is
submitted by the supervisor or conductor or any other authorized person to the Controller of
Examinations or any officer authorized in this behalf.

g) “Material related to the subject of examination” means and includes, if the material is
produced as evidence, any material certified as related to the subject of the examination by a
competent person and if the material is not produced as evidence or has become illegible for
any of the reasons referred to in clause (f) above, the presumption shall be that the material
did relate to the subject of the examination.

h) “Custodian” means any person duly authorized by the Controller of Examination, Principal /
Director as in-charge of the examinations.

2) General

(i) The Controller of Examinations or Director-Examination of the University Centers shall be the
competent authority to take appropriate disciplinary action against the students using,
attempting to use, aiding, abetting, and instigating or allowing using unfair means at the
University / College / Institute examinations.

(i1) The Controller of Examinations or Director-Examinationshall have power at any time to punish
such unfair means or breach of the rules by to the extent of exclusion of such a student from
any University / College / Institute examination or from any University / College / Institute
course or from any Convocation ofUniversity / College / Institute affiliated with the University
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for the purpose of conferring degree either permanently or for a specified period, or by
cancellation of the result of the student in the examination for which the student appeared or by
deprivation of any scholarship held by him/her or by cancellation of the award of any prize or
medal to him/her or by imposition of fine or in any two or more of the aforesaid ways within a
period of one year.

(ii1)) The Director-Academics shall have the power at any time to institute inquiry on receiving a
report from the Controller of Examination (CoE) or any functionary regarding malpractices
used or lapses committed, including breach of the rules laid down for proper conduct of
examination, by any paper-setter, examiner, moderator, referee, teacher or any other person
connected with the conduct of University / College / Institute examination, and to punish such a
person found guilty by disqualifying the paper-setter, examiner, moderator, referee, teacher or
any other person concerned, connected with the conduct of examination, from any examination
work either permanently or for a specified period or by referring his/her case to the appropriate
authorities for taking such disciplinary action as deemed fit as per the rules provided for or in
any two or more of the aforesaid ways.

(iv) On receipt of a report from the Chief Conductor of examinations/ Director-Examination/CoE
regarding use of unfair means by any students at any University / College / Institute
examination, including breach of any of the rules laid down by the University for proper
conduct of examination, the Director-Academics shall call a meeting of the Unfair Means
Inquiry Committee (UMIC) appointed by the Academic Council.

(v) On receipt of a report from any functionary or officer regarding malpractices used or lapses
committed by any paper-setter, examiner, moderator, referee, teacher or any other person
connected with the conduct of examination, including breach of the rules laid down for proper
conduct of examination, the Director-Academics shall forward the same to the UMIC for
inquiry.

(vi) The Director-Academics shall convene the meeting of the UMIC after the conclusion of
examinations as early as possible, preferably within 15 days.

(vii) A case of unfair means having been prima-facie, reported to the CoE/ Director-Examination
shall be inquired into by the Unfair Means Inquiry Committee (UMIC).
(viii) Examination Results/s of the student/s involved in such cases shall be held in reserve till the
Director-Academics takes a final decision in the matter and the student/s is informed
accordingly.

3) Procedure to be followed by the Conductor of Examination
a) During examination, examinees and other students shall be under disciplinary control of the
Conductor of Examination.
b) Conductor of Examination shall follow the procedure as under in the case of unfair means:

(i) The student shall be called upon to surrender to the Conductor of Examination the unfair
means material found in his or her possession, if any, and his/her answer book.

(i1) Signature of the student concerned shall be obtained on the relevant materials and list
thereon. Supervisor concerned and the Conductor of Examination shall also sign on all the
relevant materials and documents.

(iii) Statement of the student and his/her undertaking in the prescribed format and statement of
the supervisor shall be recorded in writing by the Conductor of Examination (Annexure —
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4)

5)

A,B, and C). If the student refuses to make any statement or to give an undertaking the
supervisor and Conductor of Examination shall record accordingly under their signatures.

¢) The Conductor of Examination shall take one or more of the following decisions depending
upon the seriousness/gravity of the case:

(1) In the case of impersonation and/or violence, expel the concerned student from the
examination and not allow him/her to appear for the remaining examination.

(i1) Obtain an undertaking from the student to the effect that the decision of the concerned
competent authority in his/her case shall be final and binding and allow him/her to
continue with the examinations.

(iii) May report the case to the area Police Station as per the provisions of Maharashtra Act
No. XXXI 1982 — An Act to provide for preventing mal-practices at University, Board
and other specified examinations (Annexure — D).

(iv) Confiscate his/her answer book, mark it as “suspected unfair means case” and issue
him/her fresh answer book duly marked and_make the candidate write the paper in a
separate room.

d) All the materials and list of material mentioned in sub-clause 3 (a), 3(b) and 3(c) and the
undertaking with the statement of the student and that of the supervisor as mentioned in clause
no.3(b) and the answer book/s shall be forwarded by the Conductor of Examination, along with
his report, to the Controller of Examinations, in a separate and confidential sealed envelope
marked “Suspected unfair means case.”

e) In case of unfair means of oral type, supervisor or the authorized person shall record the facts in
writing and shall report the same to the Controller of Examination.

Procedure to be followed by Examiner during Assessment

If the examiner at the time of assessment of an answer books suspects that there is a prima-facie
evidence that the student/s whose answer book/s the examiner is assessing appears to have resorted
to unfair means in the examination, the examiner shall forward his/her report, along with the
evidence, to the Controller or Examinations, with his/her opinion in separate confidential sealed
envelope marked as “Suspected unfair means case”.

Appointment of Unfair Means Inquiry Committee (UMIC)

a) In order to investigate and recommend suitable disciplinary action for malpractices and lapses
on the part of candidates, paper-setters, examiners, moderators, referees, teachers or any other
person connected with the conduct of Institute examination at any stage, the Director-Academic
through Executive council shall constitute an Unfair Means Inquiry Committee.(as per section
41 clause c(1)

b) The Unfair Means Inquiry Committee shall have the following constitution:

(i) Director- Examination — Chairperson

(i1) One Senior Professor

(iii) One Senior Associate Professor

(iv) One Senior Assistant Professor

(v) Counselor (if available)

Provided — (i) one of the members is a lady member; (ii) one of the members is a person
belonging to the reserved categories, and (iii) no member belongs to the Examination
Committee.
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¢) The quorum of a meeting of the UMIC shall be the chairperson and two other members.

d) The term of the Committee shall be three years.
The UMIC will function as a recommendatory body and submit its recommendations in the form of a
report to the Director-Academics, who shall issues final orders with regard to the punitive action to be
taken against the person concerned, after taking into account the reported facts and findings of the
case by the Committee and after ensuring whether reasonable opportunity has been given to the
implicated person in his/her defense, the principle of natural justice has been followed and the
recommended quantum of punishment is in accordance with guidelines laid down in this behalf.

6. Procedure of Investigation

a)

b)

d)

2)

The Controller of Examination or the officer authorized by him/her, as the case may be, shall inform
the student concerned in writing of the act of unfair means alleged to have been committed by
him/her, and shall ask him/her to show cause as so why the charge/s leveled against him/her should
not be held as proved and the punishment stipulated in the show cause notice be imposed.

The student may appear before the Inquiry Committee on a day, time and place fixed for the meeting,
with written reply/explanation to the show cause notice served on him/her therein. The student
himself/herself only shall present his/her case before the Committee.

The documents that are being taken into consideration or are to be relied upon for the purpose of
proving charge/s against the student should be shown to him/her by the Inquiry Committee, if the
student presents himself/herself before the Committee. The evidence, if any, should be recorded in the
presence of the concerned student.

Reasonable opportunity, including oral hearing, shall be given to the student in his/her defense before
the Committee. The reply/explanation given by the student to the show cause notice shall be
considered by the Committee before making final recommendation in the case.

The Committee should follow the above procedure in the spirit of the principle of natural justice.
After serving a show cause notice, if the implicated student fails to appear before the Inquiry
Committee on the day, time and place fixed for the meeting, the student may be given one more
opportunity to appear before the Committee in his/her defense. Even after offering two chances if the
student concerned fails to appear before the Committee, the Committee shall take a decision in his/her
case in absentia, on the basis of the available / evidence / documents, which shall be binding on the
student concerned.

The Committee shall submit its report to the Director-Academics along with its recommendations
regarding punishment to be inflicted or otherwise.

7. Punishment

a)

The Director-Academics, after taking into consideration the report of the Committee, shall pass such
orders as he deems fit, including granting the student a benefit of doubt, issuing warning or
exonerating him/her from the charges and shall impose any one or more of the following punishments
on the student/s found guilty of using unfair means:
(i) Annulment of performance of the student in full or in part in the examination s/he has
appeared for.
(i) Debarring student from appearing for any examination of the University for a stipulated period
not exceeding five years.
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(iii)
(1v)
(v)

(vi)
(vii)

Debarring student from taking admission for any course in the University for a stipulated
period not exceeding five years.

Cancellation of the University Scholarship/s, Fellowship/s or award/s or prize or medal etc.
awarded to him/her in that examination.

In addition to the above mentioned punishments, the Director-Academics may impose a fine
on the student declared guilty. If the student concerned fails to pay the fine within a stipulated
period, the competent authority may impose on such a student additional punishment / penalty
as s/he may deem fit.

As far as possible the quantum of punishment should be as prescribed (category-wise) below
in Appendix-A

The student concerned shall be informed of the punishment finally imposed on him/her in
writing by the Registrar.

b) The broad categories of unfair means resorted to by students at the University examinations and the

quantum of punishment for each category thereof (the examinations referred are University

examinations)
Sr. | Nature of Malpractice Quantum of Punishment
No
1. | Possession of copying material Annulment of the performance of the student at the
examination in full.*
Note: - This quantum of punishment shall apply also to the following categories of malpractices at Sr.
2 to Sr.12 in addition to the punishment prescribed thereat.
2. | Actual copying from the copying | Exclusion of the student from the examination for one
Material additional examination
3. | Possession of another student’s | Exclusion of the student from the examination for one
answer book additional examination. (both the students)
4. | Possession of another student’s | Exclusion of the student from the examination for two
Answer book + actual evidence of | additional examinations (both the students)
copying there from
5. | Mutual / Mass copying Exclusion of the students from the examination for two
additional examinations
6. | a) Smuggling-out or smuggling-in of | e Exclusion of the student from the examination for
answer book as copying material. two additional examinations.
b) Smuggling-in of written answer | ® Exclusion of the student from the examination for
book based on the question paper three additional examinations.
set at the examination. e Exclusion of the student from the examination for
¢) Smuggling-in of written answer- four additional examinations
book and forging signature of the
Jr. Supervisor thereon.
7. | Attempt to forge the signature of the | Exclusion of the student from the examination for four
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Hall Supervisor on the answer book
or supplement

additional examinations

Interfering with or Counterfeiting of
University seal, or Answer-books or
office  stationery wused in the
examinations

Exclusion of the student from the examination for four
additional examinations

Answer book, main or supplement
written outside the examination hall
or any other insertion in answer book

Exclusion of the student from the examination for four
additional examinations

10.

Insertion of currency notes/to bribe or
attempting to bribe any or the
person/s connected with the conduct
of examinations

Exclusion of the student from the examination for four
additional examinations

Note:- This money shall be credited to the General fund of the University/ Institute

11. | Using obscene language/ | Exclusion of the student from the examination for four
violence/threat  to Supervisors, | additional examinations
Conductor or Examiners at the
examination centre by a student at the
examination
12. | Impersonation at the examination Exclusion of the student from the examination for five
additional examinations. (Both the students if
impersonator is University student, if the impersonator
is a student from any other college or university, the
case should be reported to the authority concerned)
13. | Revealing identity in any form in the | Annulment of the performance of the student at the
answer written or in any other part of | examination in full
the answer book by the student at the
examination
14. | Found having written on palms or on | Annulment of the performance of the student at the
the body, or on the clothes while in | examination in full
the examination
15. | All other malpractices not covered in | Annulment of the performance of the student at the

the aforesaid categories

University examination in full, and severe punishment
depending upon the gravity of the offence

c) If on previous occasion a disciplinary action was taken against a student for malpractice used at
examination and he/she is caught again for malpractices used at the examinations, in this event he/she
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shall be dealt with severely. Enhanced-punishment can be imposed on such students. This enhanced
punishment may extend to double the punishment provided for the offence, when committed at the
second or subsequent examination or dismissal from the course.

8. Practical / Dissertation/Project Report Examination

Student involved in malpractices at Practical/Dissertation /Project Report examinations shall be dealt
with as per the disciplinary action provided for the theory examination.

The Director—Academics, in addition to the above mentioned punishments, may impose a fine on the
student declared guilty.

*(Note :- The Term “Annulment of performance in full” includes performance of the student at the
theory as well as Annual Practical examination, but does not include performance at term work,
project work with its term work, oral or practical & dissertation examinations unless malpractice used
thereat.)

5.2 Malpractices used or Lapses Committed by any Paper-Setters, Examiners, Moderators,

1)

2)

Referees Teachers or any other person connected with the Conduct of Examination
Competent Authority: The Director-Academics shall be the competent authority to take appropriate
disciplinary action against any paper-setter, examiner, moderator, referee, teachers or any other
persons connected with the conduct of Institute examination committing lapses or using, attempting
to use, aiding, abetting, instigating or allowing to use malpractice/s, including breach of the rules laid
down for proper conduct of examination at the examinations conducted by the Institute.
Definitions: Unless the Context Otherwise Requires
a) “Paper-setter, examiner, moderator, referec and teacher” means and includes person/s duly
appointed as such for the examinations by the competent authority and the term “any other
person connected with the conduct of examination” means and includes person/s appointed on
examination duty by the competent authority.
b) Malpractice/lapses includes one or more of the following acts or omissions on the part of the
person/s included in (a) relating to the examination;

(1) Leakage of question/s or question paper set at the Institute examination before the time of
examination.

(i1) Examiner / Moderator intentionally awarding marks to student in assessment of answer
books, dissertation or project work to which the student is not entitled or not assigning
marks to the student to which the student is entitled.

(ii1) Paper-setter omitting question, Sr. No. of question, repeating question or setting question
outside the scope of syllabus.

(iv) Examiner / Referee showing negligence in detecting malpractice used by student/s.

(v) Supervisor/Conductor showing negligence/ apathy in carrying our duties or aiding /
abetting / allowing / instigating students to use malpractice/s.

(vi) Or any other similar act/s and or omission/s which may be considered as malpractices of
lapses by the competent authority.

¢) “Malpractice or lapse relating to examination” means and includes directly or indirectly
committing or attempting to commit or threatening to commit any act of unfair means, fraud or

34



undue influence with a view to obtaining wrongful gain to him/her or to any other person or
causing wrongful loss to other person/s omitting to do what he/she is bound to do as duties.

3) Investigating Committee

The Committee appointed by the Director—Academics under the provisions of section above, to
investigate unfair means resorted to by student/s at the examinations shall also investigate the
cases of malpractices used and/or lapses committed by the paper-setters, examiners, moderators,
referees, teachers or any other persons connected with the conduct of the examinations. In such
case(s) Controller of Examination shall also be a compulsory member.

4) Procedure for Investigation

a.

The cases of alleged used or unfair means or lapses committed by the paper-setters, examiners,
moderators, referees, teachers or any other persons connected with the conduct of
examinations, reported to any functionary or officer of the Institute shall be forwarded to the
Director-Examinations, who will scrutinize the case, collect preliminary information to find out
whether there is prima-facie case so as to fix up primary responsibility for framing a charge-
sheet and then shall submit the said case with his primary report to the Unfair Means Inquiry
Committee for further investigation.

The Director-Examinations or the officer authorized by him/her in this behalf, shall inform the
implicated person in writing of the act of malpractices used and or lapses committed by him/her
at the examination and shall ask him/her to show cause as to why the charge/s leveled against
him/her should not be held as proved and the punishment stipulated in the Show Cause Notice
be imposed.

The person concerned shall beasked to appear before the Inquiry Committee on day, time and
place fixed for meeting, with written reply/explanation to the show cause notice served on
him/her and charge leveled against him/her therein. The person concerned himself/herself only
shall present his/her case before the Committee.

The documents that are being taken into consideration or to be relied upon for the purpose of
proving charge/s against the concerned person shall be shown to him/her by the Inquiry
Committee if s/he presents himself/herself before the Committee. The evidence, if any, should
be recorded in presence of the delinquent.

Reasonable opportunity, including oral hearing, shall be given to the person concerned in
his/her defense before the Committee. The reply/explanation given to the show cause notice
shall also be considered by the Committee before making final report/recommendation.

The Committee should follow the above procedure in the spirit of principle of natural justice.

If the person concerned fails to appear before the Committee on the day, time and place fixed
for the meeting s/he shall be given one more opportunity to appear before the committee in
his/her defense. Even after offering two chances, if the concerned person fails to appear before
the Committee, the Committee shall take decision in his/her case in his/her absentia on the basis
of whatever evidences/documents which are available before it and same shall be binding on
the concerned person.

The Committee shall submit its report to the Director—Academics along with its
recommendations regarding punishment to be inflicted on the person concerned or otherwise.

5) Punishment
(i) The Director-Academics, after taking into consideration the report of the Committee, shall

pass such orders as he/she deems fit, including granting the implicated person a benefit of
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doubt, issuing warning or exonerating him/her from the charge/s, and shall impose any one or
more of the following punishments on the implicated person found guilty of using
malpractice/s or committing lapses at the examination:

a) Declaring disqualified the concerned paper-setter, examiner, moderator, referee, teacher
or any other person connected with the conduct of examination, from any examination
work either permanently or for a specified period.

b) Imposing fine. If the concerned person fails to pay the fine within a stipulated period,
the Director may impose on such a person additional punishment / penalty as it may
deem fit.

¢) Referring his/her case to the concerned disciplinary authorities for taking such
disciplinary action as deemed fit as per the rules governing his/her service conditions.

d) The Director-Examinations shall inform the person concerned of the decision taken in
his/her case and the punishment imposed on him/her.

e) The Director-Academics shall supply a typed copy of the relevant extract of fact-finding
report of the Inquiry Committee, as well as the documents relied upon (if not strictly
confidential), pertaining to his/her case to the appellant/petitioner, if applied for in
writing.

f) The court matters in respective cases of malpractices/lapses should be dealt with by the
respective competent authority.

g) As far as possible the quantum of punishment should be prescribed category-wise as
given in (b) below :-

Action for Malpractices and lapses on the part of the Paper-Setter, Examiner, Moderator,
Referee, Teacher or any another person connected with the Examinations.

(i)

Sr. | Nature of Malpractice Quantum of Punishment

1. | Paper — setter found responsible for leakage of | Disqualification from any further

a question set in the examinations whether | examination work + disciplinary action

intentionally or due to the negligence before
the time of examination

by concerned authorities

negligently not assigning the student in

assessment of his/her answer-books /

2. | Leakage of question / question paper set in the | Disciplinary action against the guilty/
examination before the time of examination by | responsible person/s
any person/s connected with the conduct of the
examination

3. | Favoring a student (examinee) by examiner, | Disqualification from any examination
moderator, and referee in assessment of answer | work + disciplinary action by the
books / dissertation / Project Report / Thesis by | concerned authorities
assigning the student marks to which the
student is not entitled, at the examination

4. | Examiner / Moderator / Referee intentionally / | Disqualification from any examination

work +disciplinary action by the
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dissertation / project work, the marks to which
the student is entitled to at the examinations

concerned authorities

5. | Paper-setter omitting question/ repeating same | Disqualification from any examination
question/s in the same paper or successive | work for a period of three years
examinations/s, /asking faulty or misleading
question/s or any other lapse which will put
students to inconvenience at the time of
finalization of question paper set

6. | Paper-setter setting questions outside the scope | Disqualification from any examination
of the syllabus work for period of three years

7. | While assessing answer book examiner | As decided by the authorities of the
showing negligence in detecting malpractices | University
used by the student/s

8. | Guiding Teacher showing negligence in | As decided by the authorities of the
supervision of dissertation / project work (e.g. | University
use of manipulated data by a student)

9. | Supervisor / Conductor showing apathy in | As decided by the authorities of the
carrying out duties related to examinations | University
(e.g. not taking rounds to the examination hall
at Examination Centre during examination
period or opening the packet of question paper
before the prescribed time)

10. | Supervisor helping student in copying answers | Disqualification from any examination
while in the examination or showing | work up to a period of three years +
negligence in reporting cases of copying | disciplinary action by the concerned
answers by students when on supervision duty | authorities as per the rule if he/she is a

University or college employee/student

11. | Supervisor helping student (examinee) in | Permanent disqualification from any

mass-copying while on examination duty examination work + disciplinary action
by the concerned authorities as per the
rule if  he/she is  University
employee/student

12 | Deliberate delay in submission of question | Disqualification from exam duty for one
paper year on the first instance,

disqualification for three years + Fine
and record on service book on the
second instance

13 | Deliberate delay in submission of answer- | Disqualification from exam duty for one

books or marks that delays declaration of

year on the first  instance,
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results of the examination disqualification for five years +fine and
record on service book on the second
instance.

(iii)
(iv)

The competent authority, in addition to the above mentioned punishment, may impose afine on
the concerned person if declared guilty by the UMIC.

The competent authority may report the case of the concerned implicated person to the
appropriate Police Authorities as per the provision of the Maharashtra Act. No. XXXI of 1982
(Annexure-D).

5.3 Miscellaneous

(@)

(i)

(iii)

(iv)

V)

(vi)

Malpractices at Practical Tests: Any act of malpractice, such as copying the results, bringing
samples from outside, stealing the samples of other candidate, manipulations, etc. possible at
Practical examinations shall be handled by the respective examiners only and such cases shall be
recorded separately and reported to the CoE.

No action shall be taken against cases of malpractices done during the examination and reported
after the examination or cases of copying reported after the declaration of the result of the
examination.

In the case of copying by a large proportion of the students in a block or a class, i.e. more than 20%
of the candidates appearing in the block or from a class, the UMIC may recommend re-examination
in the subject concerned.

The candidate affected by the action taken by the malpractices committee shall be free to approach
the Appellate Committee, provided an appeal is made within eight days of the reporting of the
decision of the Director- Academics to the candidate. In such a case the candidate should apply for
the same to the Registrar and request to withhold the action.

Malpractices at Seminar reports: Any act of malpractice of copying previous seminar reports,
plagiarism of text and data from open literature and published or unpublished work of others
without permission, verbatim copy of paragraphs from other reports and from net, outsourcing the
work from other agencies shall attract punishment of resubmission of the report on the first
instance, but fine and suspension for at least one year from the course in the second instance. If the
candidate is found to be indulging in the practice on regular basis, he may be asked to leave the
program for period of five years, if found guilty of offence on the third instance.

Malpractices at Industrial training and Project reports: Any act of malpractice of copying
previous reports, plagiarism of text and data from open literature and published or unpublished
work of others without permission, verbatim copy of paragraphs from other reports and from net,
outsourcing the work from other agencies shall attract punishment of resubmission of the report on
the first instance, but fine and suspension for at least one year from the course in the second
instance. If the candidate is found to be indulging in the practice on regular basis, he may be asked
to leave the program for period of five years, if found guilty of offence on the third instance.

(vii) The candidate’s degree can be withdrawn, even at later stage, if the candidate is found to have

passed the examination by fraudulent means, including plagiarism, influencing examiners by ANY
means and outsourcing any of his academic activity to other agencies.
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Annexure-A

Dr. BabasahebAmbedkar Technological University

Statement of the candidate who is alleged to have used Unfair Means at the Institute Examination

Name in Full

Address

Examination

Paper No. & Subject

Seat No.

To
The Controller of Examinations

Dr. BabasahebAmbedkar Technological University

Respected Sir,

I appeared at the above referred examination held on in hall No.
. I give my statement as follows:

Place:

Date& Time : Signature of the Candidate
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Annexure-B
Dr. BabasahebAmbedkar Technological University
FORM OF UNDERTAKING

Full Name of the Candidate:
Permanent / Local Address:

To
The Controller of Examinations,
Dr. BabasahebAmbedkar Technological University

Respected Sir,

I, the undersigned, a candidate appearing for Examination in the subject
of on (day & time) do hereby state, on solemn affirmation
as under:

I understand that I am involved in respect of an alleged use of Unfair Means in the Examination Hall and
therefore, a case against me is being reported to the University. That in spite of the registration of a case of
Unfair Means against me, I request the authorities of the University to allow me to appear in the present
paper and the papers to be set subsequently and/or at the Examination to be held hereafter.

In case my request is granted, I do herby agree that my appearance in the examination will be provisional
and subject to the decision of the authorities of the University in the matter of disposal of the case of
alleged use of Unfair Means referred to above. I also hereby agree that in the event of myself being found
guilty at the time of investigation of the said case, my performance at the examination to which I have
been permitted to appear provisionally, consequent upon my special request, is liable to be treated as null
and void.

In witness whereof I set my hand to this undertaking
Signature and Name of the Candidate

Before me (Hall supervisor):
Date:

Conductor of the Examination
Date:

40



Annexure-C
Dr. BabasahebAmbedkar Technological University

Report of the Supervisor/Conductor of Examination
Block No.
Examination
Subject
Date

To
The Controller of Examinations,
Dr. BabasahebAmbedkar Technological University

Sir

I, the wundersigned, Hall Supervisor appointed on the above-mentioned Block at the

examination, am hereby submitting a report against Candidate No.
Shri. / Kum. at the examination, as follows:

Day and Date of the event:

Time of the paper: Time of the event:
Description:
Yours faithfully,

(Hall Supervisor)
Date:
Time:
Name & Address of the Hall Supervisor

On the basis of the report made by the Supervisor, I am of the opinion that there is a prima facie case of
Unfair Means resorted to by the aforesaid Candidate No. and therefore the case is being
forwarded to the Controller of Examination for investigation.
Remarks any:
Signature of Conductor of Examination
Name
Date

Enclosures:
(N.B.: Enclose a copy of the relevant question paper)
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Annexure-D
Dr. BabasahebAmbedkar Technological University
PROFORMA FOR LODGING A POLICE COMPLAINT

The Inspector/Sub-Inspector,

Sub: - Complaint against the student for the alleged use of Unfair Means at the
examination  held in  the

Sir,

I have been authorized by the Dean — Academics / Controller of Examination (CoE) ofDr.
BabasahebAmbedkar Technological Universityto take action under the provisions of Maharashtra Act.
XXXI of 1982, an Act to provide for preventing malpractices at University, Board and other specified
examination.

1. Name of the Student

2. Examination Seat No.

3. Name of the Subject,

4. Date and Time

5. Name of the Hall Supervisor :

Who detected the case

6. Nature of the offence

7. Material found with the Candidate

8. Other Information if any in
Connection with the case

According to Section ‘7’ of the Maharashtra Act XXXI of 1982 —An Act to provide for preventing
malpractices at University / College / Institution and other specified examinations, Shri / Kum.

has  committed the offence at the
examination and therefore I lodge a complaint against him/her with the

Police Station.
Yours faithfully,
(Custodian-signature with official seal)
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PROFORMA ‘B’

Proforma for submission of the Information regarding prosecution of Candidates appeared at the
University Examinations

Center | Examination | Name and | Date of | Report of which | Name  of | Signature Signature of | Remarks
No. Seat No. of | Prosecution | the candidate was | the Person | of the Hall | the

the foundmalpractising | who Supervisor | conductor

Candidate detected the of

prosecuted malpractice examination
1 2 3 4 5 6 7 9 10
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O. 6 ORDINANCE FOR QUALIFICATIONS AND APPOINTMENT OFTEACHERS

This Ordinance (s) may be called, “Ordinance for the qualifications and classification of teachers in
University departments, schools, affiliated colleges, and recognized institutions”as per section 41(d)
of the Act.This shall come into force with effect from the date of Chancellor’s assent to it.

The qualifications and classification of teachers in the University departments, schools, affiliated colleges
and recognized institution shall be as per appointment guidelines of the Government of Maharashtra as
declared and restructured from time to time.

6.1INTRODUCTION

The reputation of a University depends mainly on the quality of the faculty members. The success of the
University is decided by scholarly contributions of its faculty members in teaching, research, consultancy,
and service to Industry and society. Hence, induction of quality faculty members in the University is very
crucial. The procedure of appointment should be of high standard, transparent, appropriate, objective and
effective.

The present Ordinance has been also framed on the basis of the minimum qualifications prescribed by the
AICTE/UGC for various posts and the relevant G.R. of the Government of Maharashtra. Wherever
required efforts have been made to make the rules as objective as possible.

The Government of Maharashtra had set up a Committee consisting of the representatives of the
autonomous engineering institutions to prescribe minimum eligibility criteria and modus operandi for the
appointment of faculty; G.R. No. WBP-2005/(885/05)/TE-6, dated 1% June 2006. Based on the
recommendations of the Committee the Government has issued a G.R. No. Sewapra 2007/(10/07)/TE-6,
dated 1* March 2008 regarding the recruitment rules for Faculty of Autonomous Engineering Degree
Institutions in Maharashtra State. The guidelines given in the G.R. shall be used as a model framework for
the faculty recruitment at the University departments, and at autonomous affiliated colleges.

The Executive Council(EC) of the University is expected to suitably adopt them with suitable
modifications, without violating the minimum prescribed norms as laid down in the G.R. The norms
given in the G.R. have been taken into account while preparing the present Ordinance.

(a) All appointments of the vacational academic staff (faculty members/ teachers) in the University
Departments, affiliated colleges, recognized Institutes and conducted institute shall be made in
accordance with procedure laid down by these Ordinances.

(b) The teachers of the University shall be Classified into the following categories;

(i)  Professor;

(i1)  Associate Professor
(iii)) Assistant Professor'
(iv) Librarian;

(v)  Deputy Librarian;
(vi) Assistant Librarian;

(c) The teachers of the affiliated colleges, conducted Institute of Degree and Post graduate level shall

be classified into the following categories
(1) Principal/Director
(i1) Professor;
(iii) Associate Professor

44



(d)

(e)
()

(@

(h)
(1)

W)

(k)
M

(iv) Assistant Professor’
(v) Lecturer;
(vi) Librarian;
(vii) Deputy Librarian;
(viii) Assistant Librarian;
The teachers of the Conducted Institute (Diploma level) shall be
Principal;
Head of the Departments;
Lecturer- Selection Scale
Lecturer- Senior Scale
Lecturer-
Assistant Librarian/ College Librarian
Assistant Librarian (Sr. Scale)/ College Librarian(Sr. Scale)

NoUnhA L=

All the vacant posts shall normally be filled through all India advertisement and the direct
recruitment shall be on the basis of merit alone, through open selection.

While making appointments, care shall be taken to make the necessary provision for the
reservation of posts in favor of backward communities and other weaker sections of the society as
per the Government of Maharashtra norms.

No act or proceeding of any Selection Committee shall be called in question on the ground merely
of the absence of any member or members of the Selection Committee.

All appointments of teachers shall be reported to the Executive Council (EC) at its next meeting.
Every teacher shall devote his/her whole time to the service of the University/ College, and shall
be bound by the Statutes, Ordinances, Regulations, Rules and Code of Conduct of the University.
Every appointment shall be subject to the conditions that the appointee is certified as being in
sound health and physically fit for serving by a medical authority nominated/recommended by the
EC.

The date of retirement of a teacher working on a Government approved post shall be as per the
norms of the Government of Maharashtra.

The EC shall have power to terminate the services of a teacher by three months’ notice or on
payment of three months’ salary in lieu thereof, if, on medical grounds, certified by a medical
authority as nominated by the EC, and after considering the case as per the Ordinance, his/her
retention in the service is considered undesirable by such appointing authority.

(m) A permanent teacher may terminate his/her employment by giving a notice of three months,

(n)

(0)
(r)
(@

(r)

provided the Vice-Chancellor may, for sufficient reasons, either reduce this period or call upon the
person to continue till the end of the academic session in which the notice is received.

The service of a temporary teacher shall be liable to be terminated at any time by a notice in
writing given either by the employee to the appointing authority or by the appointing authority to
the employee. The period of such a notice shall be one month, unless otherwise agreed to by the
University and the employee.

It shall be the authority of the EC to decide as to which cadre a post belongs.

The conditions of service of teachers shall be such as may be prescribed by the Ordinances.

The educational qualifications prescribed for a given post are minimal and mere possession of the
same shall not entitle a candidate to be called for an interview.

The University reserves the right to fill or not fill any of the vacancies advertised depending upon
the situation prevailing at the time of appointment.
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(s) The scales of pay of the vacational academic staff in the University, affiliated colleges and
recognized Institutes shall be as per the 6™ pay commission and will be revised from time to time
as per the rules and regulations of Government of Maharashtra

Post Scale of Pay (Rs)
Professor
Registrar
Associate Professor

As per Government of
Maharashtra pay-scales (as
applicable)

Workshop superintendent

Assistant Professor

Senior Librarian

Librarian

Assistant Librarian

0. 6.2 MINIMUM QUALIFICATION, EXPERIENCE AND OTHER REQUIREMENTS
APPLICABLE TO VOCATIONAL ACADEMIC STAFF

(A) PROMOTION FROM ONE CADRE TO HIGHER CADRE FOR FACULTY OF
ENGINEERING AND TECHNOLOGY/PHARMACY/ARCHITECTURE/HMCT-
ASSISTANT PROFESSOR / ASSOCIATE PROFESSORS / PROFESSORS IN
UNIVERSITY AND AFFILIATED COLLEGES

(1) For All the movements from lower to upper posts or higher AGP shall be subject to the
completion of the Academic Performance Index (API) norms as suggested by UGC/AICTE. The
University shall follow a quantitative criterion for key academic performance indicators for
selection and promotion of the faculty in University departments and Schools and faculty of
affiliated colleges and conducted Institutions as per the guidelines of UGC Notification No. F.1-
2/2009(EC/PS) V(i) Vol-II dated June 13th 2013 and F.No.1-2/2009(EC/PS) dated August 2014.

(2) Persons entering the teaching profession in University and Colleges shall be designated as
Assistant Professors and shall be placed in the Pay Band of Rs.15600-39100 with AGP of Rs.
6000.

(3) An Assistant Professor with completed service of 4 years, possessing Ph. D. Degree in the
relevant discipline shall be eligible, for moving up to AGP of Rs. 7000.

(4) Assistant Professor possessing M. Phil. Degree or post-graduate degree in relevant discipline
shall be eligible for the AGP of Rs. 7,000 after completion of 5 years service as Assistant
Professor.

(5) The upward movement from AGP of Rs. 6000 to AGP of Rs. 7000 for all Assistant Professors
shall be subject to their satisfying other conditions as laid down by the UGC.

(6) Assistant Professors with completed service of 5 years at the AGP of Rs. 7000 shall be eligible ,
subject to other requirements laid down by the UGC, to move up to the AGP of Rs. 8000.

(7) Posts of Associate Professor shall be in the Pay Band of Rs.37400-67000, with AGP of Rs.9000.
Directly recruited Associate Professors shall be placed in the Pay Band of Rs. 37400-67000 with
an AGP of Rs. 9000, at the appropriate stage in the Pay Band in terms of the conditions of
appointment.
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(8) Assistant Professors having PhD completing 3 years of teaching in the AGP of Rs. 8000 shall be

eligible, subject to other conditions that may be prescribed by the UGC and the University, to

move to the Pay Band of Rs. 37400-67000 with AGP of Rs. 9000 and to be designated as
Associate Professor. No person will be designated as Associate Professor without Ph.D.

©)

(10)
(11

Associate Professor completing 3 years of service in the AGP of Rs. 9000 and possessing a Ph.
D. degree in the relevant discipline shall be eligible to be appointed and designated as Professor,
subject to other conditions of academic performance as laid down by the UGC and if any by the
University . No teacher other than those with a Ph.D. shall be promoted, appointed or designated
as Professor. The Pay Band for the post of Professors shall be Rs.37400-67000 with AGP of Rs.
10000.

The pay of a directly recruited Professor shall be fixed at a stage not below Rs. 43000 in the Pay
Band of Rs. 37400-67000, with the applicable AGP of Rs. 10000.

Ten percent of the posts of Professors in a University shall be in the higher AGP of Rs. 12000.
However, teachers appointed to the posts shall continue to be designated as Professor. Eligibility
for appointment as a Professor in the higher Academic Grade Pay shall be as may be laid down
by the UGC, and such eligibility conditions shall, inter alia, include publications in peer
reviewed/ refereed Research Journals, number of PhDs produced and the requirement of at least
10 years of teaching as Professor and post-doctoral work of a high standard. No person
appointed directly as Professor in the AGP of Rs. 12000 shall be fixed at a stage less than Rs.
48000 along with the AGP.

(12) For initial direct recruitment at the level of Associate Professors and Professors, the eligibility

conditions in respect of academic and research requirements shall be as may be or have been

prescribed by the UGC through Regulations or as may be laid down by the University. No person

(13)

(14)
(15)
(16)
(17)

shall be directly appointed as Associate Professor or Professor without Ph. D. in relevant
discipline.

Discretionary award of advance increments for those who enter the profession as Associate
Professors or Professors with higher merit, high number of research publications and
experience at the appropriate level in terms of guiding Ph.D. candidates, no. of research
projects obtained, funds generated for research and extension of work with industry, shall be
within the competence of the appropriate authority of the University or recruiting institution
while negotiating with individual candidates in the context of the merits of each case, taking
into account the pay structure of other teachers in the faculty and other specific factors.

For the appointments in the Research Schools of the University, the minimum qualification
shall be PhD in relevant discipline for direct appointment.

For interdisciplinary research school of the University, the University shall specify the areas of
research at the time of recruitment to get necessary complimentary expertise for the Schools.

It will be essential that the faculty recruited in the multidisciplinary school of the University
develop multidisciplinary research projects and post-graduate courses.

The appointments in the University Schools will be for a period of Five years and will be
renewed only on the basis of performance in terms of number of high quality international
publications, number of PhDs produced, research funding generated from funding agency and
industry and participation in overall development of the School. The performance will be
quantitatively evaluated using the UGC regulations using Academic Performance Indicators
(APIs) and a minimum number will be prescribed by the academic council.
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6.3 FOR DIRECT APPOINTMENT OF TEACHERS IN THE UNIVERSITY AND COLLEGES
() ENGINEERING AND TECHNOLOGY
(1) Director / Principal
Ph. D. with minimum 13 years of teaching/research or professional experience of which 5 years
must be as a Professor OR minimum 8 years as an Associate Professor OR equivalent
(2) Assistant Professor
(1) Essential:First Class Master’s Degree in the appropriate branch of Engineering &
Technology.
(i1) Without prejudice to the above, the following conditions may be considered as desirable:
a. Ph.D. in relevant discipline
b. Teaching, industrial research and / or professional experience in a reputed organization;
c. Published work, such as research papers in refereed and indexed journals, patents obtained,
books, and / or technical reports;
d. Experience of guiding the project work, dissertation of post graduate or research students
or supervising R&D projects in industry.
e.Demonstrated leadership in planning and organizing academic, research, industrial and / or
professional activities; and
f. Capacity to undertake / lead sponsored R&D, consultancy and related activities.
(3) Associate Professor
(i). Essential:
a) A Ph.D. Degree with First Class at Bachelor’s or Master’s Degree in the appropriate
branch of Engineering & Technology,
b) Experience of 5 years in teaching, research and / or industry at the level of Assistant
Professor or equivalent gradeof which 2 years should be post Ph. D.
Or
In the event the candidate is from industry and the profession, the following shall constitute
as essential:
(i) Ph. D. with First Class at Bachelor’s or Master’s Degree in the appropriate branch of
Engineering & Technology
And
Significant professional work in appropriate branch of Engineering & Technology and
industrial / professional experience of eight years in a position equivalent to the level of
Assistant Professor, provided that the recognition for significant professional work shall be
valid only if the same is recommended unanimously by a 3-Member Committee of Experts
appointed by the Vice-Chancellor of the University.
(i1) Without prejudice to the above, the following conditions may be considered as desirable:
a. Teaching, industrial research and / or professional experience in a reputed organization;
b. Published work, such as research papers in refereed and indexed journals, patents
obtained, books, and / or technical reports;
c. Experience of guiding the project work, dissertation of post graduate or research students
or supervising R&D projects in industry;
d. Demonstrated leadership in planning and organizing academic, research, industrial and /
or professional activities; and
e. Capacity to undertake / lead sponsored R&D, consultancy and related activities.
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(4) Professor:
(1) Essential qualifications:

(a) A Ph.D. Degree with First Class at Bachelor’s or Master’s Degree in the appropriate
branch of Engineering & Technology and experience of 10 years in teaching, research and
/ or industry, out of which at least five years at the level of Associate Professor or
equivalent grade.

OR

In the event, the candidate is from industry and the profession, the following shall
constitute as essential:

(a) Ph.D. degree with First Class at Bachelor’s or Master’s Degree in the appropriate branch
of Engineering & Technology

(b) Significant professional work in appropriate branch of Engineering & Technology and
industrial / professional experience of ten years, out of which at least five years at a senior
level equivalent to Associate Professor, provided that the recognition for significant
professional work shall be valid only if the same is recommended unanimously by a 3-
Member Committee of Experts appointed by the Vice-Chancellor of the University.

(i1) Without prejudice to the above, the following conditions may be considered as Desirable:

(a) Teaching, industrial research and / or professional experience in a reputed organization;

(b) Published work, such as research papers in refereed and indexed journals, patents
obtained, books, and / or technical reports;

(c) Experience of guiding the project work, dissertation of post graduate or research students
or supervising R&D projects in industry;

(d) Demonstrated leadership in planning and organizing academic, research, industrial and /
or professional activities; and

(e) Capacity to undertake / lead sponsored R&D, consultancy and related activities.

(I) PHARMACY DISCIPLINE
(1) Director / Principal
Ph. D. with minimum 13 years of teaching/research or professional experience of which 3 years
must be as a Professor OR minimum 8§ years as an Associate Professor OR equivalent.
(2) Assistant Professor:
Essential:
(a) A basic degree in pharmacy (B. Pharm.).
(b) Registration as a pharmacist under the Pharmacy Act, 1948, as amended from time to
time, including any succeeding enactments.
(c) First Class Master’s Degree in appropriate branch of specialization in Pharmacy.
Desirable qualifications:
a) Teaching, industrial research and / or professional experience in a reputed
organization;
b) Published work, such as research papers in refereed and indexed journals, patents
obtained, books, and / or technical reports;
c¢) Experience of guiding the project work, dissertation of post graduate or research
students or supervising R&D projects in industry;
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d) Demonstrated leadership in planning and organizing academic, research, industrial
and / or professional activities; and
e) Capacity to undertake / lead sponsored R&D, consultancy and related activities.
(3) Associate Professor:
Essential:
(a) A basic degree in pharmacy (B. Pharm.).
(b) Registration as a pharmacist under the Pharmacy Act, 1948, as amended from time to time,
including any succeeding enactments.
(¢) A Ph.D. Degree with First Class at Bachelor’s or Master’s Degree in the appropriate branch
of specialization in Pharmacy, and experience of 5 years in teaching, research, industry and
/ or profession at the level of Assistant Professor or equivalent grade of which at least 2
years should be post Ph. D.
OR
In the event the candidate is from industry and the profession, the following shall constitute as
essential:

(a) (a)Ph.D. degree with First Class at Bachelor’s or Master’s Degree in the
appropriate branch of specialization in Pharmacy;

(b) Significant professional work in appropriate branch of specialization in
Pharmacy and industrial / professional experience of eight years in a position
equivalent to the level of Assistant Professor, provided that the recognition for
significant professional work shall be valid only if the same is recommended
unanimously by a 3-Member Committee of Experts appointed by the Vice-
Chancellor of the University.

Desirable:

(a) Teaching, industrial research and / or professional experience in a reputed organization;

(b) Published work, such as research papers in refereed and indexed journals, patents
obtained, books, and / or technical reports;

(c) Experience of guiding the project work, dissertation of post graduate or research
students or supervising R&D projects in industry;

(d) Demonstrated leadership in planning and organizing academic, research, industrial and /
or professional activities; and

(e) Capacity to undertake / lead sponsored R&D, consultancy and related activities.

(4) Professor:
Essential:

(a) A basic degree in Pharmacy (B. Pharm.).

(b) Registration as a pharmacist under the Pharmacy Act, 1948, as amended from time to
time, including any succeeding enactments.

(¢) A Ph.D. Degree with First Class at Bachelor’s or Master’s Degree in the appropriate
branch of specialization in Pharmacy, and experience of 10 years in teaching, research,
industry and / or profession at the level of Lecturer or equivalent grade;

OR
In the event the candidate is from industry and the profession, the following shall constitute as
essential:
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(a) (a)A Ph.D. Degree with First Class at Bachelor’s or Master’s Degree in the
appropriate branch of specialization in Pharmacy; and

(b) Significant professional work in appropriate branch of specialization in Pharmacy
and industrial / professional experience of five years at a senior level comparable to
Associate Professor, provided that the recognition for significant professional work
shall be valid only if the same is recommended unanimously by a 3-Member
Committee of Experts appointed by the Vice-Chancellor of the University.

Desirable:
(a) Teaching, industrial research and / or professional experience in a reputed
organization;
(b) Published work, such as research papers, patents obtained, books, and / or technical
reports;

(¢) Experience of guiding the project work, dissertation of post graduate or research
students or supervising R&D projects in industry;

(d) Demonstrated leadership in planning and organizing academic, research, industrial and
/ or professional activities; and

(e) Capacity to undertake / lead sponsored R&D, consultancy and related activities.

(III) FACULTY OF ARCHITECTURE
(1) Director / Principal
Ph. D. with minimum 13 years of teaching/research or professional experience of which 05years
must be as a Professor OR minimum § years as an Associate Professor OR equivalent.

AND
Certified by Council of Architecture
(2) Professor:
Ph. D. with 10 years teaching experience out of which 5 years must be as an Associate
Professor.
OR

Professional practice of 10 years equivalent to Ph. D. as certified by Council of Architecture.

(i3) Associate Professor
experience of 5 years in teaching, research, industry and / or profession at the level of Assistant
Professor or equivalent grade of which at least 2 years should be post Ph. D.
AND
Bachelor’s or Master’s degree with first class in Architecture.
OR
Professional experience of minimum 5 years as certified by Council of Architecture.

(4) Assistant Professor
Master’s with first class in Architecture.
Pay Scales: The rules framed / accepted by State Government of Maharashtra from time to time
will be applicable.
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(IV) FACULTY OF MANAGEMENT
(1) Director / Principal
Ph. D. with minimum 13 years teaching experience out of which 05 years must be as Professor or
minimum 8 years as an Associate Professor.

(2) Professor
Ph. D. with 10 years teaching experience out of which 5 years must be as an Associate Professor.
Desirable:
Professional experience shall be at the managerial level equivalent to Associate Professor with
active participation in designing, developing, planning, executing, analyzing, quality control,
research paper / publications / patents, training etc. with minimum qualification as per Associate
Professor.

(3) Associate Professor

Ph. D. with 5 years teaching experience out of which 2 years shall be post Ph. D. along with
minimum qualification as per Assistant Professor.

Desirable:

Professional experience shall be at the managerial level equivalent to Assistant Professor with
active participation in designing, developing, planning, executing, analyzing, quality control,
research paper / publications / patents, training etc. with minimum qualification as per Associate
Professor.

(v) Assistant Professor
Master’s degree with First class in Management or equivalent by UGC.
Desirable: MBA in Administration, Financial Management, Technology Management
Pay Scales: The rules framed / accepted by State Government of Maharashtra from time to time
will be applicable.

(V) HOTEL MANAGEMENT AND CATERING TECHNOLOGY
(1) Director / Principal
Ph. D. with 13 years teaching experience out of which 3 years as a Professor orl5years must be as
an Associate Professor.
OR

Ph. D. with 13 years experience of industry and/or research, out of which,08 years shall be post
Ph. D. experience. Industrial experience shall be at the managerial level, equivalent to professor
with active participation in designing, developing, planning, executing, analyzing, quality control,
research paper/publications/patents, training etc. deemed fit by selection committee along with
minimum qualification as per Associate Professor.

(2) Professor
Ph. D. with 10 years teaching experience out of which 5 years must be as an Associate Professor.
OR
Ph. D. with 13 years experience of industry and / or research, out of which, 05 years shall be post
Ph. D. experience. Industrial experience shall be at the managerial level equivalent to Associate
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Professor with active participation in designing, developing, planning, executing, analyzing,
quality control, research paper/publications/patents, training etc. deemed fit by selection
committee along with minimum qualification as per Associate Professor.

(3)Associate Professor
Ph. D. with 5 years teaching experience, out of which 02 years shall be post Ph. D. along with
minimum qualification as per Assistant Professor.

(i4) Assistant Professor
First class at Bachelors and/or Master’s Degree in Hotel Management and Catering Technology
with First Class or Equivalent either in Bachelors or Master’s Degree or 8 years relevant
experience
OR
First class at Bachelor’s degree or equivalent and Masters Degree in Hotel Management and
Catering Technology with First Class or equivalent either in Bachelor’s or Master’s degree.

(VD) FACULTY OF BASIC SCIENCES AND HUMANITIES:
(1) Assistant Professor:

Essential: Master’s Degree/ M.Phil. preceded by Bachelor’s Degree in the relevant branch with
First Class or equivalent at both the levels and consistently good academic record in the previous
years.

Desirable:

(i) Ph.D. degree in the concerned discipline/subject
(i)  Teaching/Research/Industrial experience in the relevant discipline.
(ii))  Publications record in refereed scientific journals.

Note: For the Assistant Professor posts in basic sciences, besides fulfilling the above qualifications,
the candidates with Master’s qualification should have cleared the eligibility test (NET) for
lecturers conducted by the UGC, CSIR or similar test accredited by the UGC. However, the
candidates holding Ph.D. degree in the relevant subject are exempted from the NET
qualification for the PG level and UG level teaching. Thecandidateshaving M.Phil. Degree in
the relevant subject are exempted from the NETqualification for the UG level teaching only.

(2) Associate Professor:

Essential:

a.Ph.D. degree preceded by UG/PG degrees in the relevant branch in First class or equivalent
from a Government approved institution, with consistently good academic record.

b. Teaching/Research/Industrial experience in the relevant discipline at the level of Assistant
professor or equivalent for a minimum of 5 years of which 2 years should be post Ph. D.

c. Good publications record in refereed scientific journals

Desirable:
a. Proven record of guiding UG/PG students.
b. Participation in the activities of professional societies.
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(3) Professor:
Essential:

a. Ph.D. degree preceded by UG/PG degree in the relevant branch in First class or equivalent
from a Government approved institution, with consistently good academic record.

b. Teaching/Research/Industrial experience in the relevant discipline for a minimum of 10
years after acquiring Master’s Degree, out of which at least 5 years must be at the level of
Associate Professor or equivalent.

c. Good publications record in refereed scientific/professional journals

Desirable:

(1) Evidence of Post-Ph.D. research experience.

(i1) Evidence of having taken up sponsored research, continuing education and/or industrial
consultancy.

(iii) Proven record of academic/research leadership, guiding UG, PG and Ph.D. students and
team work.

(iv) Participation in the activities of professional societies.

(v) Good knowledge of technical education system in the country and its development.

Note: In the case of a candidate having only Bachelor’s degree in engineering/technology and have
completed Ph.D., the candidate must have First Class Bachelor’s degree in the appropriate branch of
Engineering/Technology.

(VII) FOR THE POSITIONS IN THE LIBRARY

(1) Senior Librarian:
Qualification:

(a) Ph.D. or its equivalent work in Library Science from a Government approved Institute or
University preceded by U.G. or P.G. in Library Science/ Information Science/ Documentation
or equivalent with First Class or its equivalent at either U.G. or P.G. level with consistently
good academic record

(b) Service experience as Deputy/Assistant Librarian at a reputed institute for a minimum of 10
years.

Experience: Knowledge of computers, internet and other recent advances in library operations and
management. Evidence of innovative library services, published work and professional commitment,
computerization of library.

(2) Librarian

Minimum Qualification:

(i) Master’s degree in library science / information science / documentation with first class or its
equivalent grade of ‘A’ in the UGC 7 — point scale and consistently good academic record.

(ii) At least thirteen years as a Deputy Librarian in the University library or eighteen years experience
as a P.G. College Librarian. Evidence of innovative library service and organization and / or
published work.

Desirable:
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(1) M.Phil /Ph.D degree in library science / information science/ documentation / archives and
manuscript keeping.

(i) Qualifying in the national-level test eligibility test (NET) conducted for the purpose by
UGC/CSIR or any other agency approved by the UGC or similar test accredited by the UGC.

Experience: Computerization of library.

(3) Deputy Librarian
Minimum Qualification:
(i) Master’s degree in library science / information science / documentation with first class or its
equivalent grade of ‘A’ in the UGC seven point scale and consistently good academic record.
(i1) Five years experience as an Assistant Librarian.

Evidence of innovative library services, published work, professional commitment and
computerization of library.
Desirable:

M.Phil / Ph.D degree in library science / information science / documentation / archives and
manuscript keeping, computerization of library.

(4) Assistant Librarian / Documentation Officer

Minimum Qualification:

Master’s degree in library science/information technology/documentation degree with first class or its
equivalent grade of ‘A’ in the UGC seven point scale.

Note:

(1) The condition of clearing NET/SET is relaxed for candidates having Ph.D. degree in Library
Science.

(2) The research publications should be research publications in cited research journals of repute in
the relevant scientific areas. Publications in paid open access journals will not be considered

(3) For Assistant Professor’ post the publications may be based on the doctoral work.

(4) For Associate Professor’s and Professor’s post, the publications to be considered should be based
on the independent or guided research work during the qualifying service in the lower grade or
those emanating from post-doctoral work in reputed academic/research institute.

(5) If a class/Division is not awarded at the Bachelor’s/Master’s level a minimum of 60% marks in
aggregate shall be considered equivalent to First class/division. If a Grade Point system is
adopted, the CGPA will be converted into equivalent marks.

(6) The subjects/disciplines in which the recruitment is to be made shall be finalized by the vice
Chancellor in consultation with the Deans/Heads of Department, based on the institutional needs
from time to time and the same will be put up to the EC for approval before inclusion in the
recruitment announcement.

6.4 FACULTY QUALIFICATIONS IN AUTONOMOUS COLLEGES AND UNIVERSITY

DEPARTMENTS
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Autonomous colleges and University Departments can prescribe higher qualifications for the

academic positions, if required, being autonomous and to maintain the standards of education and

research.

(1) The following qualifications may be applicable to University Departments and Autonomous
Colleges/ Institutes under TEQIP (G.R. No. Sewapra 2007/(10/07)/TE-6, dated 1* March 2008
(i) Director / Principal
Ph. D. with minimum 13 years of teaching/research or professional experience of which 5

years must be as a Professor OR minimum 8 years as an Associate Professor OR
equivalent.

(ii) Assistant Professor
Essential
Ph.D. degree with First Class at Bachelor’s or Master’s Degree in the appropriate branch.
Without prejudice to the above, the following conditions may be considered as Desirable:

a) Teaching, industrial research and / or professional experience in a reputed
organization;

b) Published work, such as research papers in refereed and indexed journals, patents
obtained, books, and / or technical reports;

c) Experience of guiding the project work, dissertation of post graduate or research
students or supervising R&D projects in industry;

d) Demonstrated leadership in planning and organizing academic, research, industrial
and / or professional activities; and

e) Capacity to undertake / lead sponsored R&D, consultancy and related activities.

(iii) Associate Professor
Essential:
a) A Ph.D. Degree with First Class at Bachelor’s or Master’s Degree in the appropriate

b)

branch,
Experience of 8 years in teaching, research and / or industry at the level of Assistant
Professor or equivalent grade, including period spent on obtaining the research
degree.
OR
In the event the candidate is from industry and the profession, the following shall
constitute as essential:
(1) First Class Master’s Degree in the appropriate branch
And
(i1) Significant professional work which can be recognized as equivalent to a Ph.D.
Degree in appropriate branch and industrial / professional experience of eight years
in a position equivalent to the level of Assistant Professor, provided that the
recognition for significant professional shall be wvalid only if the same is
recommended unanimously by a 3-Member Committee of Experts appointed by the
Vice-Chancellor of the University.
Without prejudice to the above, the following conditions may be considered as
desirable:
a) Teaching, industrial research and / or professional experience in a reputed
organization;
b) Published work, such as research papers in refereed and indexed journals, patents
obtained, books, and / or technical reports;
¢) Experience of guiding the project work, dissertation of post graduate or research
students or supervising R&D projects in industry;
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d) Demonstrated leadership in planning and organizing academic, research,
industrial and / or professional activities; and
e) Capacity to undertake / lead sponsored R&D, consultancy and related activities.

(iii) Professor:

Essential qualifications:

a. A Ph.D. Degree with First Class at Bachelor’s or Master’s Degree in the appropriate
branch and experience of 10 years in teaching, research and / or industry, out of which
at least five years at the level of Associate Professor or equivalent grade.

OR
In the event, the candidate is from industry and the profession, the following shall
constitute as essential:

(a) First Class at Bachelor’s or Master’s Degree in the appropriate branch

(b) Significant professional work which can be recognized as equivalent to a Ph.D.

Degree in appropriate branch and industrial / professional experience of ten years, out
of which at least five years at a senior level equivalent to Associate Professor,
provided that the recognition for significant professional work shall be valid only if
the same is recommended unanimously by a 3-Member Committee of Experts
appointed by the Vice-Chancellor of the University.

Without prejudice to the above, the following conditions may be considered as Desirable:

a) Teaching, industrial research and / or professional experience in a reputed

organization;

b) Published work, such as research papers in refereed and indexed journals, patents

obtained, books, and / or technical reports;

c¢) Experience of guiding the project work, dissertation of post graduate or research

students or supervising R&D projects in industry;

d) Demonstrated leadership in planning and organizing academic, research, industrial

and / or professional activities; and

e) Capacity to undertake / lead sponsored R&D, consultancy and related activities.

6.5 Advertisement

(a) Every Academic post in the University Departments, to be filled in by Selection, shall be duly
advertised, by the Registrar, according to the draft approved by the Vice Chancellor. For the
affiliated colleges, the advertisement shall be released by the respective college after due approval
from the University.

(b) A rolling advertisement of the vacant posts as well as those about to fall vacant in near future
may be kept on the website of the University Department / collegeand the applications may be
solicited throughout the year.

(c) Each advertisement should give the following details:

(1) Titles and numbers of the vacant posts.

(2) Subject/specialization essential as per the requirement of the University Department / college
concerned.

(3) Essential and desirable qualifications.

(4) Scale of Pay.

(5) Age limits, if any. The date for determining the age limit shall be the last date for receipt of
applications, as given in the advertisement.

(6) Number of posts reserved for SC/ST/DT-NT/OBC/SBC etc.

(7) Mode of receiving and submission of the application forms.
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(8) Suitable instructions

(d) Suitable instructions to the candidates should be given in the detailed advertisement.

(¢) While advertising the posts, necessary provisions shall be made for the reservation of posts in
favor of the backward classes and Weaker Sectors of the Society, in accordance with the
Government norms.

(f) A detailed advertisement document containing a set of prescribed number of application forms
and a detailed advertisement shall be sold to the candidates at the prescribed application fee. The
document may be kept on the website as well in a downloadable form and the downloaded form
will be received with the appropriate fee.

6.6 Processing of Applications
(1) Collection of applications

(a) For a post to be filled by advertisement, the Registrar in consultation with the council of
Heads of Department shall decide to call the candidates for the selection procedure.

(b) The vice-Chancellor may also, for sufficient reasons, consider any application received
before the scrutiny of the respective applications and include it in the scrutiny.

(¢) For a post of Professor, the vice -chancellor may also invite any suitable candidate for
interview directly; provided the candidate is fully qualified.

(d) Summary of the applications: The Registrar shall prepare the summary of the bio-data of
each candidate and place the same before the Scrutiny Committee.

(2) Scrutiny Committee
(i) There shall be a scrutiny committee to scrutinize the applications with respect to the eligibility
and credentials of the candidates as per the norms prescribed.
(i1) The scrutiny committee shall be constituted by the Vice-chancellor, and shall have the following
composition:
(a)Director- Academics, — Chairperson
(b) Director R&D,
(¢)One outside expert (nominated by the EC)
(d) Head of Department concerned
(e ) Registrar — Member Secretary
(ii1) If the number of candidates for a post is large the Scrutiny Committee may decide criteria for
short-listing the candidates to be called for interview. The list of short-listed candidates will be
displayed on the University’s website/notice board.
(iv) The Scrutiny Committee will also decide the equivalence of the disciplines with the approval of
the Vice-Chancellor.

6.7 Interviews, Appointment and Confirmation
(1) Selection committee:
(a) In the case of all the Vacational Academic Staff, the Selection Committee shall consist of:
(i)  Vice-Chancellor - Chairperson
(i1))  One person nominated by the Chancellor
(iii)) One Representative of All India Council For Technical Education
(iv) One Representative of Directorate of Technical Education, Government of Maharashtra
(v) 3 Members - Three Experts, nominated by the Executive Council

58



(b)
(c)
(d)
(e)

Q)

(@

(h)
(@)

(vi) 1 Member — AProfessorfrom Reserved Category—Chancellor’s Nominee

(vii) 1 Member -Head of the Department concerned

(viii) Director- Academics

(ix) Registrar - Secretary
The selection committees shall be constituted by the Vice-Chancellor.
For each post there shall be a separate selection committee.
For the Senior Librarian and Librarian posts the member at a(vii) shall be the Chairman of the
Library Committee.
In case in any committee the HOD and Dean is the same person, the Vice Chancellor shall
appoint any senior Professor at one of the two positions.
The panel of minimum of eight experts per position shall be prepared by a committee
comprising of the respective HOD, Directors and Deans and approved by the EC. The Vice-
Chancellor shall invite three experts from this list for each selection meeting. Such a panel shall
remain valid for a period of five years; provided that any change required in the panel of
experts should be approved by the Vice-Chancellor.
The Head, referred to at a(vii) shall be at the level of Professor in the Department concerned. If
such a person is not available, the Vice-Chancellor shall appoint any other senior Professor in
his/her place.
The quorum of the meeting shall be five including the Vice-Chancellor, EC nominee, a
representative of reserved category, and at least two experts at a(v).
A Selection Committee once constituted shall be eligible to exercise its functions in relation to
that post for a period of five years from the date of approval by the EC.

(2) The selection procedure shall be conducted in two steps on two consecutive days:

Step 1: Seminar presentation at the Department concerned. The respective HOD will be the

Chairman and other faculty members will be members. The report of the performance of the
candidates will be forwarded by the Head to the Registrar.

Step 2: Personal interview to be conducted by the Selection Committee.

a.

Fixing the date of the Selection Committee meeting:The dates of the meetings of the
Committees to conduct Step 1 and Step 2 shall be fixed so as to allow a notice of at least of
twenty one days of such meeting, being given to each candidate; and the summary of the
credentials of each candidate shall be sent to each member of the Selection Committee so as to
reach him at least fifteen days before the date of the Selection Committee Meeting.

b. Evaluation of the performance of the candidates during the interview:

(a)

(b)

Normally, the Selection Committee shall interview the candidates and adjudge the merit of the
candidate by asking him/her questions based on his subject, specialization, Research work,
Research Projects, future plans, and general knowledge. The Selection Committee shall also
take into account the potential, personality, and the communication skills of the candidate.
After the interviews are over, the Selection Committee will take into accounts the performance
of the candidates in the Seminar and interviews and prepare a merit list, and make suitable
recommendations.
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(3) Appointment

(a) The recommendations of the Selection Committee shall be forwarded to the EC for approval.

(b) The Registrar shall issue the appointment orders on approval from EC, by providing the
appointee the service conditions, and taking the necessary undertaking/agreement from the
appointee.

(c) For a person to be appointed ona permanent post, 15 days should be given from the date of the
appointment letter to send the acceptance of the offer and the offer should be valid for a period of
4 months from the date of the appointment letter. For a person to be appointed on a temporary
post, 15 days should be given from the date of the appointment letter to send the acceptance of
the offer and the offer should be valid for a period of 2 months from the date of the appointment
letter. Provided the EC shall have power to extend the validity period of the appointment letter.

(d) The appointee at the time of joining should submit all original certificates needed for verification;
with two copies of each. He/she should also submit the following documents

1) Discharge/No objection certificate from the previous employer, if applicable.

(i1) Medical certificate

(1i1) Two passport size recent photographs.

(iv) Contract form on a Rs. 20 stamp paper.

v) Joining letter

(e) Incentive for PhD/M.Phil./M.E./M.Tech.
(j) At the time of recruitment as an Assistant Professor

(i1) Four advance increments to those who hold PhD

(iii))Two advanced increments to those who hold M.Phil. (Science and
Humanities) or M.E./M.Tech. (Technology/Engineering)

(iv) A teacher with M.E./M.Tech. degree, who does not have Ph.D.; two advanced increments
will be given as and when he/she acquires Ph.D. degree in his/her service.

(v) An Assistant Professor with Ph.D. is eligible for two advance increments when he/she
moves into the grade of Associate Professor through CAS.

(f) All appointments shall be reported to the EC at its next meeting.

(g) The Merit list approved by the EC shall remain valid for a period of six months from the date of
approval by the EC, and if any of the selected persons does not join the post offered the Vice-
chancellor may offer the post to the next candidate in the list.

(4) Probation and Conformation

(a) All the appointments shall ordinarily be made on probation for a period of two years, after which
the appointee, if confirmed, shall continue to hold his/her office subject to provisions of the
Statutes and Ordinances till the date of retirement; provided that the EC may relax the period of
probation in the case of appointees who were employees of the University prior to the new
appointment/promotion.

(b) An appointee on probation shall submit two self appraisal reports; one at the end of the first year
and the other at least 3 months prior to the completion of the two years. The Vice-Chancellor
shall constitute a Committee with the following composition to evaluate the performance of the
candidate.
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(1) Director (Academic) — Chairman

(i1) Dean, Staff & Student Welfare and Alumni Relation

(ii1))One Senior Professor from a Department other than the one to which the candidate
belongs

(iv) One outside expert, nominated by the VC

(v) Head of Department concerned

(c) The committee shall interview the candidate and take into consideration the performance of the
candidate during the probation and recommend him/her for the confirmation in the service or
extension of the probation period or termination of the service to the VCand the VC shall take
appropriate decision and inform the same to the EC.

(d) The VC shall have the power to extend the period of probation for such a period as may be found
necessary.

(e) After the period of probation if an appointee is not confirmed and his/her probation is also not
formally extended, he/she shall deemed to have continued on a temporary basis and that his/her
services may be terminable on a month's notice or on payment of a month's salary in lieu thereof.

(f) The same procedure as above will be followed for the renewal of contracts for faculty members
for five years in research centers and research schools of the University.

(g) All faculty members appointed in the University/college shall submit the UGC prescribed
Performance Based Self Assessment Report at the end of each academic year to the University/
College. This will form a part of Academic audit of the University Departments and affiliated
colleges. The following Committee shall review the Performance of the faculty in the University.

(h)

Sr. No Member Position

1 Vice-Chancellor Chairman

2 Director- Administration Member

3 Heads of the Departments Members

4 Director-Academics Member

5 Registrar Member-Secretary

(5) Deputation for higher studies /Sabbatical leave

a) The regular faculty members are eligible for the deputation for higher studies
/sabbatical leave only once in their service tenure. Under any condition the second
time deputation for higher studies or Sabbatical leave will be granted.

b) The decision of first time grant of Deputation for higher studies /Sabbatical leave
will be taken by the EC on the basis of the need of the concern department and
University.

c) All such facility/Leave will be granted after the successful completion of the
probation period of the applicant faculty member

(6) Standby Appointments of Promising Candidates

If a candidate is found suitable and promising, through the interview route, however, there is no
suitable post to be offered immediately, the candidate may be retained on an ad-hoc position,
which should be created without any burden on the General Fund of the University. Suitable
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financial support for this should be generated through donations. Such a candidate may be
appointed on a suitable post, when such a post is available in near future, without further
assessment.

(7) Direct Appointment of a Professor without Application and Interview

In order to attract talented persons with extraordinary research caliber and working abroad, a special
procedure given below may be adopted, only as a special case.

(1) A special group constituted in the University to develop the Human Resource of the University, or
the vice-chancellor should identify candidates with extraordinary teaching and research capabilities
and willing to join the University. The details of such candidates will be forwarded to the vice-
chancellor.

(2) The person identified should have the basic qualifications prescribed for the post, provided minor
deviations may be condoned by the Vice -Chancellor.

(3) The candidate should have exceptionally high qualifications and performance, as seen in the
research publications in high impact factor journals, exploited patents, etc.

(4) The candidate should be working in areas of current/immediate interests to the University.

(5) The candidate should be working in a developed country for at least 10 years after obtaining Ph.D.
from India or abroad.

(6) The VC shall consult Directors, Deans and other senior faculty members about such a case and also
make necessary enquiries.

(7) The VC shall put up the case with all relevant documents and remarks of the persons consulted
before the EC.

(8) After obtaining the approval of the EC, the VC shall send an appointment letter to such a candidate.

(9) After accepting the invitation, the candidate shall submit the formal applications with all details
and also pay the necessary application fee.

6.8Appointment of VacationalAcademic Staff (Faculty members or Teachers) on Temporary
Basis(as per section 69 of the Act)

(a) Appointment of vacational academic staff may be made on a purely temporary basis for a period
not exceeding one calendar year under the following conditions:
(1) The post is vacant and is going to remain vacant at least for the next three months
(2) The post cannot be filled on a regular basis immediately.
(3) The VC is satisfied that in the interest of the teaching, it is necessary to fill the
vacancy immediately.
(b) The applications of the interested candidates should be invited by giving a suitable

advertisement.
(¢) Local selection committee with the following constitution shall be constituted by the Vice
Chancellor.
1 The Vice-Chancellor or Director (Academics) Chairperson
2 Two Subject experts, nominated by the EC Member
3 Head of the Department concerned Member
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| 4 ‘ Registrar Secretary

(1) The quorum of the Selection Committee meeting shall be the Vice Chancellor or Director
(Academics), one expert and one other member.
(2) The Head, referred to at (c)(iii) shall be a regular Professor in the Department concerned. If
such a person is not available, the VC shall appoint any other senior Professor in his place.
(d) The appointment shall be effective from the date of joining the post.

(e) The candidate appointed on such a temporary post shall not claim any position in the Institute
nor shall he claim for any continuity.

(f) The appointment shall automatically terminate when an appointment on the same post is made by
following the provisions of the Statutes and Ordinance, on a regular basis.

6.9The qualifications for appointment of Principals, Heads of Departments, teachers and Librarian in
conducted Institute of Petrochemical engineering of the University at Lonere shall be as per the
Government of Maharashtra rules and regulations for Diploma level teachers and librarian.
(Higher& Technical Education Department Resolution No. SPC- 2010/(34/10)/TE-2 , dated 20th
August, 2010)

6.10Professor Emeritus/ Emeritus Fellow/ Adjunct Professor
Major requirements to be fulfilled by this category are as follows:

(1) Professor Emeritus
Essential: (i) Professor retired from the same Institution or from an Institution of similar /
higher standing or Industry with research and development centers
(i1) Age < 65 years, on the date of consideration.

Desirable: (i) Outstanding contributions to research work, continuing education and / or
industrial consultancy as indicated by number of publications or patents in the
immediate past five years;

(i1) Keen interest in developing new and emerging areas at the Institution.

The Professor Emeritus may be paid a consolidated honorarium as approved by simple majority
by Executive Council either in its meeting or by circular resolution.

(2) Emeritus Fellow

Essential: (i) Professor / Associate Professor retired from the same Institution or from an
Institution of similar / higher standing or Industry with research and development
centers

(ii) Age < 65 years, on the date of consideration.

Desirable: (i) Outstanding contributions to research work, continuing education and / or
industrial consultancy as indicated by number of publications or patents in the
immediate past five years;

(i1) Keen interest in developing new and emerging areas at the Institution
(ii1) Keen interest in launching new courses and / or preparing learning materials in
new and emerging areas.
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The Emeritus Fellow may be paid a consolidated honorarium as approved by simple majority by
Executive Council either in its meeting or by circular resolution

(3) Adjunct Professor
Essential: (i) Senior Executive /Manager /Scientist from industry or R & D Laboratories with a
minimum industrial / research experience of 5 years
(i1) Age < 65 years, on the date of consideration.
Desirable: (i) Experience in human resource development, project guidance and/or developmental
activities
(i1) Keen interest in teaching, research and academic functions.
(1) The University departments and schools, affiliated colleges and recognized institutions shall
follow the procedure prescribed by AICTE for appointment of Adjunct Professors.
(i1) The appointment of the adjunct faculty shall be not given for a term of more than three years,
extendable only on satisfactory performance and feedback from students.
(ii1) The appointment of an Adjunct faculty can be terminated by giving a notice of three months
on unsatisfactory performance of the adjunct faculty members.
(iv) The adjunct professor shall be paid an honorarium as approved by simple majority by
Executive Council either in its meeting or by circular resolution

(4) Visiting Professor
Essential: (i) Senior Executive /Manager /Scientist from industry or R & D Laboratories with a
minimum industrial / research experience of 5 years
(i1) Age < 65 years, on the date of consideration.
Desirable: (i) Experience in human resource development, project guidance and/or developmental
activities
(i1) Keen interest in teaching, research and academic functions.
The appointment of the visiting faculty shall be not given for a term of more than one year, extendable
only on satisfactory performance and feedback from students. The appointment of a visiting faculty can
be terminated by giving a notice of three months on unsatisfactory performance.
The visiting professor shall be paid an honorarium per visit as approved by simple majority by Executive
Council either in its meeting or by circular resolution

6.11 Percentage Equivalence of Grade Points For A Seven Points Scale
It is hereby clarified that where the University/College/Institution declare results in grade points
which is on a scale of seven, the following mechanism shall be referred to ascertain equivalent
marks in percentage:
Grade Point Percentage Equivalent
‘O’ — Outstanding 5.50-6.00 75-100
‘A’ — Very Good 4.50-5.49 65-74
‘B’ — Good 3.50-4.49 55-64
‘C’ — Average 2.50-3.49 45-54
‘D’ — Below Average 1.50-2.49 35-44
‘E” — Poor 0.50-1.49 25-34
‘F’ — Fail 0.00-0.49 00-24
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For avoidance of doubt, it is hereby clarified that:

1. If Class or Division is not declared at the Bachelor’s or Master’s Degree levels, an aggregate of
>=60% or equivalent Cumulative Grade Point Average (CGPA) is to be considered as
equivalent to First Class.

2. In respect of CGPA awarded to the candidates on a 10-Point Scale, the Table of equivalence

shall be provided by the university concerned followed for determining the Class obtained by
them as per (1) cited above.

(XV) The designations, qualifications, method of recruitment, pay, allowances and other
conditions of services of the non-teaching employees of the University shall be subject to the

provisions of the Act and the approval of the Government of Maharashtra, or as prescribed
by the Statutes, Ordinances and regulations.
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O.7 ORDINANCE FOR APPOINTMENT AND DUTIESOF EXAMINERS

This Ordinance (s) may be called, “Ordinance for the appointment and dutiesof examiners” as per
section 41(e) of the Act. This shall come into force with effect from the date of Chancellor’s assent to it.

O 7.1APPOINTMENT OF EXAMINERS

L.

0.

The University shall have a Controller of Examination at the Main Centre with the responsibility of
conducting the examination at all Centres of the University. He shall be appointed by a Committee of
(1) Vice-Chancellor, (ii) One member nominated each by Executive Council and Academic Council
(ii1) one member from Chairman of Boards of Studies by rotation and the Registrar. The Registrar
shall be secretary of the Committee.

No person can claim appointment as paper-setter/examiner/moderator or any other examination work
as a matter of right.

The Examiners in different subjects at various undergraduate examinations as well as certificate and
diploma examinations to be conducted by the University will be appointed by the Examiners
Appointment Committee.

An Examiners Appointment Committee shall be constituted every year for University / school for the
purpose of preparing lists of persons for appointment as University examiners.

The Examiners Appointment Committee shall prepare list from amongst persons included in panels
to be prepared by the Board of Studies, and shall submit them for approval to the Executive Council,
Provided the Committee may, after recording its reasons in writing, include the names of the persons
in such lists when, even if, those names are not included in the panel prepared by the Board of
Studies

Executive Council shall then appoint the examiners:

Provided further that, no change in the lists shall be suggested or made by the Executive Council
except by passing a resolution stating the specific ground on which each change suggested or made is
based

No member of the Executive Council or of the committee shall be appointed as examiner except by a
resolution of the Executive Council passed by a majority of two-thirds of the members present at the

meeting

The Examiners Appointment Committee shall consist of the following members
Sr. No | Qualification Position
1 Vice—Chancellor, Chairman,;
2 Head of concerned University Department/ School; Member
3 Two Members, nominated by Executive Council; Member
4 One member, nominated by Academic Council; Member
5 One member, nominated by the Planning and Evaluation Member

(Monitoring) Board
6 Chairman of the Board of Studies in the particular subject. Member,
Secretary

TheController of Examination/ Director-Examinations shall send invitations for the meeting of the
respective Committees at least 45 days prior to the commencement of the examinations at respective
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regional Centres and sub-regional centres, and with a notice of at least 7 clear days for suggestion of
examiners on the panel of examiners

The Heads of University Departments and Schools, Principals / Directors of affiliated colleges and
recognized institutions will suggest / recommend the names of the examiners, by taking into account
the teachers who taught the subjects and their expertise.

No teacher shall be appointed as an examiner for an examination for which his/her spouse or blood
relation is appearing.

Wherever, more than one examiner needs to be appointed, one of them shall be designated as a Senior
Examiner, who will coordinate the work with the office with respect to setting of question
paper/submission of marks.

The appointment letters in the prescribed format (format enclosed) should reach the examiners at least
one month before the commencement of the examination. There should be a clear gap of at least 15
days given for submission of the question papers.

In the case of appointment of examiners for the practical examination, the appointment letter or email
shall be sent at least 03 weeks before the commencement of the respective examination.

The appointment letter or email from the Director-Examinations shall accompany the following — (i)
Time table of the examination concerned (ii) Regulations pertaining to paper setting/assessment (iii)
The relevant question paper/s of at least one previous examination (iv) Blank papers/Format for
preparing the question papers (v) Blank mark-list/ Format (vi) Remuneration form (vii) Appropriate
number of envelopes to submit the questions papers either hard copies or soft copies as attachment
with the email.

The University may develop alternatively a portal for online submission of the question paper, online
evaluation and submission of marks for the examiners.

The paper setters/examiners/moderators shall not refuse to accept the assignment of the examination
work. They shall also ensure that their availability for assignment is communicated to the University,
in the prescribed time limit. If no communication is received within the prescribed time limit, it will
be presumed that the assignment is accepted by the paper setter/examiner/moderator.

The college principals shall ensure that the teachers are available as paper setter and examiner

The paper setters/examiners/moderators shall follow all the directions given by the University from
time to time in respect of pattern of question papers, setting of question papers, model answers,
scheme of marking etc.

The paper setters may be called for proof reading, if required, when the question paper is composed.
The paper setter shall submit the copy of paper set by him / her in ready to print format as per
instruction of CoE and submit the same to CoE in sealed envelope along-with the solution for the
same.

In case of any emergency, the Director-Academics will take suitable decision, in consultation with
appropriate functionary/functionaries.

If, for any reason, any examiner is unable to accept the examiner-ship and fresh appointment cannot
be made in time by the Executive Council, the Vice-Chancellor shall appoint another examiner and
report such appointment to the Executive Council.

O 7.2 INSTRUCTIONS TO THE PAPER SETTERS

Examination of students, after a stipulated portion of the syllabus is taught, is one of the important
parts of the teaching-learning process. Hence, it should be executed with due seriousness,
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confidentiality, and sanctity. An examination is conducted to evaluate the students with respect to the

portion of syllabus taught and various components of the curriculum. Setting of question papers with
confusing language, vague questions, factual errors, repetition of questions in successive examination

lead to lowering of the morale of good students and undermines the prestige and integrity of the
examination system.
The following rules are set on this background.

L.

10.

Paper setters at various semester examinations in all the subjects shall be bound by these
instructions and treat them as well as any other instructions issued to them from time to time in
this respect as confidential.
While framing a question paper the following points should be considered:

a) The questions set should be from the prescribed syllabus only.

b) The paper should cover the whole of the prescribed syllabus.

c) The question should be worded with no ambiguity.

d) There should be a reasonably wide choice of questions to be answered.

e) The question paper should be such that a well-prepared student should be in a position to

answer all the questions.

f) Main questions and sub-questions will be marked separately.

g) Only integral marks shall be assigned to each question and sub-question.
Though the examiners are given freedom to have suitable format of the question paper, there
should be enough number of questions with reasonable mark distribution, and in no case should
there be very few questions, each with high marks.
The questions should be properly distributed in the Sections. A single question which requires
long verbose answer and having more than six marks shall be avoided as far as possible.
The paper setters should avoid repetition of questions, as far as possible. Repetition of entire
question paper or a Section of a question paper or a set of questions shall be viewed seriously and
suitable disciplinary action shall be taken.
The Instructions to the candidates should be given at the beginning of the question paper. These
instructions should include instructions regarding the number of questions to be attempted for full
credit in the paper.
When a paper is composed of more than one section, specific instructions should be given to that
effect. Section number should be written above the question with which the respective section
begins.
The question numbers and sub-question numbers should be suitably written on the left hand side,
while the marks assigned to them should be written on the right hand side in round brackets.
If there is an alternate question to an original question, the alternate question should be given the
same question number and written below the original question and word “OR” should be written
between them.
Whenever there is more than one paper setter for one subject head, one of them shall be
designated as the Senior Paper Setter and it will be the duty of the Senior Paper Setter to put the
entire paper in proper format and submit the paper to the office:

a. Provided it will be the joint responsibility of all the paper setters to prepare the question
paper;
b. Provided further that the responsibility regarding the content of the questions shall rest on
the actual person setting the respective questions.
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Sudden change of a drastic nature in the pattern of a question paper as well as in the nature of the
questions set shall be avoided.

The numerical data required to solve problems should be given in the paper itself. Physical
quantities shall be given in S/-units only and only the standard abbreviations shall be used.
Sketches, figures, tables, and other details which form part of the question paper should be
submitted separately. The sketches and figures should be drawn in black ink only and should be
easy for reproduction. Rough pencil sketches shall not be accepted.

The senior paper setter should inform to the CoE or Director-Examination, in writing, the specific
requirements such as graph papers, drawing papers, data tables, etc.

The numerical questions should be set by taking into account the fact that the students are
allowed to use non-programmable calculators.

The senior paper setter shall submit three different sets of question papers (and not copies)
foreach subject head, as indicated in the appointment letter, each in a separate envelope, properly
sealed, on or before the due date, normally two weeks in advance of the examination or upload on
the University portal in prescribed format.

The details of the examination shall be written on the envelope, such as Examination, Semester,
Month and Year, Subject, Max. Marks, Number of Sections, Number of Questions if submitted as
a hard copy.

Each question paper shall be submitted to the CoE / Director-Examinations / Jt. Director-
Examinations (as applicable) in a separate sealed envelope, specially provided for the sameif
submitted as a hard copy. A receipt of the question paper shall be issued immediately on
receiving the same.

The paper setters must burn the rough notes, manuscripts, if any, of the question paper set as soon
as the final draft is submitted to the office.

If the question paper is submitted on online or uploaded on the portal, the original copy of the file
must be permanently deleted from his/her computer and no copy in whatever form can be
maintained by him/her.

The paper setter shall also submit a copy of model answers for the question paper.

The Executive Council reserves the right to withhold or reduce the remuneration due to paper
setters or cancel any appointment of a paper setter or take any disciplinary action for negligence
of any kind on the part of the paper setters in carrying out the work entrusted to them and in
accordance with the instructions issued to them.

The paper setter(s) have great responsibility of maintaining integrity of the examination system.
Failure to do so, in particular with known intention, may attract heavy penalty.

O 7.3 ASSESSMENTS OF ANSWER BOOKS

L.

The Senior Examiner shall distribute the work of assessment of answer books among the co-
examiners appointed for a subject head. S/he should hand over to the CoE / Director-Examinations /
Jt. Director-Examinations (as applicable), along with the copies of the question paper a statement
showing the division of the work.

As far as possible, the work of assessment should normally be distributed equally among all the
examiners and the payment of remuneration should also be accordingly equal. When this is not
possible, the distribution of assessment work shall be so arranged that the entire paper or section or

questions of all the candidates are examined by the same examiners. The payment of remuneration
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11.

shall be distributed proportional to the actual work done by them. In the case of any dispute, the
matter shall be referred to the CoE / Director-Academics and his/her decision shall be final.
Examiners shall treat the entire work related to the examination as confidential and shall not enter
into communication with candidates or any persons representing them on any matter connected with
the examination.

If case of physical copies of answerbooks, the examiners shall inspect the parcels of answer books as
soon as they receive them and verify whether they are properly sealed. They should report any
anomaly to the CoE / Director-Examinations / Jt. Director-Examinations (as applicable). Any
unsealed or open parcel should be returned to the CoE / Director-Examinations / Jt. Director-
Examinations (as applicable) immediately, within one day from its receipt.

The Examiners should open the sealed parcels of answer books as soon as they receive them, even if
they are unsealed or have their seals broken, and check the contents and verify whether they are
according to the Hall Supervisor’s report enclosed. They should report to the CoE, whether the
contents of the parcels are in accordance with the report of the Hall Supervisor tied to the bundles of
the answer books.

In case of electronic receipt of the scanned answerbooks by the examiner, s’he should confirm
electronically that he has received correct copies of the answerbooks.

For online correction of answerbooks the examiner shall not make any copies of the answerbooks.
The process of online correction of the answerbooks the examiners shall follow the instructions for
online marking and submit the marks online.

To expedite the work of assessment, if an examiner receives any answer books not intended for
him/her, or answer books in which answers to questions belonging to wrong section are attempted,
s/he should send such answer books to the CoE / Director-Examinations / Jt. Director-Examinations
(as applicable). If this is not possible, s/he should submit the same to the CoE / Director-
Examinations / Jt. Director-Examinations (as applicable) immediately and take the receipt.

Any wrong answer books or sections received should be returned to the CoE / Director-Examinations
/ Jt. Director-Examinations (as applicable) at once.

Examiners shall observe the following instructions, while assessing the physical answer books:

a) The assessment work must be done in red ink only.

b) The marks assigned to any sub-question must be written in the margin in legible handwriting at
the end of the respective answer. The marks assigned to any question must be written at the
end of the complete answer of the respective question, in the margin and they must be circled.

c) As the candidates have a right of revaluation, in no case should marks be written over the
written answers.

d) Marks once written on an answer book or in a mark-list shall not be erased or overwritten. If
any entry is to be revised, a line is drawn through it and the revised figure is to be written over
the cancelled entry. Each correction so made shall be initialed by the examiner concerned. In
the case of a correction in the total, the examiner shall put his/her full signature.

e) Fractional marks should not be assigned to individual questions as far as possible.

f) If a candidate has tried more sub-questions than he is required to answer, all the sub-questions
shall be assessed and while assigning marks to the question concerned, only the sub-questions
with higher marks shall be considered.

g) If a candidate has attempted more questions than s/he is required to answer, all the questions
shall be assessed and the respective marks shall be entered first on the front page of the answer
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book and also on the mark list. While totaling, however, the marks only of the maximum
number of questions, including the compulsory question/s, if any, required to answer shall be
taken into consideration, in such a way that the total shall be maximum. The marks assigned to
additional question/s tried by the candidate, except the compulsory question/s, if any, shall be
left out in totaling and shall be denoted on the front page of the answer book and on the mark
list by drawing a circle around the entry of marks assigned to each of such additional questions.
In the mark-list, the entries should be made in the proper columns.

The candidates who are absent at the examination should be noted from the Hall Supervisor’s
report and be marked absent by writing ‘AB’ in the mark-sheet.

When any question is attempted by a candidate, but the answer does not deserve any marks, the
entry should be made as ‘zero’, i.e. in word.

When a question is not attempted by a candidate, a dash (-) is entered in the relevant column on
the front page of the answer book as well as in the mark-list.

If the answer to a particular question is written at different places in the answer books, marks
may be assigned at more than one place, but the total marks assigned to the question should be
given at the end of that answer.

In case an examiner finds the answer book of any candidate illegible, it should be forwarded to
the CoE / Director-Examinations / Jt. Director-Examinations (as applicable) with a report for
forwarding the same to the Chairman of the Examination Committee for taking appropriate
action.

In the case of candidates with visual disability, the CoE / Director-Examinations / Jt. Director-
Examinations (as applicable) shall intimate to all the examiners concerned the respective
Examination Numbers. The examiners should keep in view a possibility of misspellings and
other mistakes committed by the writers due to mishearing, and give the benefit of doubt to
such candidates by ignoring such mistakes.

Examiners should report to the CoE / Director-Examinations / Jt. Director-Examinations (as
applicable), the cases of candidates who appear to have resorted to any unfair means, or have
made any attempt to reveal the identity of the candidate to the examiner.

12. The examiner shall submit the consolidated mark-list of each subject head of a particular examination
separately in one lot, along with the supporting mark lists submitted by the co-examiners.

The mark-list along with the assessed answer books shall be submitted to the CoE / Director-
Examinations / Jt. Director-Examinations (as applicable) on or before the last date stipulated and a
receipt shall be obtained to that effect. No remuneration bill will be processed if either of them is not
received in the office.

Any problem encountered in the assessment work should be brought to the notice of the CoE /

13.

14.

Director-Examinations / Jt. Director-Examinations (as applicable)/Chairman of the Examination
committee.

O 7.4 VERIFICATION OF MARKS AND RE-EVALUATION

(1) After the declaration of the results of an examination, the candidates shall be permitted to make
applications for the Verification of Marks
(2) The candidates must apply for Verification of Marks within seven days from the date of issuance of

mark-list. No such application shall be entertained after the due date.
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(3) Verification of Marks: The verification of marks shall be done as under:

a) The applications for the verification of marks shall be submitted in the form prescribed (Annexure)

b) Each form should be accompanied by a fee of Rs. 100/- (rupees hundred) per head of passing.

¢) The Controller of Examination (CoE) shall examine the answer scripts to check the following—(i)
whether all the questions and sub-questions answered have been evaluated (ii) the allotted marks
have been properly entered (iii) totaling inside the answer script and on the front page of the
answer script is correct.

d) If there are any changes, the CoE shall invite the respective examiner to make the necessary
changes and such changes will be signed in full by the examiner. The CoE will verify the changes
and endorse the same.

e) The revised entries, if any, will be made in the mark-lists and initialed by the person the CoE, and
the names of both will be entered on the answer books as well as the mark-lists.

f) The result of verification will be intimated to the candidates within 07 days from the last date of
submission of the forms for verification.

(4) Revaluation

a) The applications for the re-evaluation shall be submitted in the prescribed form.

b) Each form should be accompanied by a fee of Rs. 300/- (rupees three hundred) per head of
passing.

¢) The Controller of Examination (CoE) shall appoint an examiner to re-evaluate the answerbooks,
who shall not be the same examiner who evaluated the answer books or shall not be from the
same centre.

d) If the re-evaluation does not change the marks more than 5%, the original marks are maintained
or otherwise the new marks are entered for the candidate.

e) The result of re-evaluation will be intimated to the candidates within 15 days from the last date of
submission of the forms for re-evaluation.

f) If the marks after re-evaluation change by more than 30%, the Director-Academics shall appoint
a Committee to re-evaluate all answerbooks evaluated by the concerned examiner. If the number
of such cases is unusually high or repetitive indicating a bias for one reason or other by the
examiner, the Committee can ask explanation from the concerned examiner.

i. Until suitable and acceptable explanation is obtained, the examiner shall not be considered for
any examination of the University nor will be given any academic responsibility including
allotment of students for seminars and projects except regular subject and laboratory teaching
and instruction.

ii. The Committee can also recommend a penalty for the examiner equivalent the total re-
evaluation fees charged to the candidates.
iii. The Committee shall also recommend refund of the re-evaluation fees to the candidates.

O 7.5 MODERATION AND GRACING OF MARKS

(1) Benefit of grace marks shall not be a right of the examinees.

(2) The benefit of grace marks shall be given to a student to pass the examination or to avail the provision
of ATKT or distinction, first class, second class as per decisions of the Committee. [Refer to Rules
and regulations of examinations, evaluation, and grading system].
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(3) The benefit of grace marks may be given in all the heads of passing, internal as well as external.

(4) The Examination Committee may investigate a case where the marks awarded in a particular subject
are unusually low or high, and decide suitable measures to rectify the result. In such a case, the
Committee should record the case, with observations in detail and appropriate recommendations, and
forward the report to the Director-Academics.

(5) A Committee consisting of the Director-Academics, Dean-Faculty and the Controller of Examination
shall discuss the report and the decision of the Committee shall be implemented, provided the
committee may involve the concerned examiners.

(6) Any other unusual observation/overt anomalies noted in the result shall be dealt with in the manner
described in (5) above.

(7) If a candidate, who has appeared at a semester examination either in all subjects or in compartments
as allowed by the regulations, and is individually passing in all the heads of passing, but whose total
number of marks in all the heads of passing falls short of 50% of the aggregate marks to pass the
examination, up to one (01) % of the aggregate marks may be added to his/her total number of marks.
The gracing granted shall be indicated on the mark list.

(8) If a candidate, who has appeared at a semester examination either in all subjects or in compartments
as allowed by the Regulations, and is failing in one or more heads of passing the committee may
decide suitable total number of marks to be awarded in one or more heads of passing, based on the
overall result of the examination; provided not more than 1.5% of the aggregate marks, are given as
grace marks. The grace marks in any one course shall not be more than 2.5% of the course marks.

(9) A candidate, who has appeared at a semester examination in first attempt in all the subject heads and
whose total number of marks falls short of the requisite total for First Class with Distinction, First
Class, or Second Class, shall be given the necessary marks up to maximum of one (01) % of the
aggregate, and declared to have passed the examination with the respective class; provided that the
class is given on the basis of aggregate of marks. Such a gracing shall be indicated in the mark-list of
the candidate.

(10) The candidates whose failures have been condoned under the provisions of (7) and (8) above shall be
eligible for class in the same way as other successful candidates.

(11) When a head of passing is included in another head of passing, the benefit shall be given at the point
where the student falls more short of marks to the overall marks available for gracing. Having given
this benefit at that point, it may be distributed among the different heads of passing if required and as
required.

(12) For the purpose of granting any grace marks, a fraction of half or more than half shall be computed as
one.
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O. 8 ORDINANCE FOR CONDUCT OF EXAMINATIONS AND RELATED DETAILS

This Ordinance (s) may be called, “Ordinance for the conduct of examinations and other tests and
the manner in which the candidates shall be assessed or examined by the examiners”as per section
41(f) of the Act.This shall come into force with effect from the date of Chancellor’s assent to it.

O 8.1 FOR UG COURSES

A.

L.

CURRICULUM OF STUDY

The curriculum / course structure / syllabus is applicable to all the affiliated colleges and recognized
institutions except those to whom academic autonomy has been given by the University / Department
of Higher& Technical Education or any such recognized body of Government of Maharashtra and
University Grants Commission.

Academic autonomy to the affiliated college(s) and recognized institution(s) means academic liberty /
autonomy provided to design curriculum, course structure and syllabus, conduct of examination, etc.
However, the examination scheme shall be as per the guidelines of the University and applicable to
all the University Departments and Schools, affiliated colleges and recognized institutions.

Academic autonomy granted to the colleges/Institutes shall be for a period of five years and has to be
renewed every five years. In case of non-renewal of the academic autonomy the college/Institute will
follow the rules and regulations of the University as existing at the time.

For the design of curriculum, course structure and syllabus, the autonomous college(s) and recognized
institution(s), shall form their own Boards of Studies (BoS)in respective disciplines according to the
guidelines given by the University. One of the members on such bodies will be the Head of
University Departments or nominee of the Vice Chancellor from the University Departments or other
autonomous institutes.

Such syllabi, course structure etc., created by the Autonomous colleges must be approved by the
Academic council/Senate and the Board of Management of the autonomous colleges and institutions
before implementation.

The University Departments shall continue to be autonomous in framing their curricula but will
follow a prescribed format as applicable to affiliated colleges.

Every Faculty of studies in given discipline will have a prescribed course structure which in general
terms is known as curriculum of study and shall prescribe core subjects to be studied in each semester
in addition to the electives offered to the students depending upon the expertise of the faculty
members.

The curriculum of study will be prepared and updated by Board of Studies of the University in
respective disciplines as and when need arises and the same shall be effected from the date of
approval of the Academic Council and Executive Council of the University.

SEMESTERS

The University departments and schools, affiliated colleges and recognized institutions will follow a
semester-wise choice based credit system. There shall be two semesters in a year.

The semester that begins in July will be known as an odd semester and the semester that begins in
January will be known as even semester.

Each semester shall have clear 15 weeks of instructions.
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. COURSE CREDIT SYSTEM

In general, a certain quantum of work measured in terms of credits will be laid down as the
requirement for a particular degree. The student will acquire credits by passing in certain courses
every semester, the amount of credits associated with a course will be dependent upon the number of
hours of instruction per week in that course.

A course may consist of lectures, tutorials and practical’s / drawing hours.

Credits will also be assigned to Seminar and Project Work and industrial training.

. PROGRAM STRUCTURE

In the first two semesters (considered together), students of all the UG programs will have the same
curricula except for branch specific subjects.

From 3" semester onwards the core engineering subjects of the discipline shall form minimum 60%
of the curriculum while remaining courses shall be offered by the faculty members as electives across
the disciplines.

Every faculty may offer at least one elective course every year in his area of expertise.

Every student admitted in the first year will be required to register in one of the following: NCC /
NSS / Sports as Extra-Curricular Activities (ECA) during the first two Semesters.

Foreign students and physically challenged will not be eligible to register for NCC.

From 2"year onwards the curricula will be different for each discipline.

. SEMINAR

Seminar in the 7™ semester will be the requirement of every degree program wherein under the
mentorship of a faculty member, a student will be expected to do an in depth study in a specialized
area by doing literature survey, understanding different aspects of the problem and arriving at a status
report in that area.

The Department will give seminar topics to the students individually or in a group of not more than
three students. The Departmental coordinator shall obtain a list of topics from faculty members of the
Department at the end of 6™ semester and prepare a list of seminars for allotment to the students at the
beginning of 7"semester.

Care should be taken by the seminar-coordinator that the seminar topics are not repeated from
previous three years.

Eachfaculty member in the department will be assigned a group of students by the Departmental
Head.

A faculty member will mentor the group for their seminar topic(s) by weekly interaction. The faculty
member shall keep record of progress of the students during these weekly meetings.

The attendance and active participation of the students in weekly meetings with the mentor shall be
mandatory and given the credit to as continuous assessment for the seminar.

While preparing a seminar report, a student is expected to learn investigation methodologies, study
relevant research papers, correlate work of various authors/researchers critically, study concepts,
techniques, prevailing results etc., analyze and present it in the form of seminar report and shall be
guided by the mentor.

The student shall submit a well prepared concise technical report, as per the prescribed format on the
day of submission.
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Each seminar report shall be subjected to plagiarism test on submission by the Departmental
coordinator of Seminar. If the percentage (%) of similarity exceeds 25%, the student(s) will have to
resubmit the entire report within one week, with reduction of grade by one point at the time of
examination.

The Principal / Director of the college/ HoD of the department shall ensure that the students put
efforts in preparation of the seminar and attend the weekly meetings. Minimum 85% attendance in the
weekly meetings with mentor faculty member is compulsory unless prior permission is taken for
additional 10% absence. Attendance below 75% may attract repetition of the Seminar submission. For
a group of students each member will submit separately a table indicating contribution of each
member to the report.

Blatant plagiarism will be treated in the same way as the use of unfair means in examination and may
attract heavy fine and deregistration for a period as decided by the College Principal/ Director—
Academics or Controller of Examination.

It is mandatory to give a presentation of the seminar before a panel of at least two faculty members,
one of whom shall be the mentor, constituted for the purpose as per a well pre-decided time table in
academic calendar.

The grading is done by the panel of examiners on the basis of the depth of the work done,
understanding of the problem, analysis of the problem, quality of the report and presentation given by
the students.

If it is proved that the report has been outsourced, it will be treated as unfair means of the
examination and shall attract deregistration of the student for at least one year from the University
and even recall of the degree if discovered later.

The seminar shall carry6 credits.

PROJECT

A live industry/ design Project in the final year is a mandatory course requirement, wherein under the
guidance of a faculty member, a final year student/ a group of students, not more than 03in each
group, is expected to do literature survey and carryout development of a product, design project
and/or experimentation.

Through the project work, the student will have to exhibit both the analytical and practical skills.

The grading of performance of the candidate will be done on the basis of depth of the work done,
report and presentation by the student/group concerned.

The Project will carry 16 credits.

The list of projects will be prepared by the Project Coordinator, Head of Department and a group of
faculty members before start of the 7" semester by discussion with an Industry or among themselves.
The projects will be selected such that similar projects were not covered in last three years. However,
it can be continuation to build over the results of previous batches.

If the project is experimental, the Department shall ensure providing necessary facilities for
conducting the experiments for the project in a specified laboratory.

The allotment of guide(s) to the students will be done at the end of the 6™semester by the committee
appointed for that purpose on the basis of merit and choice from students.

Each project shall be selected in terms of relevance to industry or society.

Industrial participation may be invited by HoD, as additional mentor.
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The report of the project shall be subjected to plagiarism test on submission. If the percentage (%) of
similarity exceeds 25%, the student will have to resubmit the entire report with reduction of one point
in the final grade.

Blatant plagiarism will be treated in the same way as the use of unfair means in examination and may
attract heavy fine and deregistration from the course at least for a period of one year or as decided by
the Academic council.

Each project report shall be evaluated by a team of two examiners: one an internal faculty member
who was not the internal supervisor of the student while the second shall be an industry expertin the
same area as the project.

Each examiner shall submit their individual marks to the coordinator of the Project examination who
shall compile the marks of all examiners

In case of too high or too low marks for a particular project of a student or a group of students, a
committee of project coordinator, one external expert, Head of respective department and Principal /
Director of College shall examine the project report and moderate the marks.

If it is proved that the report has been outsourced, it will be treated as unfair means of the
examination and shall attract deregistration of the student for at least one year from the University
and even recall of the degree if discovered later.

INDUSTRIAL TRAINING

Practical Training of minimum six weeks in industries after the 6™ semester examination will be
offered 6 credits on submission of a detail report and evaluation of the same by detail presentation to
a Committee of minimum two faculty members in the first two weeks of 7" semester. All students
shall be required to attend these presentations and credit shall also be given for attending all
presentations.

Faculty members shall make visits to the industries where the students are undergoing the practical
training to verify the efficacy of the training program and for interaction with the industry personnel.
The Department shall prepare a format of training report on the points that the students shall give
attention to during their internship in the industry. The training report format shall be made available
to the students before going to the industrial training.

EXAMINATION

All the end semester examinations will be conducted by the Examination Section of the University at
the Main Centre and at the designated examination centres by the Regional Centres and sub-regional
centres.

A student will be issued a Hall Ticket (an Admit Card) for appearing in the end semester examination
only if s/he has:

a. Attendance record of minimum 75% in the theory and laboratory courses.

b. Percentage attendance between 60 to 75 and recommended by the Heads of the Departments in
genuine cases with documentary evidence of hospitalization (in cases of accident, major
ailments) only.

c. Paid all the dues of the semester.

d. Not been debarred from appearing in the examination as a result of disciplinary proceedings.
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The teacher is expected to retain the answer books of mid-term examination and continuous
assessments with him /her for a period of three years or until the batch graduates from the College /
Institution / University and shall produce them through examination section, if and when required.
The evaluation of Answer Books of the End Semester Examination will be carried out under Central
Assessment Program (CAP) at the centers, sub-centers of the University or at designated CAP-centers
as per the schedule declared by the Controller of Examinations/ Director and Jt. Director —
Examinations (as applicable).

The final grades will be displayed on the website within forty-five days from the date of completion
of the end semester examination (ESE).

Appearing for the mid semester and end-semester examination in the theory /practical course is
compulsory for a student for securing a minimum pass grade (DD or above).

Periodic tests, objective tests, assignments, viva-voce, laboratory assignments etc. are the constituent
components of continuous assessment process and a student must fulfill all these requirements as
prescribed by the teacher/ coordination committee of the subject. If due to any compelling reason
(such as his/her short term illness, calamity in the family etc.) a student fails to meet any of the
requirements other than written test and semester paper within/on the scheduled date and time, the
teacher/coordination committee in consultation with the concerned Head of the Department may take
such steps as are deemed fit.

A supplementary examination will be conducted for odd semester subjects and practical’s in even
semester and for even semester subjects and practical’s in the odd semester as per the schedule
notified in the academic calendar, in order to provide an additional opportunity to the students who
fail ( obtained an FF/FR grade ) in one or more courses.

ASSESSMENT

There will be continuous assessment of a students’ performance throughout the semester. The marks
for the test examinations and continuous assessment of theory classes and practical’s marks shall be
awarded and uploaded on-line by the course teacher/ co-ordination committee of the course formed
for this purpose.

The Industrial Training, Seminar, and Project Work etc. shall be evaluated by a co-ordination
committee in the department formed for this purpose and the marks shall be submitted to the
Controller of Examinations through respective Head of the Department / college Principal.

The assessment in a laboratory course will be based on student’s attendance, submission of journals,
completion of laboratory work, performance in viva-voce and quality of their work as prescribed
through laboratory journals and an end-semester-examination that consists of performing an
experiment individually and viva-voce examination by a committee of two examiners of which one
must be from industry or academic expert and one internal examiner who engaged that subject /
laboratory.

The external examiner may submit a separate confidential report to the Controller of Examination /
Chief Conductor / HoD after completion of the examination, if necessary.

It is obligatory of the part of the candidates to maintain certified laboratory journals as prescribed by
the course coordinator and produce it at the time of end-semester-examination.

Each laboratory course will be evaluated as follows: The marks shall be awarded in continuous
assessment mode as per the scheme below and shall also be uploaded on-line by the respective
teacher. The marks awarded will be converted into grades later.
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10.

—

Mode of Examination Sub-component Scheme
Turn to turn Attendance (1 x15%) | 15 Marks
Turn to turn Evaluation (3 x15%) | 45 Marks
End-semester-Exam | Experiment performing 40 Marks

Continuous Assessment

Total 100 marks
*It is expected that a candidate completes a set of minimum 15 experiments in each semester.
Maximum marks cannot cross the marks given in the scheme.

The students obtaining less than 40% marks will be awarded ‘FF’ grade. For all the students
obtaining 40% marks and more, the grades will be distributed in five bands between maximum total
marks obtained by the students in the respective practical and 40 % of minimum. Accordingly, the
grades AA, AB, BB, BC and CC will be awarded.

Final Practical examination in the form of conducting an experiment and viva-voce will normally be
completed a week before the final theory examinations or within a week of concluding the theory
examination. The marks obtained in the practical subjects shall be uploaded on-line within three days
from the date of completion of such examinations.

The answer books of End semester examination will be made available to the student only if s/he
applies for obtaining the photo copies after paying the requisite fees laid down by the University in a
prescribed format.

A student of the UG degree program must complete the prescribed course work of the entire program
within a maximum period of 7 years. In exceptional cases the Vice-Chancellor may on the
recommendation of the Department and the Academic Council further extend the total time limit for
completion of all the requirements by one more year (i.e. 7 years for the completion of B. E. / B.
Tech. Program of 4 year duration). Those students who do not fulfill the above condition will be
terminated from the program.

GRADING SYSTEMS

For every course a student will be assigned a letter grade based on his / her overall performance in
that course / subject over the semester by adopting statistical methods based on “mean” of marks
obtained by all the students in a particular subject. The minimum marks required for passing a
particular subject may vary depending on the overall performance of all the students appeared in that
subject. The ranges for the award of letter grades will also be calculated by adopting statistical
methods.

PROMOTION RULES

There is no restriction for promotion from odd semester to even semester. However, at the end of the
first year, for promotion to 2" year (i.e. 3"semester), a student should have completed satisfactorily at
least 85 % of the total credits in 1¥and 2"semesters put together.

However, at the end of the second year, for promotion to 3 year (i.e.5"semester), a student should
have completed satisfactorily at least 85 % of the total credits in 3"and 4"semesters put together,
should have cleared all the course work requirements of the first year (i.e. 1* and 2™ semester).
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3. For promotion from the third year to final year (i.e. 7" semester) a student should have completed
satisfactorily at least 85 % of the totalcreditsin 5™and 6"semesters put together (even after re-
examination), should have cleared all the course work requirements of the first and second years.

L. GENERAL

1. The Examination Section of the University will centrally conduct one mid-semester Test
Examinations as per the Academic Schedule for the University departments and an End Semester
Examination (ESE) in respect of theory subjects unless otherwise arranged.

2. The continuous assessment and mid-term test examinations shall be conducted by the affiliated
colleges and recognized institutions at their own premises as per the schedule / academic calendar
declared by the University on its web-site from time to time.

3. The End Semester Examinations will also be conducted by the University as per the schedule
declared by the Controller of Examinations or Director-Examinations (as applicable), at the
designated Centers of examination.

4. The question paper for such Examinations should be common (the same) to all those who have
adopted common (the same) syllabus within the jurisdiction of the centers and sub-centers of the
University. The End Semester Examination paper will be set by a group of paper setters in the
subject, appointed by the University.

5. The evaluation of mid-term test examination papers will be completed by the respective subject
teacher of the University departments, affiliated college(s) and recognized institution(s) within one
week of the examination.

6. End Semester Examination papers will be evaluated as per the directives of Controller of
Examination.

7. Supplementary examination for failed candidates (obtained ‘FF’ or XX’ grade) will be conducted in
the next adjoining (next) semester. Students registering for Supplementary Examination at the end of
any semester should register for all the appeared subjects accumulated till the previous semester.

8. All necessary charts and tables will be provided by the University / College / Institute. It is the paper
setter’s / the committees responsibility to recommend the material to be provided.

9. While normal scientific calculators are permitted, other electronics devices such as programmable
calculators and calculators containing communication devices are forbidden.

10. Mobile Phones are strictly prohibited in the Examination Hall.

11. All question papers submitted by the paper setters will be treated as “confidential documents™ till the
end of the examination of the subject concerned. It is an open document once the examination is
over.

12. The answer script for end semester examinations will be evaluated through Central Assessment
Process (CAP) and at its centers and sub-centers.

O. 8.2FOR PG COURSES

A. COURSE STRUCTURE
The curriculum / course structure / syllabus is applicable to all the affiliated colleges and recognized
institutions except those to whom academic autonomy has been given by the University / Higher &

Technical Education or any such recognized body of Government of Maharashtra and University
Grants Commission (UGC).
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The syllabus may vary depending on the specialization offered by the respective branch of

engineering.

1. Teaching for the PG Program shall be reckoned in credits, as specified against each subject.

2. In order to qualify for a PG degree from the University a student is required to complete all the
credits specified in the scheme of instruction for that program as approved by the University from
time to time.

3. The curriculum for PG Program shall comprise of core and elective subjects.The list of elective

subjects may include subjects from allied/ interdisciplinary areas also and will be passed by the
concerned Board of Studies.

B. EVALUATION

1.

Evaluation in the theory courses shall be done as follows, for a total of 100 marks.

Sub-component Scheme
Mid-term Test— 01 20 %
Continuous assessment 20 %
End-semester Examination 60 %
Total 100 %
For laboratory, if any
Sub-component Scheme

Day to Day work (assignments, experiments etc.) | 60 %

End semester examination/Viva-voce 40 %

Total 100 %

For an end semester / practical examination a panel of two examiners will be appointed by the
University one of the two examiners shall be subject teachers for practical’s while the other shall
be an expert from either industry or an academic institute.

The autonomous colleges shall follow similar scheme or decide a scheme passed by their
respective senate/academic body

C. DISSERTATION (THESIS) EVALUATION

1.
2.

Total 42 credits are assigned to the project work (dissertation) carried out by a student.

The project work is divided into two stages.

(i) ‘Stage I’ shall commence at the beginning of 3™ Semester and will be assessed at the end of
the 3™ Semester for 14 credits.

(ii) ‘Stage I’ shall commence at the beginning of 4™ semester and will be assessed at the end of
4"semester for total 28 credits.

The project supervisor will give continuous assessment of the work done by the student and a

Committee of at least two faculty members (DRC) will review the student’s progress at the end of

both semesters.
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External examiner shall be appointed by the CoE / Director and Jt. Director-Examinations (as
applicable) as per rules, regulations and ordinances.
For the purpose of assessment, the performance of a student in the project work shall be divided
into the following subcomponents with assigned weightage.

a. Supervisor (Project Guide) - 30%

b.Departmental Project Assessment Committee (DAPC) - 35%

c. External Examiner - 35%
The Dissertation/Thesis must be submitted on or before 31%July. The students who will not be
able to submit the Dissertation/Thesis on or before 31*July will not be allowed to appear for the
regular examination/defense. They will have to appear in the subsequent supplementary
examination/defense arranged by the University.
In case the student is not able to submit on or before due date, s’he will be permitted to submit on
any working day from 1% August till 31* December with prior intimation and permission of the
departmental committee. However, the assessment of the same will be conducted only in the
month of January next year.

D. SYNOPSIS SEMINAR

L.

A student shall be required to present a synopsis seminar of the work and deliver a seminar talk of
20-25 minutes duration in the 4™ semester as per the schedule announced by the Department.

The synopsis seminar shall be assessed by Departmental Project Assessment Committee (DPAC)
consisting of respective supervisor of the student concerned, two faculty members nominated by
the Head of the concerned Department from amongst the PG supervisors, one of the faculty
members shall be the chairman of the committee.

The student will be allowed to submit the dissertation / thesis subject to satisfactory defense of
the synopsis. If the synopsis seminar is not found satisfactory the student will have to do more
work as suggested by the DRC.

The student shall thereafter deliver another synopsis seminar within one month.

The DRC shall be at liberty to extend the duration of the project work by a maximum period of
06 (six) months at a time should they find that the level of work done has not been satisfactory.
The DRC in consultation with the supervisor shall suggest names of at least three examiners with
contact details for the examination of the thesis.

E. IN CASE OF PLAGIARISM, THE FOLLOWING SHALL BE APPLICABLE:

1. Each synopsis seminar report shall be subjected to plagiarism test on submission by the
Departmental coordinator of Seminar. If the percentage (%) of similarity exceeds 25%, the
student(s) will have to resubmit the entire report within one week with reduction of one
point in the final grade.

2. The report of the project shall be subjected to plagiarism test on submission. If the
percentage (%) of similarity exceeds 25%, the student will have to resubmit the entire
report within one week with reduction of one point in the final grade.
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3. Blatant plagiarism will be treated in the same way as the use of unfair means in
examination and may attract heavy fine and deregistration from the course at least for a
period of one year or as decided by the Academic council.

E. DISSERTATION AND OPEN DEFENCE

A student shall be required to submit a dissertation on the Project Work carried out by him / her.
Three bound copies of the thesis along with a soft copy to be submitted to the Controller of
Examination shall be submitted to the Head of the Department on or before 31*July.

The soft copy of the dissertation will be sent by the Controller of Examinations via e-mail to the
external examiner from a panel of experts appointed by the University.

Dissertation open-defense shall be arranged by the Controller of Examination within thirty days
of submission of the project report.

The external examiner will conduct open defense of the project along with the internal examiner
on a mutually convenient day.

F. PROJECT IN COLLABORATION WITH INDUSTRY / ACADEMIC INSTITUTION

10.

A student may, with the approval of the departmental committee (comprising of the Supervisor
(Guide), at least one senior faculty member (non-head) and Head of the Department), may
conduct the project work with an industry or a Research and Development Organization or
academic Institution of repute.

The project at other laboratories shall be permitted only for research collaboration without
paymentof any fees to the external organizationfor such collaboration.

Payment shall be permitted for use of analytical facilities and high end facilities at partner
Institute, if not available at the University/ Institute and will not cross 50% of the laboratory fees
paid by the candidate.

A clear Memorandum of Understanding (MoU) should be signed by corresponding authorities of
the University / college / institute and the industry/ institute concerned for such collaboration.

The details of contribution of both parties concerned should be clearly numerated. Such MoU
should be signed before the beginning of the academic session of the year.

The student shall acknowledge the involvement and / or contribution of an industry or R&D
organization or Institution in completing the project in the dissertation and a certificate to that
effect, issued by the supervisor from the industrial organization/ Institute, will be appended to it.
It is mandatory for all students (especially those who do their project in an industry or R&D
organization, or Institute) to make a full disclosure of all data on which they wish to base their
thesis. They cannot claim confidentiality as it would come into conflict with the industry or R&D
laboratory or other Institute with own interests.

Any tangible intellectual property other than copyright of thesis will be assigned to the
University.

The copyright of the thesis itself will be with the student as per the IPR policy in force at the
time.

The student’s thesis shall be rejected unless there is full and complete disclosure of data and the
student will not be eligible for the degree in such cases.
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11. In addition to the Supervisor from the department guiding the project work, a Co- Supervisor may
be appointed from the Industry and Research Laboratories with the approval of the DRC. A
certificate from the Co-supervisor will be appended to the dissertation.

12. A member of faculty of the University who is the internal Supervisor may visit the Industry or the
Research Laboratory in connection with the Project of a student on regular basis for the
continuous assessment.

13. The student must make visit to the University every month for submission of the progress report
to DRC through the supervisors. Non-submission of the monthly progress report to the DRC shall
be treated as absenteeism from the academic work.

NOTE: The details of examination scheme, grading system and award of grades etc. for UG as well
as PG courses are available in rules and regulations.
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0. 9. ORDINANCE FOR RECOGNITION OF HALLS AND HOSTELS

This Ordinance (s) may be called, “Ordinance for recognition of halls and hostels “as per section 41(g)
of the Act.This shall come into force with effect from the date of Chancellor’s assent to it.

1.

10.
11.

12.

Executive Council and Academic Council are authorized to inspect halls and hostels of
recognized colleges and institution, in order to assess their performance and needs, where
necessary, with a view to maintain efficiency, ensure adequate student amenities

The University and affiliated colleges shall strive to provide necessary amenities on the campus
for the students and staff.

The residential halls and hostels may be built by the University using the funds from the
Government or obtained through donations from philanthropists or alumni.

The facilities and buildings so created on the University campus shall be open to all and shall be
recognized as the property of the University.

The halls and hostels shall not be named after any individual or group on whatever ground unless
the entire funding for the building and infrastructure has come from the donor and the Executive
Council has approved the same as a part of the agreement while accepting the funding. In such
case, at the time of constructing the building, its maintenance cost shall be also kept in mind in
deciding the total funding.

Students, research scholars and research fellows may be allotted accommodation in the Hostels
owned and maintained by the University and the affiliated colleges and recognized colleges for
the purpose.

In exceptional cases, the Director-Administration may permit student, scholar of fellow to reside
with his parent or guardian, but where any such permission is accorded to a Student, scholar or a
fellow, such student, scholar or fellow, as the case may be, shall be liable for the payment of seat
rent as s’he would have been liable for the payment of seat rent had he resided in the Hostel.

Every resident in the Hostels shall conform to rules laid down by the Rector committee and
approved by the Director-Administration for the purpose.

Each hostel shall have a warden and such number of Associate/ Assistant Rector and other staff
as may be determined by the Director-Administration from time to time.

One of the Rectors will be appointed as Chief-Rector by the Director-Administration.

The offices of Rector and Associate/ Assistant Rector shall be held by the members of Academic
staff of the Institute. The appointments shall be made by the Director-Administration.

Rectors and Associate/ Assistant Rectors shall be entitled to license fee- free unfurnished quarters
corresponding to the type of quarters to which they are normally entitled as teachers of the
Institute. In addition, they shall be paid an allowance at such rates as may be decided by the Vice
Chancellor from time to time.

The governance of the Hostels shall be in accordance with the rules laid down by the Director-
Administration.
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O. 10 ORDINANCE FOR ACCEPTANCE AND MANAGEMENT OF TRUST BEQUESTS,
DONATIONS ANDENDOWMENTS

(as per the Act section [29 & 87(c)] and Statutes [18])

L.

All offers of bequests, donations and endowments, the management whereof is to be vested in the
University, shall be accepted on condition that the annual realization there from shall be subject to a
deduction of ten percent thereof and the amount realized by such annual deduction shall be credited to
the Endowment Fund of the University at the commencement of every financial year.

The University shall not accept an endowment, the benefits whereof are sought to be restricted to any
caste, creed or community.

Provided that restrictions pertaining to caste, creed and community shall not apply in the case of an
award meant for students belonging to scheduled castes and scheduled tribes and other categories of
reservation.

Provided, further that the minimum endowment amount to be deposited with the University shall be
decided by the University authorities from time to time.

The Executive Council shall be the Principal Authority to accept all offers of donations and
endowments.

The person or the Institution or the trust who gives the donations and endowments shall be entitled for
tax exemption as per the Government of India rules, from time to time.

Notwithstanding the amount of bequests, donations and endowments etc., the University discourages
any suggestion / offer to name a building, a hall, a hostel or any such establishment after any
distinguished personality or philanthropist, etc., unless the entire cost of the structure has come from a
trust or an individual or a group of persons or alumni. The ownership of such structure still lies
completely with the University. It shall be the policy of the University that the belongings of the
University are owned by Government of Maharashtra and naming of such establishments should be
strictly prohibited.

The Registrar of the University shall prepare a proposal for acceptance of the donation to the
Executive Council.

On approval of the EC, the Registrar is entrusted with the responsibility of signing the relevant
papers.
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0.11 ORDINANCE FOR INSPECTION OF AFFILIATED COLLGES AND RECOGNIZED
INSTITUIONS, HALLS AND HOSTELS

This Ordinance (s) may be called, “Ordinance for the inspection of affiliated colleges and recognized
institutions, halls and hostelsas per section 41(h) of the Act. This shall come into force with effect from
the date of Chancellor’s assent to it.

1. The Executive Council of the University may from time to time order an inspection of the
affiliated colleges and recognized institutions to be made for the purpose of satisfying themselves
that the conditions of the Ordinance and any other conditions on which recognition has been
given are complied with.

2. The Committee for inspection of affiliated colleges, recognized institutions, halls and hostels, etc.
shall be constituted as follows:

a) The Director (Administration)or Registrar- Chairman and Convener

b) Nominee of the Vice Chancellor (Other than University faculty / employee)

c) Deans of Faculty

d) Librarian

e) The University Engineer

f) Finance Officer of the University

g) The Principal / Director of the affiliated college / institution — Member secretary

3. The members of the Committee, other than ex-officio members, shall hold office for a period of
not more than three years.

4. Subject to the Ordinances, the Committee shall inspect once in every academic year each
affiliated college / institution together with such buildings as may be occupied therewith for the
use of students including hostels and halls, and shall submit a report to the Executive Council
with such recommendations as it may think fit.

5. The Committee may at any time direct one or more of its members to make a special inspection
and to report on any college / institution regarding compliance with the condition of residence as
lay down by the Ordinances, in addition to the inspection.

6. Any matter of conduct, residence, health or discipline which the Principal desires to refer to the
Committee inspecting his / her college / institution and any matter involving inter-collegiate or
inter-hall discipline on which the Principals concerned are unable to come to an agreement, shall
be dealt with by the Committee, but there shall be the right of appeal in such cases to the Vice-
Chancellor, whose decision shall be final.

7. Subject to any powers conferred by the Act or the Statutes, on theVice-Chancellor, all matters of
discipline in the University which are either not directly cognizable by, or after due warning by
the Director-Academic, are not investigated and decided by a Principal shall be dealt with by the
Committee.

8. Every resident student shall conform to regulations drawn up by the Principal / Director /
Management Committee of his college.

9. The Committee shall submit to the Executive Council, afterconsultation with the Principals, draft
Ordinances prescribing the conditionsof residence to be observed in the colleges.

10. As soon as possible after the re-opening of a college after the long vacation, the Principal shall
submit to the Chairman of theCommittee the following information:
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a. the number of the hostels and the names of Rectors / Assistant Rectors / Wardens /
Superintendents;

b. the number of resident students in each hostel;

c. the number of non-resident students;

11. All Colleges shall provide adequate facilities for the physical exercise of their students, and shall
forward a statement of the same to the Committee.

12. The inspection of the colleges by the Committee shall be carriedout and completed by the 15th of
November each year, and the inspection report shall be forwarded by the Registrar to Director-
Administration within two weeks after completion of the inspection.

13. The report shall be placed before the Executive Council within 15 days, and the resolutions and
recommendations, if any, of the Executive Council on the report shall be forwarded to the
Principal concerned, who shall inform the University about the action, if any, that has been taken
or is proposed to be taken on the resolutions and recommendations.

14. The observations of the Principal shall be forwarded to the Director-Administration by the end of
January, and the Director shall make a final report to the Executive Council. At the time of the
next inspection the Board shall have before it the report of the previous year and the resolutions
and recommendations of the Executive Council and the replies from the Principal and shall make
a report as to what action, if any, has been taken in the matter.

15. Subject to the provisions of the Act, the Statutes and the Ordinances of the University, Inspection
Committee shall make recommendations in respect of the following matters:

(1) Formulation of recommendations on introduction of new teaching posts in the departments
and expansion of the existing departments

(i1) Recommendations to update / expand various laboratories under the departments

(iii) Recommendations to update library, journal subscription, etc

(iv) Formulation of admission policy within the frame-work of the policy as laid down by the
University.

(v) Formulation of guidelines regarding arrangements for the residence and welfare of students
in consultation with appropriate students’ organization

(vi) Formulation of guidelines regarding discipline of the students

(vii) Formulation of policies for recommending names of teachers for participation in seminars
and conferences and financial assistance to teachers.

Note: The administrative staff of the college will not be within the purview of the Inspection Committee.
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O. 12 ORDINANCE FOR THE MODE OF EXECUTION OF CONTRACTS OR AGREEMENTS
FOR, OR ON BEHALF OF THE UNIVERSITY FOR INDUSTRIAL RELATIONS,
CONSULTANCY PROJECTS, SPONSORED PROJECTS AND CONTINUING EDUCATION
PROGRAMS, COLLABORATIVE PROJECTS AND INFRASTRUCTURE DEVELOPMENT

This Ordinance (s) may be called, “Ordinance for the mode of execution of contracts or agreements
for, or on behalf of the University for Industrial relations, Consultancy Projects, Sponsored
Projects and Continuing Education Programs, Collaborative Projects and Infrastructure
development” as per section 41(j) of the Act. This shall come into force with effect from the date of
Chancellor’s assent to it.

In the light of changing economic scenario, government policies and University priorities, the University
considers consultancy projects as an important means for extending benefit of scientific research work at
the University to the sponsoring agencies broadening the experience base of the University community
and as a tool for contributing to the country’s industrial and economic growth.

Therefore, as a matter of policy, the University encourages its faculty members to undertake consultancy
work as a measure of scientific/technical collaboration with outside agencies. Appropriate consultancy
projects, in addition, for providing much needed service to the industry, also benefit the concerned faculty
members and the University in several ways. They enrich the professional experience and knowledge of
faculty members and thus make them better educators.

O 12.1 General Guidelines

1. ALL the MoUs and contracts will be signed by the Registrar of the University on the behalf of the
University

2. The University shall have a separate cell at its Centres to promote industry relations. The affiliated
college can establish a separate Industry-Institute-Interaction cell.

3. The Industry-Institute-Interaction cell shall work proactively to develop synergistic relations with
industry for training of students and faculty in the industry, sponsorship, training courses for industry
personnel and sponsorship of projects to bring state-of-the-art knowledge in the curriculum and
technology development.

4. A faculty member University officer shall be free to accept specific technical work, as indicated
below; provided it does not affect the faculty member's assigned academic work and the functioning
of the Department/ College and the University, in any way.

5. A faculty member shall be free to accept memberships of Government or semi-Government
committees (such as the committees of the Universities, UGC, DST, CSIR, AICTE, etc) and accept
the remuneration / honoraria, if any, in full without obtaining previously the permission of the
Director(R&D) or any person authorized by him / her.

6. A faculty member shall be free to accept examiner-ship and the referee-ship of Masters’ and Doctoral
theses of other Universities/Institutes and accept the remuneration in full without obtaining the
previous permission of the Director (R&D) or any person authorized by him/her.

7. A faculty member may accept membership of the Board of Directors of companies in the Public
Sector, with prior permission from the Director (R&D).
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10.

1.

12.

13.

Provided the liabilities associated with or arising out of such a position shall be the responsibility of
the faculty member concerned and the University/college in no way shall be held responsible for any
action arising out of such liabilities. The sitting fees for attending the meetings of such Boards shall
be permitted to be retained by the faculty members/Officer in full.

A faculty member shall be free to accept the examination work related to his/her area of
specialization of any other University and accept the honorarium/remuneration, if any, in full. The
faculty member should take the permission of the respective Head of the Department prior to
accepting such a work.

A faculty member shall be free to accept the invitations by other Universities/Institutions/Industry,
etc., for invited lectures and accept the honorarium/remuneration, if any.

A faculty member shall be free to contribute articles, reviews, book chapters and abstracts on
technical topics to scientific and technical journals, and accept the honorarium/royalty in full without
obtaining the previous permission of the Director (R&D)/ Principal or any person authorized by him.
A faculty member may write books and monographs on the subject of his expertise or edit such a
book using a group of authors on the theme. The person can accept the honorarium/royalty in full for
such a work.

A faculty member may render expert advice, expert opinion, industrial training during vacation, etc.,
s/he is permitted to retain the remuneration/fee in full, provided that the total amount of remuneration
received for such work does not exceed Rs.15,000/- per financial year. If this amount exceeds Rs.
15,000/- in a year, 30% of the amount in excess of Rs. 15,000 shall be deposited with the University.
For better interaction with the Industry in order to have state of the art knowledge of the Industrial
processes, to induce relevance in research, to extend the benefit of one’s knowledge and outcome of
research to Industry and keeping the teaching updated the faculty members should be encouraged to
have industrial consultations. The terms and conditions for Industrial consultation shall be as follows:

a) The 'Industrial consultation' means the interaction of a faculty member with an Industrial unit,
firm, business house, etc. in an individual capacity by way of giving advice and suggestions,
inspecting the facilities and working, monitoring the operations on site, etc., without involving or
extending the facilities in the University/college and without affecting one’s commitments towards
the University.

b) A faculty member shall take up the consultation work with a prior permission of the
Director(R&D)/Principal, or a person authorized by him/her, provided that the problem referred to
the faculty member concerned, falls within the preview of his/her specialization or is closely
related to his normal work in the University/college.

¢) Every request for a consultation should be addressed to the Director (R&D)/ Principal and
forwarded through the respective Head of Department, in the prescribed format, along with a
request letter from the concerned party indicating the conditions of contract. The faculty member
applying for permission to take up the assignment should state clearly the nature of the work, the
terms offered and the time involved.

d) The consultation work shall not interfere with the normal teaching/research work of the faculty in
the department/institute and other duties which may be assigned to the concerned faculty by the
authorities/functionaries of the University/college.

e) The consultation assignment shall be of two types; retainer-ship and ad-hoc. The retainer-ship
shall be for a period between one to five years. An ad-hoc consultation shall be for a specific
period on a specific project.
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f) Normally at any time only maximum six consultations may be permitted concurrently. Any
request for an additional consultation may be examined and granted permission to on the merit of
the case by the Director (R&D)/Principal.

g) For the consultation work, the faculty member shall avail of official leave of one day per week
with permission from the Director (R&D)/Principal. The day should be selected in such a way as
to affect the normal work to the minimum extent.

h) In the case of research & development and other technical work to be carried out in the University,
the work should be done on a purely institutional basis and the teacher shall not be entitled to
claim any share in the payment, if any, received by the University for such a work.

i) The consultation fees received for each consultation work (under Type )by a faculty member shall
be directly deposited with the University by the consulter, on mutually agreed terms and
conditions, preferably at the beginning of the assignment, but not later than the 31% March of the
respective financial year. The 70% of the amount shall be share of the faculty member which shall
be paid by the University to the Faculty member. The consulter shall pay necessary service tax(if
applicable) in full on the entire amount to the University / college. Similar rules shall be applicable
to affiliated colleges, conducted / recognized institutions.

14. The University’s share of consultancy fee, etc. received by the University / college shall be credited
to different funds as decided by the University/college.

15. In case of academic and research work on Government projects, such as projects from CSIR, ICAR,
ICMR, Atomic Energy Commission, etc, which are accepted by the University/College for
investigation, all allocations of funds shall be credited to the General Fund and no remuneration shall
be payable to the faculty member or staff member of the University.

O 12.2 Research and consultancy projects

A project undertaken as a response to request received from the industry for carrying out an investigation
/ research / design to the Director (R and D)/ Head of the Department or suitable faculty member(s) for
providing a solution to the problem is termed as an industrial consultancy project.

12.2.1 Department Consultancy Project:

(a) A project may be taken up as a Departmental Consultancy Project by the concerned department in
the University or affiliated colleges. Further, a project referred to an individual faculty member
may also be taken up as Departmental Consultancy Project at the request of the faculty member.

(b) Normally, Consultancy Project involving multi-disciplinary/ inter-departmental inputs or
requiring use of extensive institutional facilities, likewise projects which are expected to run for a
long period may be considered by a department to be taken up as Departmental Consultancy
Project.

(c) A Departmental Consultancy Project may have investigators from more than one departments of
the University or affiliated college.

12.2.2. Individual Consultancy Project:
All Consultancy Projects taken up by single faculty member on behalf of University Department /
affiliated college will be treated as Individual Consultancy Projects.
(a) Type-I Consultancy Projects:
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Consultancy Projects which do not require laboratory facilities of the Departments/Institute will be
classified as Type-I Consultancy Projects.

(b) Type-1I Consultancy Projects (involving laboratory facility, etc):

Consultancy Projects involving use of laboratory facilities of the Departments/Institute will be
classified as Type-II Consultancy Projects. Such projects will cover testing, measurements,
calibration of equipment/ instruments and testing of materials /equipment in laboratory, field testing
and measurement and research and development work using laboratory facilities, as a part of that
consultancy project.

12.2.3 Norms for accepting consultancy projects:

(a) Consultancy projects above Rs. 3 lakhs shall be accepted only after approval through proper
channel in the University or affiliated college. All consultancy projects, to be taken up by various
departments of the University/college shall be examined from the point of view of its possible
R&D content and its likely benefit to the academic and R&D activities at the University/ College,
which can in turn, influence the quality and standard of the academic work at the University or
the college.

(b) Every project proposal as per (a) above, would be examined and approved by a University/
Institute Level Committee, before it is accepted for being conducted as Type-I or Type-II
project. In case of emergency / routine repetitive nature of works, HOD may accord acceptance of
the proposal and submit it to the committee for information.

(c¢) The Committee shall consist of:

(1) Director (R and D)/ Principal— Convener
(i) Concerned HOD — Member
(ii1) Senior professor/faculty member of the University/ College- Member

(d) The Faculty Member(s) proposing to take up the consultancy project will be invitee(s) at the
meeting and they will be required to make a presentation on the proposal. In case of testing work,
the concerned faculty member may present the case.

() The Committee shall meet whenever the proposal is received for the consultancy projects or
every two weeks.

(f) However, the consultancy work for short duration projects or with smaller revenue component
may be processed at the departmental level itself, preferably by the Head of the Department and
consultant concerned. An intimation of such a decision shall be communicated with the
University/ college/Institute authorities, as the case may be.

12.2.4 Project Staff:
(1) A person appointed on contract in conformity with the guidelines of a sponsored research or
consultancy project.
(2) The project staff includes research, technical and office personnel.Help required on job basis for
supporting activities such as typographical work, preparation of drawings, reports, etc., printing of
documents is excluded from this. Consultant may manage this at his/her discretion.

12.2.5 Project Research Staff:
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(i) A person appointed on contract in conformity with the guidelines of a sponsored research or
consultancy project is a Fellow or Associate or with a similar designation and receiving research
fellowship.

(i) Generally, there shall be a provision for such fellowship amount in the project thus approved.

12.2.6 Institute Overhead Charge:

(1) University/Institute shall charge a fixed percentage of the Consultancy Project / Sponsored
research Project amount as Overhead Charges (10C).

(2) For Industry Sponsored Projects, IOC will be 15% of the project cost for availability of the
facilities at the University for the Projects of Type II. However, for large value projects costing
25 lakhs and more, it will be limited to 10% of the project cost.

(3) The IOC shall in turn be distributed into a number of funds to be maintained by the University /
Institute for specific purposes.

12.2.7 Internal Revenue Generation Fund (IRG):
(1) (1/5)™of the IOC shall be credited into the Internal Revenue Generation Fund (IRG).

12.2.8 R & D Fund (RDF):
(1) 1/5™ of the TOC shall be credited to R & D Fund (RDF).
(2) The R&D fund will be operated by Director (R &D) with the approval of Vice-Chancellor/
Principal.
(3) The RDF shall be used only for supporting R&D activities of the University or the concerned
college.

12.2.9 Staff Development Fund (SDF):

(1) 1/5™ part of the IOC shall be credited to Staff Development Fund (SDF).

(2) The Staff development Fund shall be used for the general welfare of faculty/staff of the
University/ Institute including meeting contingency requirements of faculty/staff or their family
members.

(3) A suitable scheme to administer the fund shall be worked out by a Committee appointed by the
Director (R&D)/ Principal.

(4) The Committee that shall administer this fund should have three faculty members who generate
the maximum funds by consultation for the Department/University/ Institute.

12.2.10 Department Development Fund (DDF):
(1) (2/5)"of the TOC shall be credited to the Department Development Fund (DDF) of the concerned
academic department(s). The objective of this fund is to provide additional grant to the department for
its development activities as well as for funding its other activities for which adequate funds are not
available from other sources. This fund can also be used for activities like
a) TA/DA and Registration fee in part /full for attending a conference in India or abroad and for
making exploratory visits for sponsored Research/Consultancy work.
b) Departmental membership fee of professional societies.
¢) Purchase of professional books, journals, stationary, computer stationery, software or data
storage medium.
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d) Equipment/ Air conditioner facilities for laboratories and phone/ fax facilities in the office.

e) Up gradation or purchase of laptop or desktop computer and related peripherals for use by the
faculty members of the department.

f) Purchase of office and laboratory furniture.

g)Providing seed money for holding conferences / workshops and seminar entrepreneurial
activities, etc.

12.2.11 (a) A separate DDF Account will be maintained by each department in the name of the
Department DDF-A/C
(b) The budget for utilizing DDF will be approved by a Committee of three faculty members of
the department headed by the Head of the concerned department. The Committee members
must be those who have contributed the most to the DDF-A/C in the previous three years.

(c) All income /proceeds/receipts from various heads of account/activities of the department shall be
credited to this account and this account will be operated by concerned Head of the Department
and Director (R & D) of the University OR Director/Principal of college. There shall be only one
account with each department.

12.3 TRAININGPROGRAMMES/ PROFESSIONAL COURSES UNDER MoUs

(1) It is recognized that the MOUs form an important part of institute activities. It leads to generation
as well as exchange of knowledge and capabilities of both the parties involved in an MOU. The
MOUs should preferably benefit the institute either in terms of better utilization of resources,
increase in the knowledge and capabilities of the faculty involved, IPR, infrastructure improvement,
and/or benefit to industry/society (students in particular) at large. Therefore such MOUs are
encouraged. However, the MOU should be a booster rather than a burden to the University/ institute.
A faculty taking initiative in materializing an MOU may remain as coordinator for executing that
MOU. As per the need, he may be provided encouragement and appropriate support within the
department / college for execution of an MOU.

(2) Each MOU being an independent entity, the generation and utilization of revenue out of such activity
shall be defined within the scope of MOU itself, keeping in view the objectives, institute overheads,
infrastructure utilization, etc.

(3) In general, Institute should earn a share of at last 20 % of the income generated from the MOU after
taking care of all expenses and rentals for the infrastructure support provided to the organization with
whom MOU is signed. This amount shall be received at the beginning / end of such MOU activity.

(4) Each new MoU should be reviewed and approved by a University/ Institute level committee

comprising of
a) Director (R&D) / Principal — Chairman
b) Director (Academics)/ Senior most Professor — Member
¢) Director (Administration)/ Professor in the subject — Member
d) Concerned HOD — Member
e) A senior professor/expert in the subject area (nominated by Vice-Chancellor / Principal)-
Member
f) Registrar/ Administration officer — Member Secretary
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The coordinator preferably along with the other party should present the case before the committee.
The Part-Il and Part-IIl of the “Guidelines for Consultancy” may be used as guidelines in
appropriate situations.
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O. 13 ORDINANCE FOR CHANGE OF BRANCH WITH IN THE SAME INSTITUTION

(Applicable for UG courses only)

This Ordinance (s) may be called, “Ordinance for conditions under which students shall be eligible
for change of branch, college or institution” as per section 41(k) of the Act. This shall come into force
with effect from the date of Chancellor’s assent to it.

1. Student admitted to a particular branch of the UG program will normally continue to study in that
branch till completion of his / her course / degree.
However, in exceptional cases the University may permit a student to change from one branch of

study to another after the first two semesters provided there are some vacancies due to cancellation or
failure of students in different branches at the end of 2nd semester. Such changes will be permitted,
strictly in accordance with the provisions laid down for the purpose.

2. Only those students will be eligible for consideration for change of branch after theSecond semester,
who have completed all the credits prescribed in the first two semesters of their studies, in their first
attempt, without having had to pass any course requirement in the supplementary examination and
obtained a CGPA more than 8.0 at the end of the Secondsemester.

1.

ii.

iii.

1v.

V1.

vil.

viii.

Application for a change of branch must be made by intending eligible students in the form
prescribed for this purpose.

The Principal/Director/Registrar will call for application in the month of July of each
academic year only within the same institute.

The affiliated college(s) and recognized institution(s) must announce their branch-wise
vacancy available at the end of first year, within three days of new academic year, to
facilitate prerequisite of as above.

Students may enlist up to five choices of branch, in order of preference to which they wish to
change over. It will not be permissible to alter the choices after the application has been
submitted.

Change of branch shall be made strictly on the basis of merit of the applicants within the
University departments and schools, and within the same Institute/ College. For this purpose
the CGPA obtained at the end of the Second semester shall be considered for merit. Ties will
be resolved by the original CET rank of merit of the applicants.

The applicants may be allowed a change of branch, subject to the limitation that the actual
number of students in the third semester, in the branch to which the transfer is to be made
does not exceed the sanctioned yearly intake for that branch.

All changes of branch made in accordance with the above rules will be effective from the
third semester. No changes of branch shall be permitted hereafter. All change of branch will
be final and binding on the applicants.

No student shall be permitted under any circumstances to refuse the change of branch once
offered as a response to his/her request and if found eligible.

3. If conditions in para 2 are fulfilled then by default the Principal / Director / Head of the Institutes shall
also agree for such transfer of branch.

4. Application for change of institute shall not be permitted. If any student(s) wants change of Institute,
condition as in para 2 shall be followed along-with additional condition as mutual transfer between the
student(s) of affiliated unaided college(s) which have adopted the same syllabus and the same course
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structure, etc., and both Institutes agree to the transfer. The responsibility lies with the candidates to
get NOCs.
5. No exchange of students between Government or Government-aided colleges and unaided colleges
shall be permitted
6. Documents to be submitted with the proposal for transfer as under 4 above:-
a. Letter of Recommendation of the Principal of the Institution in which the candidate is seeking
admission and from the Principal of Institute from where transfer is sought.
b. Vacancy position~ related to the Course in the Institute(s)
c. Application of the candidate
d. No Objection Certificates issued by both the Institutions
e. Attested copies of the relevant mark-sheets
f. The reason of seeking such change and the supporting documents thereof.

7. The rules made by the Common Admission Program Cell/ Directorate of Technical Education and

Department of Higher and Technical Education, Government of Maharashtra, shall prevail for transfer
of students between unaided affiliated institutions.
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0.14 ORDINANCE FOR POWERS AND FUNCTIONS OF STUDENTS ASSOCIATIONS

This Ordinance(s) may be called, “Powers and functions of Students Associations.” as per Section 41(1)
of the Act. This shall come into force with effect from the date of Chancellor’s assent to it.

Students’ Association of the University, its departments and schools, affiliated colleges and recognized
institutions means the Alumni Association, and Students’ Association at the departmental level (like
Mechanical Engineering Students Association-MESA) or such associations which are recognized by the
University, the members (including office bearers) of which are not associated with any political party or
any organization which takes part in politics, or is taking part in, or subscribing in aid of any political
movement or activity at State or National or any such levels.

1. The University Students’ Association shall consist of the following office bearers, namely —

a) Vice-Chancellor - President

b) Director- Administration - Chairman

¢) Dean, Staff and Students’ Welfare

d) Director or officer of Sports and Physical Education

e) Director or Coordinator/Officer of National Service Scheme/ National Cadet Corps

f) One student from third year of undergraduate courses and second year of post-graduate courses
who have shown academic merit at the preceding degree examination and engaged in full time
studies in the University, Institution or department or conducted college, are to be nominated by
the Vice-Chancellor, on the basis of their performance in academics and/or extracurricular
activities or selected by the class as their representative on the Council.

g) One student each for excellence in Sports, NSS, NCC and Research activities of the University.

h) Two lady students nominated by the Vice-Chancellor on the basis of their performance in
academics, NSS, NCC, research or cultural activities, and sports.

1) Registrar

2. Students Association / Council for each conducted college or affiliated colleges and recognized
institutions shall consist of the following —

a) Principal / Director - Chairman

b) One Assistant Professor, nominated by the Principal / Director

¢) Teacher in charge of National Cadet Corps

d) National Service Scheme Program Officer

e) One student from each class, who has shown academic merit at the examination held in the
preceding year and who is engaged in full-time studies in the college or institution, nominated by
the Principal / Director based on academic performance and excellence in extracurricular
activities or selected by the class as its representative

f) One members from NSS, NCC groups of the college

g) One representative of the students excelled in sports

h) Sports and Physical Education officer,

i) Two lady student members nominated by the Principal / Director
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3. Departmental Students’ Association/Council shall consist of the following office bearers, namely.

3.1

3.2

3.3

34

a) Head of Department - Chairman

b) One Professor

¢) One Assistant Professor

d) Two students from each year of the department courses who has shown academic merit at the
preceding degree examination and is engaged in full time studies in the University, Institution
or department or conducted college,

e) Two lady students for their excellence in Sports, academics, NSS, NCC, to be nominated by
the HoD.

f) Training and placement officer of department

The Students’ councils shall function democratically where the non-student office bearers will
ensure discipline in the Committee meetings while listening to the students’ opinions. The voices
of the students will have to brought by the concerned officials to the Academic council and
Executive Council

The Students’ Council from each college and University Departmental Students’ council shall
elect one representative on the University Student’s electorate.

These student representatives shall form Student’s University Electoral College over the next
five years in stages starting from 2016-17 which shall elect total 22 Students as region-wise
Representatives on the University Student’s Council to address the students’ issues of the entire
University.

In case of any conflict on issue of caste, religion, race, class, faculty, in the elections at any
stage, the University Authority or college shall dissolve the concerned elections and resort to
method of nominations on the Council.

4. The students’ Professional Associations at departments, in the University, affiliated colleges and
recognized institutions may have their own conducting body as decided by the students in

consultation with the respective Head of the Department.

5. Such associations may organize / conduct technical, cultural, sports events in the institutions at
department, college, institution, University, State, National level with prior permission of the
concerned authorities, may participate and contribute in development of curriculum of their course.

3. Departmental Alumni Council will consist of the following members

a) Head of Department - Chairman

b) One Professor, by rotation for two years

¢) One Assistant Professor- by rotation of two years

d) One student from final year and one from post-graduate class in second year.

e) Four alumni of high standing at least one of them must have passed out in last five years and
have been actively participating in the Departmental activities

f) Training and Placement officer of department

g) Additional Alumni members can be co-opted depending on their involvement in the
departmental activities.
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This alumni council shall

- look after the welfare of the students in the department

- promote and co-ordinate the extracurricular activities of students

- Training students for better corporate life.

- Organize Alumni meet

- Develop healthy and synergistic relations with industry and corporate
- Build networking among past and current students

The members of Departmental Alumni Council may meet twice in a year, with the following objectives.

a) share their views with the authorities of the University for the welfare / betterment of their
junior fellow students

b) contribute to the current developments in technology,

c) participate in up gradation of the curriculum

d) donate funds, equipments, develop laboratories in the University departments and schools,
affiliated colleges and recognized institutions, betterment of society, State and Nation,

¢) The Councils shall not indulge into any political or group activities detrimental to the
student’s unity. Any such activity may lead to dissolution of the council with immediate
effect.
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O. 15 ORDINANCE FOR AFFILIATION TO THE COLLEGES AND RECOGNITION OF
INSTITUTES

This Ordinance (s) may be called, “Ordinance for AFFILIATION TO THE COLLEGES AND
RECOGNITION OF INSTITUTIONS” as per Section 51 of the Act. This shall come into force with
effect from the date of Chancellor’s assent to it.

O 15.1 Affiliation and recognition of Institutes

(1) The University can affiliate any of the Colleges or Institutions imparting education in the
particular faculty as prescribed by the Act owned by Government of Maharashtra or Government
controlled societies, Private aided and Private unaided self-financing educational agencies, which,
before the date of commencement of this Act remained affiliated to the different Universities,
except Deemed Universities in the State of Maharashtra, provided they meet the criteria
prescribed under the Act, Ordinances and Statutes for affiliation, including but not confined to
availability of faculty, administrative machinery, infrastructure (buildings, laboratories etc.)
which will be laid down by the University from time to time.

(2) Such Colleges or Institutions meeting the specified criteria can be affiliated to the University as
(i) regular colleges or (ii) autonomous colleges (iii) colleges with academic autonomy or (iv)
institutions.

(3) The affiliation of such Colleges or Institutions to other Universities in the State except Deemed
Universities shall stand transferred to the University on grant of approval of the affiliation to the
University as communicated by the Registrar with the mention of a date for such transfer or
affiliation.

(4) The affiliation shall stand valid subject to the conditions that the affiliation of these colleges or
institutions in respect of the students admitted to relevant courses shall continue till those batches
of students complete their courses, the examinations of all such students shall be conducted by the
Universities to which they were attached, degrees, postgraduate diplomas or degrees or other
distinctions shall be awarded by such Universities:

(5) The Colleges or Institutions in the relevant branch maintained by other Universities of the State
as their departments or their respective constituent colleges under the deemed Universities and
the National Institutes established by the Central Government shall not come under the
jurisdiction of the University.

O. 15.2The management applying for affiliation or recognition, and management whose college or
institution has been granted affiliation or recognition, shall give and comply with the following
undertaking:

(1) that the provisions of the Act and Statutes, Ordinances and Regulations there under and the
standing orders and directions of the University shall be observed;

(2) that there shall be a separate Local Managing Committee provided for an affiliated college as per
Section 51 of the Act.

(3) that the number of students admitted for courses of study shall not exceed the limits prescribed
by the University and the State Government from time to time;

(4) that there shall be suitable and adequate physical facilities such as buildings, laboratories,
libraries, books, equipment required for teaching and research, hostels, gymnasium, as
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prescribed by UGC / AICTE and as accepted by State Government of Maharashtra from time to
time;

(5) that the financial resources of the college or institution shall be such as to make due provision
for its continued maintenance and working;

(6) that the strength and qualifications of teaching and non-teaching staff of the affiliated colleges
and recognized institutions and the emoluments and the terms and conditions of service of the
staff of affiliated colleges / Institution shall be such as prescribed by the University and which
shall be sufficient to make due provision for courses of study, teaching or training or research,
efficiently;

(7) that the services of all teaching and non-teaching employees and the facilities of the college /
Institution to be affiliated shall be made available for conducting examinations and evaluation
and for promoting other activities of the University;

(8) that the directions, and orders issued by the Chancellor, Vice-Chancellor and other officers of
the University in exercise of the powers conferred on them under the provisions of the Act,
Statutes, Ordinances and Regulations shall be complied with;

(9) that there shall be no change or transfer of the management without prior written permission of
the University;

(10) that the college or institution shall not be closed without prior written permission of the
University;

(11) that in the event of dis-affiliation or de-recognition or closure of the college or institution under
sections 57 &58 of the Act, all the assets of the college or institution including building and
equipment which have been constructed or created out of the amount paid as a grant-in-aid by
the State Government or the UGC, or AICTE or the University shall vest in the State
Government.

(12) that the college/Institute shall subject itself to annual academic audit of the University to
maintain the quality of education and research

No college which is part of another University shall be considered for affiliation unless a “no objection
certificate” is given by the parent University.

O 15.3 Procedure for permission for Recognized Institutions:

(1) The University shall prepare a perspective plan for educational development for the location of
institutions of higher learning in a manner ensuring equitable distribution of facilities for higher
education in relevant faculty having due regard, in particular, to the needs of unserved and under
developed areas within the jurisdiction of the University. Such plan shall be prepared by the
Academic Council and approved by the Executive Council. It shall be updated every five years.

(2)No application for opening a new college or institution of higher learning which is not in
conformity with such plan, shall be considered by the University.

(3) No student shall be admitted by the college or institution unless the first time affiliation has been
granted by the University to the college or institution.

(4) The rules and procedure for affiliation of a college or institution to the University shall be as
prescribed by the Statutes and shall follow the regulations issued by the University Grants
Commission for affiliation of technical colleges (F. No. 14-9/2013 (CPP-II) date 28"February,
2014).
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0.15.4 Local Managing Committee of affiliated college or institution
(A) There shall be a separate Governing Body/ Local Managing Committee for every affiliated

college or institution consisting of the members as prescribed by the Act under Section 51.

(1) President or Chairman of the management or his nominee - Chairman;

(2) Secretary of the management or his nominee;

(3) Three local members representing different fields of the area, nominated by the
management;

(4) Three teachers, elected by the teachers of the college or institution;

(5) One non- teaching employee, elected by the non-teaching employees of the college or
institution;

(6) One representative of the management;

(7) Principal as the Member-Secretary

(B) There shall be a Managing Council for a group of affiliated colleges under a corporate

management consisting of members as prescribed by the Act under Section 51 for affiliation of a
single college or institution.

(1) Joint Director or Deputy Director designated by the Directorate of Technical Education

(2) Three persons representing different fields or activities, nominated by the Director of

Technical Education;

(3) Three teachers, elected by the teachers of the college or institution;
(4) One non -teaching employee, elected by the non-teaching employees of the college or

nstitution;

(5) Principal- Member-Secretary

O. 15.5 The powers and duties of the Governing Body of the affiliating college shall be as provided in
the Act under Section 51.

(M
2
3)

(4)

)
(6)

(7
®)
©)

To prepare the budget and financial statements;

To recommend to the management the creation of the teaching and other posts;

To determine the program of instruction and internal evaluation and to discuss the progress of
studies in the college;

To make recommendations to the management for the improvement of the standard of
teaching in the college;

To formulate proposals of new expenditure not provided for in the college budget;

To advise the principal regarding the intake capacity of various classes, preparation of time-
tables, distribution of the available teaching workload and such other matters relating to the
internal management of the college and discipline of the college students as may be referred to
it by the principal, from time to time.

To consider and make recommendations on the inspection report, if any;

To consider and make recommendations on the report of the local inquiry committee, if any;
To prepare the annual report on the work done by committee for the year ending on the 30th
June and submit the same to the management, the Executive Council of the University and to
the concerned Director;

(10) To perform such other duties and exercise such other powers as may be entrusted by the

management and the University.
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(11) To conduct academic and research audit of the college as per the guidelines prescribed by the

University

(12) To advise the college on induction process for members in different roles, keeping dynamic

syllabus and promote activities for technology development and transfer

(13) To advise the college for fund generation and utilization
(14) To advise college in collaboration, networking with other Institutions
(15) To advise college to promote transparent and good governance practices

(16) To design and recommend criteria for defining standards for quality of teaching, education and

research

0. 15.6 Continuation of affiliation
(1) The affiliated college or recognized institution may apply for continuation of affiliation or

recognition for the courses of study for which affiliation or recognition was granted ordinarily six
months prior to the date of expiry of such affiliation or recognition.

(2) The University shall follow the procedure as prescribed by the Statutes, and the regulations of

UGC for grant of continuation of affiliation.

(3) The affiliated college or recognized institution may apply for affiliation or recognition for

additional courses of study and the same shall be considered by the University following the
procedures or rules prescribed in this regard in these Statutes.

(4) An affiliated college or recognized institution with at least six years standing as an affiliated

college or recognized institution may apply for permanent affiliation in the manner as maybe
prescribed in these Statutes and the University shall consider such applications in such matter as
may be prescribed following the regulations of the UGC.

O 15.7 Granting of academic autonomy

(1
2)

3)

4)
)

A University department or institution affiliated as regular college or recognized institution may
apply to the University for grant of Academic Autonomy.

The institution or college with Academic Autonomy may constitute its authorities or bodies and
exercise the powers and perform the functions and carry but the academic activities of the
institution independently.

The department or institution or college with Academic Autonomy may prescribe its own
courses of study, evolve its own teaching methods and hold examinations and tests for students
receiving instruction in it with the objectives of promoting academic freedom on the part of
teachers and students which are essential to the fostering and development of an intellectual
climate conducive to the pursuit of scholarship and excellence.

The degrees and distinctions to students of such Autonomous institutions will be awarded by the
University.

For the purpose of granting academic autonomy to any of the colleges or recognized institution
affiliated to the University, the provisions contained in Section 55 of the Act shall, mutatis
mutandis, be applicable and the Vice-Chancellor of the University shall also include in the
Autonomy Approval Committee relating to the grant of autonomy under the said Section and
the words and expressions used in the said Section shall have the same meaning as defined in
the Act.
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O 15.8 Withdrawal of affiliation:

(1) If an affiliated college or recognized institution fails to comply with the conditions of affiliation
or recognition as provided in the Act or Statutes or fails to comply with the directions of the
University or State Government or does not allow the local governing body or managing
councils as provided in the Act or Statutes to function properly, or if it is conducting the college
or recognized institution in a manner prejudicial to the interest of the University or the standards
laid down by the Ordinance or Statutes, the University can take action against such institutions
under the Act including withdrawal of the affiliation granted to the college or institution, after
giving notice to the Principal / Director of the College or institution and the educational agencies
running the college or Institution, regarding the reasons for such withdrawal of affiliation and
considering the reply given by the Principal / Director of the college or educational agency.

(2) The rules and procedure for withdrawal of affiliation shall be such as may be prescribed by
section 57 of the Act.

O 15.9 Closure of colleges or institution etc.:
(1) No management of an affiliated college or recognized institution shall be allowed to close
down the college or recognized institution without prior permission of the University and
State Government, UGC / AICTE as the case may be.
(2) The procedure to close down an affiliated college or institution shall be such as
prescribed by section 58 of the Act.

015.10Recognition of Institutions of Research and Specialized Studies
(A) Recognition of Institutions of Research

1. The institution eligible for being recognized by the University shall apply for recognition to
the Registrar in the prescribed form, as available on the University’s website, accompanied by
the fees prescribed and other relevant and necessary documents.

2. The University shall examine or arrange to get examined the Institution by applying the
following criteria:

a) Whether the institution has acquired good reputation in pursuit of knowledge for which
the institution is established;

b) Whether the financial resources of the institution are satisfactory and make due
provisions for its continued maintenance and efficient working;

c) Whether it has a regularly constituted governing body as per the provisions of the Act;

d) Whether the institution has sufficient number of duly qualified staff members who can be
recognized by research;

e) Whether the institution is located in suitable building(s) and has made due provision for
the library and in case of experimental science made the arrangements for teaching and
research Post-graduate teachers by research/papers by way of properly equipped
laboratory(ies), and such other facilities as prescribed the Academic Council;
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f) Such other requirements as may be prescribed by the University, from time to time.

. The Academic Council shall decide whether the institution be recognized or not and if yes, in

whole or in part and prescribe the conditions, subject to which the recognition shall be
granted.

. In case the Academic Council rejects the application for recognition, it shall record the reasons

for rejection and the University shall communicate the same to the institution, and it shall
refund one-third amount of the affiliation fees paid.

. If the Academic Council grants recognition to an institution, the same shall be effective for a

period of three years from the date of recognition.

. The institution recognized shall pay the annual recognition fees as may be prescribed by the

University, from time to time.

. The Recognized Institution shall conform to the provision of the Act, Statutes, Ordinances,

Rules and Regulations and the directions issued by the University, from time to time
regarding the academic and administrative conduct of the Recognized Institution.

. The Recognized Institution shall furnish its Annual Report, Annual Budget, Balance Sheet and

Audited Report to the University. The Management of the Recognized Institution shall have
the accounts of the Management and of the Recognized Institution audited within a period of
six months from the close of financial year, by a Chartered Accountant.

. The Recognized Institution shall maintain its financial record in accordance with the

provisions of the Accounts Code of the Government.

(B) Permanent Recognition

1.

The Recognized Institution which has eight years standing shall apply to the Registrar, in the
prescribed proforma as available on the University’s website, along with the prescribed fees
and necessary documents, for permanent recognition.

. On receipt of application for permanent recognition, the University may appoint a Scrutiny

Committee which shall submit its report to the University, the recommendations of the
Committee shall be placed before the Academic Council for its considerations and decision.

Provided that, if necessary, the University may appoint a Local Enquiry Committee to inspect
the Institution. The report of the Local Enquiry Committee shall be placed before the
Academic Council for its consideration and decision.

. The University shall inter-alia, apply the following criteria in examining the application and in

making its report thereon:

a) Whether a Recognized Institution provides facilities for the pursuit of excellence and
academic climate in terms of curricular and co-curricular performance of students;

b) Whether it has attained reputation of having high standards, has consistent good record
of performance of students at the University examinations for preceding five years;
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c¢) Whether the faculty members have attained reputation in terms of good academic
qualifications, performance in teaching/research/publications and extension activities;

d) Whether it has an academically viable and administratively feasible student population;

e) Whether it admits students on the basis of competitive merit with the criteria as laid
down in the Act;

f) Whether it has adequate physical facilities such as -

(a) The building(s) used by the Recognized Institution is(are) owned by the
Management of the Recognized Institution or are available for the use of the
Recognized Institution on permanent lease and such permanency is proved by
relevant documents.

(b) The accommodation and necessary facilities to conduct the Recognized Institution
properly are provided, as per the norms laid down by the University, from time to
time. It shall be ascertained that as far as possible, the Institution buildings are
used solely for the purpose of the Institution and other allied educational activities;

h) Whether it provides the administrative set up and pattern of governance involving the
faculty as per the University norms and is conducive to academic innovations and
developments;

1) Whether it has sound financial resources so as to enable it to meet its responsibilities as
a permanently Recognized Institution and whether it has access to the financial
resources to provide for further development;

j) Such other matters as may be deemed necessary for meeting the aims and objectives of
the Recognized Institution and the University.

4. The Management/Trust conducting the Recognized Institution shall make the financial
position clear to the University by submitting Audited Statement, Income and Expenditure
Statement and Balance Sheet of the Management as well as of the Recognized Institution for
five preceding years.

The Management shall meet all deficit of the Recognized Institution by way of out-right
grants with the undertaking to meet future deficit, if any.

5. The Management shall fulfill the requirements of the reserve fund as stipulated, execution of
irrevocable trust deed thereof and report the names of the trustees to the University, from time
to time.

6. The Management of the Recognized Institution which does not receive grant-in-aid from the
Government shall make provisions for salaries and allowances, provident fund and gratuity as
prescribed by the University, from time to time.

7. The administration and investments of funds shall be in accordance with the requirements of
the University and the Government.
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(C) Withdrawal of Recognition of Recognized Institution

1.

If a Recognized Institution fails to comply with the condition of affiliation or recognition or to
allow the Local Managing or Advisory Committee to function properly or to take action as
per directions issued under the Act or if it is conducting the Recognized Institution in a
manner prejudicial to the interest of the University or the standards laid down by it, the
Academic Council may issue a notice to the Management to show cause, as to why the
privileges conferred on the Recognized Institution by recognition should not be withdrawn in
part or in whole or modified.

. If University feels that the Recognized Institution has violated the provisions made in the Act,

then the University shall issue a show-cause notice in the month of October of the year
proceeding the year from which the withdrawal is to be effected.

. The University shall issue a show-cause notice for withdrawing the recognition given to the

Recognized Institution. While doing so, the University shall mention the grounds on which it
proposes to take the action.

. The show-cause notice shall be issued in the name of Head of the Recognized Institution and

copy to the Secretary of the Management or Trust. It shall mention the period, which shall not
be less than 30 days within which the Principal/Head should file his written statement in reply
to the Notice.

. After receipt of the written statement or after expiry of the period specified in the notice

issued, the University shall place before the Academic Council, the notice and the written
statement, if any, with or without the motion for withdrawal or modification of such privilege.

. The Academic Council after scrutinizing all the details shall take the decision of withdrawal

of recognition.

Provided that, while taking such decision, the Academic Council shall consider the prime
interest of the students studying in the Recognized Institution.

Provided further that, if the Academic Council takes the decision of withdrawing the
recognition, then it shall so recommend to the Executive Council and thereafter Executive
Council shall proceed to implement the recommendations of the Academic Council.

. If the Academic Council recommends that the recognition should be withdrawn then it shall

be in phases.

. Before implementing the decision of the Academic Council, the Vice-Chancellor shall inform

the Head and the Management about the intention of the University to withdraw the
recognition.

. It shall be the responsibility of the Vice-Chancellor to complete the process of withdrawing

the recognition well in advance or in any case before the month of January of the preceding
academic year from which recognition is to be withdrawn.

10. The Vice-Chancellor may inform the Government regarding the decision taken by the

University Authorities in withdrawing the recognition of a Recognized Institution.

(D) Inspection of the Recognized Institution and Report

1.The Vice-Chancellor shall cause every Recognized Institution shall be inspected at least once

in a three years by an Inspection Committee
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2. The Committee shall inspect the Recognized Institution with a view to ensure that the proper
standards of instruction, teaching, training are maintained in it and adequate accommodation
and Library and Laboratory facilities are provided. The inspection will be with a view:

a) to assessing its academic performance and needs;

b) to ensure maintenance of efficiency and adequate students amenities;

c) to ensure that the Recognized Institution has provided adequate facilities for the
promotion of health, welfare, sports and other extra-curricular activities for the
students of the Recognized Institution,;

d) to ensure that the Recognized Institution has complied with the provisions of the
Act, Statutes, Ordinances, Regulations and Rules framed there under; and

e) reporting such other matters as may be referred to the Committee by the Vice-
Chancellor.

3. The Inspection Committee shall submit a report of its findings and recommendations to the
Vice-Chancellor who, after consideration of the said report, issue instructions to the
Recognized Institution, if necessary, in the light of the terms of reference mentioned in Clause
(1) above. The Vice-Chancellor shall place the report of the committee before the Executive
Council for its consideration.
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016. ORDINANCE FOR SENIORITY OF THE VACATIONAL ACADEMIC STAFF (FACULTY
MEMBERS)

The present ordinance has been framed to give the guidelines regarding the seniority of Faculty members
in the University.

(1) Subject to the provisions contained in the following clauses, the seniority of teachers appointed
directly Statute 9.2 or promoted under the merit promotion scheme under Statute 9.1 shall be
determined from the date of their appointment (joining) or promotion to the post.

(1) Provided that if the date of appointment/promotion of two or more teachers is the same, their
seniority shall be determined:
(a) in the case of Assistant Professors, on the basis of the order of merit recommended by
the Selection Committee; and
(b) in the case of Professors and Associate Professors, on the basis of their length of
continuous service in the University in the lower post of Associate Professor or
Assistant Professors, as the case may be;
(i1) Provided further that if both the date of appointment/promotion and the length of service in the
lower post happen to be the same, the seniority in age shall be given priority.

(2) The seniority of the teachers whose services are obtained on deputation will be counted from the date
they are permanently absorbed in the service of the University.

(3) The period of appointment of teachers on ad-hoc basis shall not be counted for the purpose of
seniority unless such appointment had been made on the recommendations of a Selection Committee
constituted under Statutes and is followed without break by a regular appointment to the same post.

(4) Seniority of a Faculty member the University in a cadre and in the Department in which his/her
appointment is made shall be determined on the basis of the date of joining and the length of
continuous service in the University alone. Provided, however, that if a Faculty member in the
University accepts an appointment in some other University or College keeping his lien on the
original post, the period of service put in by him/her in his/her new post shall be counted for the
purpose of seniority as the period of his continuous service in the University and the Department in
which he has retained his lien.

(5) In respect of teachers whose length of continuous service is same, the teacher drawing higher salary
will be treated as senior and as between two teachers whose length of service and the salary are the
same, the teacher senior in age shall be treated as senior. However, the teachers selected by one
selection committee in one selection process, and joining on duty in an officially permitted joining
time, limited to maximum 60 days, seniority shall be decided on the basis of the order of merit
given in the selection committee’s report.

(6) A Professor shall always be considered senior to an Associate Professor, an Associate Professor
senior to a Reader, a Reader senior to a Lecturer or Assistant Professor, a Lecture or Assistant
Professor senior to Assistant Lecturer / Demonstrator / Tutor.

(5) The period of appointment under various projects in the University sponsored by outside agencies
shall not be taken into account for determining their seniority.

(6) A Faculty Member (teacher) appointed on a permanent basis* shall be considered senior to a
faculty members appointed on a temporary basis**.
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(7) A full-time Faculty member shall be considered senior to a part-time teacher.

(8) A confirmed Faculty member shall be considered senior to a Faculty member on probation, in the
same cadre.

(9) A Faculty member on probation shall be considered senior to a temporary Faculty member in the
same cadre, irrespective of the length of service.

(10) A Professor is senior to an Associate Professor and an Associate Professor is senior to an Assistant

Professor.

(11) A faculty member promoted to a higher cadre under Career Advancement Scheme shall be deemed
to be in the higher cadre from the date of respective promotion.

(12) Granting of additional increments to any person at the time of joining the service or at the time of
any promotion in the Institute in any capacity shall not qualify the person for claiming any
additional seniority beyond that provided by (7) above.

(13) Seniority among temporary Faculty members shall be determined on the basis of their dates of
joining duties and the length of service, in the respective cadre.

(14) The Head of Department shall be considered senior to all other teachers, only for the period during
which he/she holds the said post.

(15) In respect of Faculty members whose continuous length of service is the same, a teacher senior in
age shall be treated as senior.

Any other matter related to the University functioning which is not covered in the
Act/Statutes/Ordinances may be amended in Ordinance 41(m) or will be applicable as per Government of
Maharashtra directives from time to time.

* ‘Permanent basis’ means appointment made on a permanent post pursuant to regular selection
procedure.

** ‘Temporary basis’ means appointment made on a temporary post by following the respective
procedure.
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O.170RDINANCE OF RECOGNITION OF GUIDES FOR MASTER’S AND PH.D. DEGREES

(As per the section 74 of the Act and University Grants Commission (Minimum Standards and
Procedure for Award of M.PHIL./PH.D Degrees) Regulations, No. F. 1-2/2009(EC/PS)V() Vol. 11,

2016)
()

The existing recognitions granted by the University to the faculty members for guiding research
students at Master’s and Doctoral degrees shall continue.

(2) Recognition shall be granted specialty-wise/subject-wise for specific area of specialization.
(3) The following Committee shall be constituted for recognition of teacher of University
Sr. No | Composition Position
1 The Vice-Chancellor or Director(academics) as his nominee Chairman
2 Dean of the Faculty Concerned Member
3 Head of the Department Concerned member
4 Two persons having special knowledge of the subject for which the | Members

teacher is recognized, nominated by Executive Council

5 Two persons having special knowledge of the subject for which the | Members
teacher is recognized, nominated by Academic Council from amongst
its members

4
)

(6)

(7

(®)

A degree college teacher recognized for a Ph.D. degree in a particular subject shall be automatically

considered as a teacher recognized for the Master’s degree by research in the same subject.

Every recognized teacher must be attached to a Department of the University or affiliated college or

a recognized institute. The recognition of a teacher, whose attachment with the University or

affiliated colleges ceases on account of retirement on superannuation or voluntary retirement or

resignation or any other reason, shall cease automatically, unless renewed before the actual
cessation of the attachment.

An Associate Professor or Professor having Ph.D. degree and appointed in the University or

affiliated colleges on a permanent regular basis, including those promoted to these posts under the

Career Advancement Scheme, shall be deemed to have been recognized as teachers of the

University for guiding research for Master’s and Ph.D. degrees in their respective subject.

An Associate professor without Ph.D. degree and appointed in the University on a permanent

regular basis, including those promoted under CAS, shall be deemed to have been recognized as

teachers of the University for guiding research for Master’s degree in the respective subject;
provided he/she is not pursuing Ph.D.; till such time his/her recognition shall stand suspended.

When a faculty member from a degree college desires to acquire recognition for guiding Ph.D. work

in a subject other than the subject for which he/she has been appointed, the following procedure

shall be applied.

(1) An application in the prescribed form should be made to the respective Research Committee
through the Head of the Department in which he/she is working.

(i1) The recognition may be granted provided the person has a Ph.D. degree in the subject and has
done considerable research work of recognized merit in the new area, indicated by quality
publications (at least three) which he/she has published with he/she as the principal author, after
acquiring Ph.D. in peer reviewed journals with good impact factor.
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(9) An Assistant Professor appointed in the University Department and affiliated Degree colleges on a
permanent regular basis with Ph.D. degree may be recognized for guiding research for Ph.D. degree
in the respective subject, provided the person has done research in the new area, indicated by quality
publications (at least three) which he/she has published with he/she as the principal author, after
acquiring Ph.D. in peer reviewed journals with good impact factor and indexed in science direct/
Scopus/ Thomson Reuters or Journals published by Professional Bodies of repute. Publications
without rigorous peer review shall not be counted irrespective of the impact factor of such journals.

(10) An Assistant Professor appointed in the University Department or affiliated degree colleges on a
permanent regular basis with Ph.D. degree shall be deemed to have been recognized for guiding
research for Master’s degree in the respective subject.

(11) An Assistant Professor appointed in the University on a permanent regular basis with Master’s
qualification shall be deemed to have been recognized for guiding research for Master’s degree in
the respective subject; provided he/she himself/herself is not registered for M.Phil. or Ph.D. degree
in the same subject, under such a condition the recognition/s of the person shall be deemed to have
been suspended till he/she completes the degree for which he/she is admitted.

(12) An Assistant Professor appointed in the University or affiliated degree college on a permanent
regular basis with Bachelor’s qualification is not recognized for guiding Master’s or Doctoral
degrees.

(13) A person working outside the University shall not be recognized for guiding research at the
University; however, such a person may be recognized as a co-guide as per the respective
Ordinance.

(14) Adjunct teachers, Honorary Professors, Scientists, etc. appointed by the University shall be deemed
to have been recognized as co-guides for guiding research for Master’s and Doctoral degrees in the
respective subjects.

(15) If such a teacher is desirous of acquiring recognition for guiding research for Ph.D. degree shall
have to make an application in writing in the prescribed form and shall be submitted through the
Head of the Department in which the teacher is working; provided the appointment is a tenure
appointment. The application will be considered by the respective Research Committee on the basis
of its merit and norms applied to the faculty members of the Institute.

(16) It shall be competent to the Academic Council to withdraw at any time the recognition on account
of persistence irregularity in the academic duties without any valid reason/s, which in the opinion of
the Academic Council invite disciplinary action.

(17) In special cases, the Academic Council shall have power, on recommendation of a Research
Committee to grant recognition to an eminent person for guiding research for Ph.D. degree,
provided any of the Head of Department makes a written request in his favor with justification and
consent from the respective Departmental Committee, and agrees to provide all the necessary
facilities to him/her.

(18) The University may grant recognition to a person holding PhD degree in a college or an Institute
provided the Institute is recognized by the University for research and has necessary infrastructure
for conducting research under the supervision of the concerned person.

(19) The persons in recognized Institutes should have at least two years of post-doctoral experience of
research and have demonstrated aptitude of independent research in new area, as indicated by
quality publications (at least three) which he/she has published with he/she as the principal author,
after acquiring Ph.D. in peer reviewed journals with good impact factor.
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(20) Teachers in diploma Institutes shall not be recognized as guides for Masters and PhD degrees.

(21) No teacher shall send his student to other research institute(s) or industry for conducting research,
partly or wholly unless an MoU has been signed between the two organizations for the research
collaboration and provided there is no fees payable by the University to the host Institute as part of
such an arrangement.

(22) A teacher sending his M.Tech or PhD students routinely outside the Institute for research projects
will have to justify such arrangement and provide the reports on the progress of the students to
research committee. The University may derecognize such teacher from taking M.Tech. or Ph.D.
students if the justification is unsatisfactory.

(23) It shall be the responsibility of the Guide/faculty member to provide all the necessary amenities for
conducting research to his students within the same Institute.

(24) It is expected that the teachers seeking recognition for guiding Master’s and PhD students put in
enough efforts to develop requisite research infrastructure in the Institute by the way of sponsored
projects from Government Organizations and Industry.

(25) No teacher shall use his M.Tech or PhD student for his/her own academic duties/ responsibilities in
the Institute. However, assistance may be taken from the students getting fellowships from Gol for
tutorials and practical’s as per the rules laid down by the UGC.
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018. ORDINANCE OF ESTABLISHMENT OF DEPARTMENTS/ SCHOOLS OF TEACHING
IN UNIVERSITY, AFFILIATED COLLEGES AND CONDUCTED INSTITUTIONS

This Ordinance (s) may be called, “Ordinance for establishment of departments and schools.” as per
section 41(m) of the Act. This shall come into force with effect from the date of Chancellor’s assent to it.
(1) On the recommendation of Planning and Evaluation Board or Academic Council through the
former, the Executive Council shall consider the need of establishing a new Department.

(2) The Executive Council shall in consultation with the Planning and Evaluation Board provide or
raise funds for the maintenance of the Department.

(3) The following University Departments/Schools are established and maintained by the University:

)

0)

Under the Faculty of Engineering and Technology

a) Department of Chemical Engineering

b)  Department of Civil Engineering

c) Department of Computer Engineering

d)  Department of Electrical Engineering

e) Department of Electronics and Telecommunication Engineering
f) Department of Information Technology

g)  Department of Mechanical Engineering

h)  Department of Petrochemical Engineering
Under the faculty of Sciences and Humanities:
a) Department of Physics

b)  Department of Chemistry

c) Department of Mathematics

d)  Department of Humanities

(4) The University may establish the additional following departments and schools as per the need of
scientific and technological developments as below at Main Centre or at regional and sub-
regional centres.

)

1)

1)

V)

Under the Faculty of Engineering and Technology
(i) Department of Polymer engineering

(i1) School of Interdisciplinary Technology Development
Under the Faculty of Management Studies:

a) School of Hotel Management and Catering Technology
b) School of Business Management

Under the faculty of Sciences and Humanities:

a) School of Interdisciplinary Sciences

b) School or Earth Science and Marine Science

Under of Faculty of Architecture
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)

(6)

(7
®)
)
(10)

(I
(12)

(13)

(14)
(15)

(16)

(17

a) School of Architecture
V)  Under faculty of Pharmacy
a) School of Health Sciences

The following Conducted Institution under the Faculty of Engineering and Technology is
maintained by the University for Diploma courses.

(a) Institute of Petrochemical Engineering

Each affiliated college, Recognize Institute and conducted Institution shall establish a
Department for each discipline of the faculty if the College/ Institution is conducting the
course in that discipline.

Each Department shall be headed by a Head of the Department who is selected from the
faculty members of the Department

The Head of the Department is the teacher principally responsible for instruction, admission
to departmental discipline, training or research in the Department

The term of the Head of the Department shall normally be 3 years to ensure that each teacher
of the Department gets opportunity to lead the Department in rotation.

The Heads of the Departments in the University shall be appointed by the Vice-Chancellor
from amongst the Professors of the Department as per the seniority.

Provided that if there is no Professor in the Department or there is only one Professor in the
Department whose term as Head of the Department is ending, the Vice-Chancellor may
appoint an Assistant/Associate Professor as Head of the Department.

If there is no Professor in the Department, the Vice-Chancellor can appoint senior-most
Associate Professor/ Assistant Professor as the Head of the Department.

The Executive council may evolve additional quantifiable criteria for appointment of the
Head of Department in terms of contribution of the faculty member to the Department and
University.

The Head whose terms is coming to end shall be eligible for reappointment strictly based on
his performance during his term. However, he/she will not have two consecutive terms as the
Head.

The powers and functions of the Head of the Department shall be prescribed by Rules of the
University.

The Head of the Department in affiliated college shall be appointed by the Chairman of the
managing body of the college from amongst the Professors of the Department.

Provided that if there is no Professor in the Department or there is only one Professor in the
Department whose term as Head of the Department is ending, the Chairman may appoint an
Associate/Assistant Professor as Head of the Department. However, the college will strive to
get a Professor for the Department.

The University/College/ Institution may establish a Center or School in specialized area for
advanced research and technology development. The Head of such Center or school with at
least 50 faculty members shall be called ‘Director’ of the Center or School.

The Director of such School or Center should be having qualifications and experience the
same as Principal of a college.
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(18)

(19)

(20)

21

The term of the Director shall normally be 5 years to ensure that each teacher gets
opportunity to lead the Centre/ School. But the Director is eligible for re-appointment strictly
based on his/her performance as the Director.

Each Centre or School may have Departments for proper functioning of the Centre/School,
each department headed by a head of department as above.

There shall be a Departmental Committee for each Department consisting of all Departmental
faculty, a representative of UG students, a representative of PG students and one
representative of non-teaching staff of the department by rotation of two years.

(i) Head of the Department shall be the Chairman of the Departmental Committee
(i1) Head of the Department shall nominate one of the members of the Committee as its Member

Secretary

(ii1) The Departmental Committee shall be responsible for —

a) Smooth working of the Department.

b) Preparation of academic calendar of the Department which shall include the terminal
examination and other tests, if any, to be conducted during the academic year.

c) Preparation of theory and/or practical time table.

d) Students’ Welfare, including cultural and sports activities.
e) Discipline amongst the students of the Department

g) Preparing documents for NBA, NAAC accreditations

h) Review of syllabus, Revision and up gradation of syllabus
j) Interaction with Industry

k) Interaction with Alumni, preparation of their database

1) Preparation of Development plan of the Department

m) Implementation of Action Plan

n) Up gradation and Development of infrastructure

0) Training and placement of students

p) Training of Staff members of the Department

q) Planning research activities of the Department

r) Preparing development proposals for UGC, AICTE, RUSA, DST, etc. and Annual
Report for the Department

s) Maintaining and up gradation of facilities of the Department

t) Maintaining data of the Departmental Students, faculty and non-teaching staff,
departmental activities

The Departmental Committee shall appoint the following Sub-Committees within the
Department to look after various functions
Provided that, the Departmental Committee, while constituting sub-Committees, shall see that
all the teachers working in the Department get due participation in such Committees
(i) Academic Committee (for ensuring the development of curriculum, attendance of
students, Time-table of academic activities, Laboratory courses, additional academic
training to weak students, identifying new teaching-learning methodologies, training of
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(i)

(iii)
(iv)

v)

(vi)

faculty in pedagogy and industry, evolving new methodologies, interaction with other
academic institutes for learning, and adopting best practices, Training and refresher
courses, etc.)

Research Committee (for R&D activities, Projects, interaction with other Institutes for
research, review of research projects of PG and PhD students, Undergraduate research,
preparation of proposals from Central and State Government agencies for departmental
development like, RUSA, DST-FIST, AICTE, Minor and major projects of UGC,
organizing conferences and seminars)

Data and Accreditation Committee (to meet the regulatory compliance, data filing,
timely submission of data for the Departmental Courses)

Publication Committee (Timely Publications of department, including Annual Reports,
Course Contents, e-Content generation of faculty lectures for online availability, online
information availability, website updates)

Seminar Committee (Collection of topics from faculty, selection and Allotment of
topics, Collection of the Seminar reports, anti-plagiarism tests on the submissions,
conduct of the seminar presentations, collection of the marks and evaluated reports,
moderations of marks, submission of the marks-list)

Project Committee (Collection of project topics from faculty, interaction with industry
for live projects, selection and Allotment of Projects, mid-course evaluation, Collection
of the reports, anti-plagiarism tests on the submissions, appointment of examiners,
conduct of the project presentations, collection of the marks and evaluated reports,
moderations of marks, submission of the marks-list)

(vii) Procurement Committee (for purchase of equipment for common usage, consumables

(viii)

(ix)

(x)

(xi)

and contingency for the departments, developing infrastructure of Departments)
Industry Training Committee (Communication and Interaction with industries for
training, allotment of students to industry as per merit and/or by interviews by industry,
follow up during training, visits to industry, discussion with industry personnel,
identifying limitations of students in areas of importance, submission of reports,
presentations by students, anti-plagiarism tests on the submissions, record of industrial
training)

Training and Placement Committee (Communication and Interaction with industries
for placement, organizing interviews by industry, soft-skills training to students,
organizing mock GDs and Interviews, Aptitude tests, follow up during training, visits to
industry, discussion with industry personnel, identifying limitations of students in areas
of importance, submission of reports, organizing training programs presentations by
students, anti-plagiarism tests on the submissions, record of industrial training, guest
lectures)

Students and Staff Welfare Committee (Identification of needs of the students and
Staff in the department, Developing measures to meet the needs, raising the means from
external sources such as scholarships from Charity organizations)

Alumni Committee (to interact with Alumni, maintaining database of alumni, tracer
studies of alumni, organizing Alumni Meet, raising funds from alumni for Departmental
development, Students and Staff developments, Seeking placement and training of
students, staff and faculty, developing relationships with industries, organizing lectures)
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(xii) Each Committee of the Department will be headed by one faculty member as assigned

by the Head of the Department. Ideally, the Committee chair will have chairmanship of
not more than two Committees in order to have delegation of powers to all faculty
members.

(xiil) There must be regular meetings, if possible, every week to plan the activities of the

Committee and minutes of the meetings must be placed on Departmental portal. The
subcommittees must have participation of students from UG as well as PG levels.

(xiv) Each Committee shall publish its own time table for conducting meetings and follow it

to maximum extent possible. Each activity and the persons involved in it shall be
prominently displayed on the Departmental website.

(xv) It shall be responsibility of the Committee Chairs to take help from other colleagues

and/or students representatives to ensure smooth conduct of the Department’s function.

(22) The Departmental Committee shall prepare the Annual Financial Estimates and submit the same

to Finance Department of the University.

(23) The Departmental Committee shall allocate the budgetary provisions of Laboratory, Library,
etc. to the various sections as per their requirements.

(24) There shall be not less than six Departmental Committee meetings in an academic year.

(25) The Chairman shall send the minutes of each meeting to the Registrar/Principal for his

information.
(26) The Head of the Department shall be responsible for

(M)
(ii)
(iii)
(iv)
V)
(vi)
(vii)
(viii)
(ix)
x)

(x1)
(xii)
(xiii)

(xiv)

(xv)

(xvi)

Completion of academic activities of the Department

Discipline amongst students of the department

Welfare of students, faculty and staff

Development and upkeep of the department

Industry interaction

Leadership

External collaboration

Fund generation

Regulatory compliance for courses conducted by the Department
Updating department about policies of the University/Institute and their
implementation

Cleanliness and Hygiene

Interaction with alumni and networking

Faculty and staff development programs

Continuing education program for in-house and external faculty members/ Industry
personnel

Preparation of proposals for development of the department

Interaction with government and other agencies.

(xvii) Planning and implementation of curricular, and co-curricular activities
(xviii) Interdepartmental activities and Professional associations

(27) The Head of Department is overall In-charge of his discipline. He is required to ensure smooth
functioning of the department in addition to his specified teaching load per week.
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(28) He is to ensure that all faculty and staff members in his department perform their duty
effectively and efficiently so as to ensure better teaching learning process to the satisfaction of
the stake holders. Completion of Course delivery is prime responsibility of every teacher.

(29) He should involve himself and the other faculty in the process of curriculum development, in
updating and revision on continued basis to meet the requirement of industry, society,
government and other sectors needing skilled graduates in the discipline.

(30) He has to ensure that the laboratories in the department are well equipped and maintained
according to the curriculum; all the equipment in the laboratories/ workshops must be functional
to conduct the Practical’s properly. He will decide the meaningful project work of the students in
consultation with the senior lecturer and lecturer and monitor performance of every student.
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O 19. ORDINANCE FOR APPOINTMENT OF DEANS

(As per the statutes 7.4 and Sections16 and 86 of the Act)

This Ordinance (s) may be called, “Ordinance for Appointment of Deans in the University.” as per
Section 160f the Act. This shall come into force with effect from the date of Chancellor’s assent to it.
(1) The Dean shall be a whole timed officer
(2) The Deans shall be appointed on recommendation of Selection Committee for a period of three
years and extendable for two more years.
(3) The maximum age of the Dean shall be 65 years.
(4) The selection Committee for the Dean shall be as follows

Sr. No | Composition Position
1 The Vice-Chancellor, Chairman
2 One Nominee of the Executive Council Member
3 One Nominee of Academic Council Member
4 Three experts who are not connected with the university ( in | Members
case of Dean R&D, and Dean. Students & Staff welfare, two
members will be from industry)
5 The Registrar Secretary

(5) The Dean (Faculty) and Dean (Research and Development) shall be responsible for
implementation of the academic and research policies, respectively, as approved by the
Executive Committee in respect of academic development, maintenance of standards of teaching
and training of teachers and research within the Faculties.

(6) The Deans(Faculty) will assist the Director-Academics of the University in his functioning in the
University Campus

(7) The Dean(R&D) will assist the Director-R&D of the University in his functioning in the
University Campus

(8) The Dean(Students & Staff welfare) shall assist Director- Administration of the University in his
functioning in the University campus

(9) The Deans shall be responsible for the academic development and research development of the
Faculty in the University departments and the affiliated colleges.

(10) The Deans shall ensure proper implementation of the decisions of the Executive and Academic
Councils in respect of the matters under the purview of the Dean.

(11) Subject to the superintendence, direction and control of the Director-Academics, the Deans
shall, after taking such advice as necessary, decide upon the syllabi of different courses,
curriculum development, extramural training, industrial training, grievances of students
regarding the enrolment, eligibility, migration, scholarships, research, studentships or fee-ships
and terms of admission to University examinations.

(12) The Dean of faculties must have an experience of at least 5 years as Professor (regular
appointment) in the particular faculty
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(13) The Dean should be a person with proven leadership quality with teaching and research
credentials as demonstrated by his/her publications as indicated by /— index, patents,
technology transfer, etc. and administrative capabilities and experience of at least at the level of
Head of the Department or principal/ Director of an Institute or at equivalent position.

(14) Associate Deans in individual disciplines may be appointed from the faculty members of the
University Departments or affiliated colleges to assist the Dean in his functioning.

(15) Deans may appoint Ad-hoc committees in consultation with the Director-Academics and
Director-R&D for specific issues from time to time.
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O 20. ORDINANCE FOR APPOINTMENT OF PRINCIPALS OF AFFILIATED COLLEGE

(As per the Section 75 of the Act)

This Ordinance (s) may be called, “Ordinance for Appointment of Principal of Affiliated college.” as
per Sections 75 and 68 of the Act. This shall come into force with effect from the date of Chancellor’s

assent to it.

(1) The Principal shall be a whole timed officer of the college

(2) The Principal shall be appointed on recommendation of Selection Committee for a period
of Five years and shall be eligible for reappointment.

(3) The maximum age of the Principal shall be 65 years.

(4) The selection Committee for the Principal shall be as follows

Sr. No | Composition Position
1 The Vice-Chancellor, Chairman
2 Three experts having special knowledge of the subject in which | Members
instructions are being provided in the college who are not
connected with the university
Two members will be nominated by the Executive Council
One member will be nominated by Academic Council
3 The Registrar Secretary

(5) The procedure of selection of the principal shall be as per the section 68 of the Act
(6) The principal shall be principal authority in the college for all academic and
administrative purpose.

124



O 21 ORDINANCE FOR ALL OTHER MATTERS UNDER THE ACT OR STATUTES

This Ordinance (s) may be called, “Ordinance for all other matters under the Act or Statutes.” as per
section 41(m) of the Act. This shall come into force with effect from the date of Chancellor’s assent to it.

021.1 Functions to be performed by certain key positions in the University / Colleges

The functions to be performed by certain key positions in the University / Colleges in accordance with
UGC/AICTE and best practices requirements for ensuring quality education have been aligned here with.
The positions taken in to consideration for their job description are

1)
2)
3)
4)
3)
6)

Head of Department/ Professor
Associate professors

Assistant professors

Training and Placement Officer
Workshop Superintendent
Hostel Superintendent/ Rector.

21.2 Head of Department
(1) The Head of Department is overall In-charge of his discipline.
(2) S/he is required to ensure smooth functioning of the department in addition to his/her specified

teaching load per week.

(3) S/he is to ensure that all the (Faculty) in his / her branch to perform their duty effectively and

efficiently so as to ensure better teaching-learning process to the satisfaction of the stake holders.

(4) S/he should involve himself / herself and the other faculty in the process of curriculum

development, in updating and revision on continued basis to meet the requirement of industry,
society, government and other sectors needing skilled graduates.

(5) S/he has to ensure that the laboratories in the department are well equipped and maintained

according to the curriculum; all the equipment in the laboratories/ workshops must be functional
to conduct the Practical’s properly.

(6) S/he will decide the meaningful project work of the students in consultation with the senior

lecturer and lecturer and monitor performance of every student.

21.3The functions of HoDand of Professor are subdivided into the following categories-

(I) Purpose

(Il) Staff Development
(III) Quality Assurance
(IV) Others

(I) Purpose: The basic purposes in fulfilling the goals to the satisfaction of all are

a)

b)
c)

To raise standards of students’ attainment and achievement within the whole curriculum area and
to monitor and support students’ progress.

To be accountable for students’ progress and development within the subject area.

To develop and enhance the teaching practice of others.
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d)

To ensure the provision of an appropriately broad, balanced, relevant and differentiated
curriculum for students’ studying in the department, in accordance with the aims of the
University and the curricular policies determined by the Academic Council.

To be accountable for leading, managing and developing the subject/curriculum area.

To manage and deploy teaching/support staff, financial and physical resources within the
department effectively to support the department development plan.

(II) Staff Development: Recruitment/ Deployment of Staff

a)

b)
c)

d)

(110

To work with the Staff to ensure that staff development needs are identified and that appropriate
programs are designed to meet such needs.

To be responsible for the efficient and effective deployment of the Department's support staff.

To undertake Performance Management Review(s) and to act as reviewer for a group of staff
within the designated department.

To make appropriate arrangements for classes when staff are absent, ensuring appropriate cover
within the department, liaising with the relevant staff.

To participate in the interview process for teaching posts when required and to ensure effective
induction of new staff in line with the institute procedures.

To promote teamwork and to motivate staff to ensure effective working relations.

To organize / promote to participate in FDPs/STC/STTP and other such programs.

To be responsible for the day-to-day management of staff within the designated department and
act as a positive role model.

Quality Assurance: Quality of education is an important aspect for outcome based

education certain efforts required to ensure quality are;

a)
b)

c)
d)

e)
f)

2)

h)

3

To establish the process of the setting of targets within the department and to work towards their
achievement.

To establish common standards of practice within the department and develop the effectiveness
of teaching and learning styles.

To seek/implement modification and improvement where required.

To ensure that the Department's quality procedures meet the requirements of Self Evaluation and
the Departmental Development Plan.

To produce an annual examinations analysis and department review as part of the self-evaluation
cycle.

To verify the student attendance registers every month to check for proper marking of attendance
and implementation of lecture plans.

To inspect the class rooms and laboratories to ensure the decorum and discipline as per time-
table.

To convene meetings of Faculty on weekly / monthly basis to review Academic and R&D
activities of the Department.

To arrange guest lectures, preferably in a specialization related to the department with a view to
widen the horizons of knowledge of faculty and students. Prepare a list of eminent people who
could be invited to deliver guest lectures.

To monitor students’ development and problems through feedback and counseling.
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k) To appoint faculty counselors so as to meet the needs of students suffering from the effects of
stress and peer pressure.

1) To Review of students’ attendance and action to be taken on students having less than 75%
attendance.

m) To Review performance of students in the mid-term examinations

n) To collect feedback from teachers about the general discipline in the class rooms and Labs.

0) To collect Feedback from students on teachers courses and about the general discipline in the
department.

p) Serviceability of equipment in the Labs.

q) Alumni: Keep a record of their achievements, occupations, higher studies etc.

r) Review of student counseling.

(IV) Others: He can be assigned any or more of the following administrative duties by the
Director/Principal/Head of the institute
(a) Industry Institute Interaction.
(b) Training and Placement of the students of his discipline.
(¢c) To assist the administration in smooth conduct of the examination/ admission/ house tests/
practical’s/ disciplinary matters.

21.4. Professor and Associate Professor

(a) Teaching:14 hours per week. For this purpose, a practical/ tutorial of two hours are treated as
a teaching load of 1 hour.

(b) There should be a rotation in the engineering subjects taught by teachers after every three
years.

(c) To assist the maintenance of Equipment in the laboratories

(d) Conduct of Practicals in the laboratory

(e) Planning and Implementation of Curriculum Development

(f) Development of Resource Materials

(g) Participation in Co-Curricular and Extra Curricular Activities

(h) Student guidance and counseling and helping their character development

(i) Innovation in technical education and evaluation

(j) Providing leadership in teaching UG / PG/ PhD and Post Graduate diploma courses

(k) Promotion and Coordinating continuing Education Activities.

() Self as well as University development through up-gradation of knowledge and skills.

(m) Officer In-charge attendance/ examination

(n) To work as In-charge of laboratory.

(o) Research and Development,

(p) Technology development and innovation

(q) Interaction with industry and corporate

In addition, the senior faculty helps the Head of Department in smooth functioning and control of
the various activities of the department.
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The senior faculty is responsible to ensure that the project work of the students is properly guided
by him.

21.5Assistant Professor

(a) Teaching:16 hours per week. For this purpose, practical/ tutorial of 2 hr is treated as a
teaching load of 1 hour.

(b) To work as In-charge of laboratory in the concerned discipline.

(c) There should be rotation in the engineering subjects taught by teachers after every three
years.

(d) Maintenance of Equipment in the laboratories

(e) Conduct of Practicals in the laboratory

(f) Planning and Implementation of Curriculum Development

(g) Development of resource material

(h) Participation in Co-Curricular and extra-curricular activities

(1) Student guidance and counseling and helping in their career shaping and personality
development

() Innovation in technical education and evaluation

(k) Promotion and Coordinating continuing Education Activities.

() Self-development through up-gradation of knowledge and skills.

In addition to the above duties, he is required to assist the departmental administration in planning
the academic/ administrative/ developmental activities, developing and updating the MIS and

implementation of the same effectively.

21.6. Training and Placement Officer

Training and Placement Officer in an Institution is responsible for the following:

(a) Training and placement of the students in the industry/ other user system.

(b) Industry Institute Interaction.

(¢) Arranging Industrial visit of students.

(d) To arrange for the placement of the students through campus interviews during their course
of study.

(e) To arrange for expert lecturers to update the students and the staff regarding recent
developments in industry.

(f) To handle alumni affairs, including maintenance of all relevant details of pass out students
and alumni association.

(g) To monitor the working of alumni association and to arrange their meetings.

(h) To sponsor students for various paper presentations and the Technical exhibitions.

(1) To arrange in service training program of the teachers according to update their knowledge
and skills to teach the updated/ revised curriculum.

(j) To arrange entrepreneurship camps and to motivate the students for self-employment.

(k) To arrange programs for guidance and counseling of the students regarding various sources of
finance, men and material for self-employment.

() To engage classes for teaching as well as for personality development of students.
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21.7._Workshop Superintendent
(a) To monitor the training of students in various workshops of the institution.
(b) To monitor the academic record of students in workshop.
(¢) To ensure the availability of various machines and equipments required in the workshops as
per the curriculum.
(d) To ensure that all the machines and equipment in the workshop are kept in working order.
(e) To arrange for the training of workshop staff as per requirement of the curriculum.

(f) To plan the future development of the workshops in the institution.
(g) Repair and maintenance of Building, Electrical appliances, furniture etc. of the institute.
(h) To engage classes for theory and Practical training of the students.

21.8Hostel Rector/ Superintendents

(a) A faculty member may be given the duty of Hostel Rector. They should be changed after
two years.

(b) Officers to whom this duty has been assigned will have to stay on the campus for
exercising proper control and administration in managing the Hostel affairs.
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